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Sacramento, California ees 


1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached hereto are three copies of regulation, currently 
effective, made by the State Department of Social Welfare. 


This regulation is filed in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as 
amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


~ 


_ 


MARTHA A. CHICKERING, Director 
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DEPARTMENT BULLETIN NO. 212 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Aid to Needy Children ~ 
Eighteenth Birthday 


Under Senate Bill No. 566, Ch. 456 St. 1943, effective August 4, 1943, 
Aid to Needy Children may be paid for the full month in which a child reaches the 
age of eighteen years, except when the birthday occurs on the first day of the 
month, 


If the eighteenth birthday occurs on the first day of the month, the 
child is not eligible for that month. 


If the eighteenth birthday occurs on August 4, 1943, or thereafter aid 
may be paid and reimbursement claimed for the full month, If, however, the eighteenth 
birthday is before August 4, 1943, aid may be paid and reimbursement claimed up to 
but not including the eighteenth birthday. 


Examples: 1, Aid to Needy Children is being paid at the rate 
of $20.00 per month, The child becomes eighteen 
on August 4, Aid may be paid in the amount of 
$20.00 and reimbursement claimed for the full 
month. 


2. Aid to Needy Children is being paid at the rate 
of $20,00 per month, The child becomes eighteen 
on August 3. Aid may be paid and reimbursement 
claimed for 2 days, (2/31 of $20,00) or $1,29. 


All sections of the Manual of Policies and Procedures effected by this 
new law will be revised as soon as administratively possible, 


(Authority Ch. 456, Statutes 1943) Very sincerely renee 


MARTHA Ae CHICKERING, birceter 


Denartment of Sneial Welfare 
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Hon. Frank M. Jordan 


Secretary of State 
Room 109, State Capitol 


Sacramento, California 


Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 
HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 
JOHN C, CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


Attached hereto are three copies of regulations, 
currently effective, made by the State Department 


of Social Welfare. 


These regulations are filed in accordance with 
Article 21 of Chapter 3 of Title 1 of Part 3 of the 
Political Code as amended by Chapter 628, Statutes 


of 1941. 
ery sincerely yours, 
MARTHA A. CHICKERING, Director 
Department of Secial Welfare 
Attachments 
3723786 
ee 
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MAIN OFFICE , EARL WARREN SOCIAL WELFARE BOARD 
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616 K STREET STATE OF CALIFORNIA #08 S. SAN ge jo 
PASADENA 

LOS ANGELES OFFICE 

WASHINGTON BLOG. DEPARTMENT OF SOCIAL WELFARE 


MRS» MARY E, BARKWILL 
MISS MARTHA Ay CHICKERING ROUTE ty Box 55 

° N 
SAN FRANCISCO OFFICE DiRECTOR ! LINDSAY 


DAVID HEWES BLOG. 
995 MARKET STREET 


341 South Serine STREET 


MRSe Te Ge EMMONS 
Post OFFICE Box 42 
ee SALINAS 
June 
254 1943 WILFORD Hy HOWARD 
1815 REDWOOD HIGHWAY SOUTH 


SANTA RosA 
DEPARTMENT BULLETIN NO. 214 ig eae 
Los ANGELES 
70: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS ny ee 
COUNTY AUDITORS MODESTO 


ge BROWN 
ut ROADWAY 
Subject: OAS, ANB, and APSB iaee pe 


Income 


The following policies were adopted by the Social Welfare 
Board on June 23, 1943, to become effective July 1, 1943, 


Occupancy Value of Homes Owned by Recipients 


The maximum of value of occupancy to the recipient shall be 
$8 per month. The Table (as set forth in the Manual of Policies and 
Procedures, Section 152-10) shall specify $8 as occupancy value for 
homes of an assessed value of $2501 to $3000 or over, 


Value of Contributions in Kind 





The value placed upon rent, utilities and food.in kind received 
by an applicant may not be in excess of an apount which will permit the 
recipient to meet his other needs, including clothing, incidentals, trans- 
portation, etc. While due consideration shall be given to the value of 
the item of need which is received in kind the value so placed in non- 
budget cases shall not exceed $15 for rent and utilities, $17 for food, 
and $32 for room and board. These represent ceiling limits, and if in 
the individual case it is determined that the value of the item is less, 
that lesser amount is to be used. 


Appropriate sections of the Manual of Policies and Procedures 
will follow as soon as administratively possible, 


Very sincerely yours, 


| pratt: Chickering 
f _ 
(Authority: Sec. 2020 and 2140, —_— 


Welfare and Institu- MARTHA A, CHICKERING, Director 
tions Code) Department of Social Welfare 
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SECTION 1500. This section has been amended to readt 


"As used in this chapter, ‘needy children’ means the following 
needy persons: Orphans, half-orphans, abandoned children, 
children of a father who is incapacitated for gainful work 
by permanent physical disability or is suffering from tuberculosis 
in such a stage that he can not pursue a gainful occupation," 


The words “under the age of 18 years" have been deleted from this section to permit 
payment of aid to the end of the month in which the child becomes 18, 
(See Also Section 1522 and Section 1552.3) 


SECTION 1521.5 


"A child's share of any estate, which share has not been 
distributed and of which he has no present economic use, 
does not constitute property for the purpose of this chapter." 


This section incorporates into the Code the existing Department ruling providing 
that property in an undistributed estate shall be considered property only 

when the property is available prior to d@istribution of the estate. (See Manual of 
Policies and Frocedures, Sections 13252 and 14410.) 


SECTION 1522. 
"Except_as provided in Section 1552.3, no child over the 


age of 18 years is a needy child within the meaning of 
this chapter," 


The words: "Except as provided in Section 1552,3" have deen added to this section 
to permit payment of aid to the end of the month in which the child becomes 18, 
(See also Section 1500 and Section 1552.3) 


SECTION 1526, This section has been amended as followst 
1. As amended, Subdivision (c) reads: 


"If the residence of the child is not determined under subdivisions 
(a) and (b) hereof, then the residence of any individual who has 
been appointed legal guardian determines the residence of the child; 


if the child is a ward of the juvenile court, the county in which 


the court is located shall be considered the residence of the 


child," 


The last two lines are new: ", . . if the child is a ward of the juvenile court, 
the county in which the court is located shall be considered the residence of the 
child," Under this provision, if the residence of the child is not governed by 


ty 


1 


the parent or guardian, and the child is a ward of the court, his residence is the 
county in which the court is located. The person to whom care and custody is 
awarded by the court, therefore, no longer governs the residence of the childs 


Example: (a) Children are half orphans. Whereabouts of surviving parent 
cannot be determined, Children have no guardian but are 
wards of the court in County A; juvenile court order places 
children in care and custody of a relative living in County 
B, For purposes of ANC, county residence of the children 
is County A. 


Example: (») Family resided in County A where children were made wards 
of court and placed in boarding homes within the county. 
Subsequently, father dies and mother establishes residence 
in County B, Application for ANC is made in County B, 
Even though wardship remains in County A, for purposes of 
ANC, children have residence in County B since subdivision 
(>) continues to govern. 


2, As amended Subdivision (e) reads} 


"If the residence of the child is not determined under Subdivisions (a) 
(o), (ec), or (a) hereof, and the child has been placed in an institution 
or boarding home by a public agency, the county in which the child has 
residence at the time of such placement shall be considered the residence 
of the child until his residence can be determined under Subdivisions (a), 


c) of this section. 


tt should be noted that Subdivision 1526 (e) no longer refers to physical presence 
of the child, (See new subdivision (f).) The former Subdivision (e) has been 
replaced by this new provision which states that the residence of a child who 

has been placed in an institution or boarding home by the county and whose resi~ 
dence is not governed by Subdivisions (a); (b), (c) or (da) is that of the county 
in which the child had residence at time of such placement until or unless his 
residence can be determined under Subdivisions (a), (b), or (ce) of Section 1526, 


Example: Family resided in County A. Mother died and father's whereabouts 
became unknown, County A placed child in an institution in 
County B, located father and secured support, Subsequently 
father disappeared and it was necessary to apply for ANC, 
For purposes of ANC, the residence of the child remains County 
A until and unless his residence can be determined under 
Subdivision (a) or (c). 


+20 


3. Subdivision (f) replaces former Subdivision (ce): 


"If the residence of the child is not determined under (a), 

(>), (c), (a) or (e) hereof, the county in which the child is 
living shall be deemed the county of residence, if and when the 
child has had a physical presence in the county for one year. 
The county may accept an application in the case of a child 
living with a relative who does not have legal custody or the 
county, itself, shall file an application for aid on behalf of 
the child and also be responsible for its share of the child's 
support. This subdivision does not apply to a child for whom an 
application is made under Section 1557. 


4, Former Subdivision (f): 


"If the child has been declared permanently free from the custody and 
control of his parents, his residence is the county in which the court 
issuing the order is situated,! 


has been repealed as it is now covered by Subdivision (c). 
SECTION 1529, This new section added to the Welfare and Institutions Code reads? 


"No child shall receive aid under this chapter while he is an 
inmate of a public hospital except with respect to temnorary 
medical or surgical care not exceeding two calendar months, 
in which event the child shall be eligible to receive not to 
exceed two monthly warrants after becomine such inmate," 





Revisions to Manual Section 162-00 "Bligibility of Public Institution Inmates" 
and Section louu4O "Eligibility for Temporary Medical Care" which provided that 
aid should be discontinued effective as of the last day of the month in which 


child entered the pudlic hospital, will be issued as soon as administratively 
possible, 


Under the new provision,and in accordance with Attorney Generzi%s Opinion NS4700, 
if the child has not been confined to the hospital for more than two calendar 
months prior to the first of the month for which payment is due, his care shall 
be considered as temporary medical or surgical care, irrespective of the probable 
period during which he may remain in the hospital and, except for the child in the 
boarding home or institution, aid shall be paid. However, if two calendar months 
have elapsed since the child was admitted, aid shall be discontinued effective 

the end of the second calendar month, The child receiving care in a boarding 
home and institution is eligible to receive ANC for the two calendar months. The 


actual payment will depend upon the individual case and remain in the area of 
discretion of the county. 
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Example: Child admitted to county hospital on august 10. Even though it may 
be known that the child will probably remain in the hosnital for 
meny months, aid is payable for September and for October because 
on the first of either month he hed not been in the hospital 
for two calendar months. Aid is discontinued for the child 
October 31, 1943. 


When the child enters the hospital on the first day of the month, the aid shall be 
discontinued effective as of the last day of the next calendar month, irrespective 
of the probable period during which he may remain in the hospital, 


Examples Child admitted to county hosvital September 1. Aid is payable for 
September and October. It is not payable for November because on 
November 1 the child had already been in the hosnital for two 
ae months. Aid must be discontinued for the child October 31, 
194%, 


Any child in a hospital on August 4, and who was admitted July 20 or subsequent 
thereto may still be in receipt of ANC in accordance with the 20th of the month 
nolicy as set forth in Department bulletin 187. If such child remains in the 
hosnital in receipt of temvorary medical or surgical care, he may continue to ree 
ceive aid until the end of the second calendar month following that in which he was 
admitted to the public hospital. 


Example: Child admitted to hospital July 28 and remained there through the 
month of September. It was administratively imoossible to dis- 
continue aid fer the child on July 31. Reimbursement for August 
would be vermitted under the provisions of Bulletin 187. In 
accordance with the provisions of Section 1529, reimbursement would 
also be allowed for the month of September. 


Social Security Board policy allows reimbursement for aid paid for a child receiving 
medical or surgical care in a public institution only until the end of the month 
following the month in which the child was admitted to the hospital unless a deter~ 
mination has been made that the hosvitelization was for a temporary period, in which 
case Federal reimbursement will be allowed for the two monthly payments following 
admission to the hosvitel. In the first example under this section, Federal reime= 
pursement would be available for the month of September but not for the month of 
October, since a determination was made that the child would probably remain in the 
hospital for many months. 


To determine whether Federal funds may be claimed for the full period, a deter 
mination regarding the probable neriod of hospitelization shall be made immediately 
upon receipt of notification that a child has entered the county hospital. 


When eid is discontinued for a child because of hosnitalization for more than two 
calendar months, the Notice of Change Form CA 232 submitted to the State Department 
of Social Welfare must show at the bottom of Section II the results of the deter 
mination as to the probable period of hosnitalization, e.g. "Hospital care was deter+ 
mined to be probably temporary" or "Kospital care was determined to be probably for 
more than two calendar months." 


ole 


Section 1550. 


The following has been added to this section: 


"The county shall have a period of 90 days after the date of application 
within which to determine whether or not the child is eligible for aid. 
If the investigation is not completed at the end of the 90-day period, 
the investigation shall continue until completed, and if eligibility 

is established, aid shall begin »s of the first day of the month in 
which the end of the 90-day period occurred." 


This provision for the first time sets a limitation on the period of time allowed for 
completion of investigation in ANC. 


As provided in Section 201-00 of the Manuel of Policies and Procedures, the applica- 
tion shall be signed by the applicant and acknowledged before e proverly qualified 
official os soon as administratively feasible and not later than the time of the 
first interview unless the anvlicant sppears to be definitely ineligible under the 
law, is convinced that he does not qualify for aid, and does not desire to continue 
with the application, 


As provided in Manual Sections 230-05 and 250-00, the county shall promptly investi» 
gate all applications, and applications shall be considered by the board of suver= 
visors at the first meeting for consideration of sueh applications subsequent to 
receipt of the report made to them by their designated representative, Manual 
Section 230-05 and other apvlicable Manual sections will be revised in accordance 
with the amended code provision.) 


I. 90~Day Investigation Peridde 


The day following that on which the application is signed represents the first day 
of the investigation period. When the 90th calendar day falls on a Sunday, or other 
legal holiday, the following day is considered the 90th day. The final step in 

the investigation procedure is the action by the board of supervisors granting or 
denying the application. 


II. Beginning Date of Aid, 
A. Investigation Completed Within the 90-day Periods 


When the application is granted by the board of supervisors before the 
end of the 90-day period, the aid is effective from the first of the 
month in which the application is granted except that aid shall not be 


paid vrior to the date of application. 


Example:(1) Avvlication is signed Sentember 5. The aonlication is 
granted on September 25, and aid is effective from 
September 5. 


Bxample:(2) Avvlication is signed October 27. The application is 
granted December 24. Aid begins December l. 


III. Interim Procedure for Application Pendin, 


IV. 


B. 


Ae 


Investigation Exceeas 90-day Periods 


When investigation is completed by action of the board of supervisors 
subsequent to the end of the 90-day period, aid shall be effective from 
the first day of the month in which the end of the 90-day period occurrede 


Exemple: (1) The application is signed August 10, 1943. The 90-day 
period terminates November &, The investigation is 
not completed until December 20, 1943. Aid begins 
November 1, 1943, the first day of the month in which 
the end of the 90-day period occurred. 


Example: (2) The application is signed March 20, 1944. The 90-day 
period ended June 18, which falls on a Sunday; therefore, 
June 19 is considered the 90th day. The apvlication is 
granted June 23, and the effective date is June 1, the 
first day of the month in which the end of the 90-day 
period occurrede 






on August 1, 194 
This procedure is temporary end sccordingly will not appear in the Manual 
of Policies and Procedures.) 


Whether the 90-day period terminated prior or subsequent to August 4, on 
applications acted unon by the board of supervisors in the month of August 
aid will begin August 1. 


Example: (1) Application signed April 3; 90-day period terminated 
July 2. Granted by board of supervisors on August 10,. 
Aid begins august 1, 1943. 


Example: (2) Application signed May 9; 90mday period terminated 
August 7. Granted by board of supervisors on August 28, 
Aid begins August 1, 1943. 


If the 90-day period terminated in the month of August and the application 
is granted by the board of suvervisors in 2 subsequent month, aid is payable 
from August 4, 194%, the effective date of the amendment to the law. 


Example: (1) Apnlication signed May 9; 90-day period terminated 
August 7. Granted by board of suvervisors September 15. 
Aid begins August UL, 1943, 


Example: (2) Avplication signed April 3; 90-day period terminated 
July 2. Granted by board of supervisors September 15, 
1943. Aid begins suzust 4, 1943. 


Amount of Retroactive Grants. 
The amount of the grant for each month for which retroactive aid is paid 
beginning with the first day of the month in which the end of the 90-day 


period occurred, shall be the amount to which the enild/children were 
eligible. 


bre, 


Ve 


VI. 


Vit. 





Example: The 90-day period terminated October 13, but the application is 
not granted until November 8, Aid is granted from October l, 
the first day of the month in which the end of the 90-day period 
occurred. In October, the family unit had income from the 
mother's earnings in the amount of $40, which left a budgetary 
deficiency of $60. This employment was for October only, and the 
amount needed to meet the budgetary deficiency subsequent to 
October was $100, Aid for October was granted in the amount of 
$60, and is so reported on the Certificate of Bligibility,. On 
the same date that the Board of Supervisors granted aid in the 
amount of $60, effective October 1, 1943, a Notice of Change 
increasing aid effective November 1, 1943, is acted upon,. The 
November warrant tor $100, together with the October warrant of 
$60, is delivered in November. 


Reimbursement. 


There will be no Federal reimbursement on initial warrants which are not 
delivered in the month for which the aid was granted by the board of super= 
visors, In the example above under "Amount of Retroactive Grants", there 
would be no Federal participation in the October grant as it was not delivered 
in the month for which it was issued, 


Supplemental Clains. 


As provided in Manual Section 626450, supplemental claims may be filed to 
cover the retroactive aid paidy however, retroactive aid shall not be included 
in the claim for the current month, If the retroactive aid for a particular 
month is paid before the regular claim for that month is submitted to the 
SDSW the supplemental payroll shall be included with the regular claim. If 
retroactive aid for a particular month is paid after the regular claim for 
that month has been suomitted, supplemental claims shall be filed to cover 
each month for which the aid is paid, Only one supplemental claim for each 
previous month shall ode filed for retroactive aid paid during any one 
particular month, The claim shall be forwarded to the SDSW not later than 

the tenth of the month following the month in which payment is made,, (Ap=. 
propriate amendment will be made to Manual Section 626-50 providing for 
retroactive payments of ANC which are occasioned by completion of investi~ 
gation more than 90=days after date of application, ) 

Child/Chil@ren not Eligible as of Beginning Date as Set Forth 0 Section 1550. 
If investigation established eligibility only from a date subsequent to the 
date when aid should be effective under the provisions of Section 1550, aid 
shall not ve granted prior to the date on which the child/children became 
eligible as established by the investigation. 


When the provisions of Section 1550 indicate that aid should begin from the 
first of a month preceding that in which the board of supervisors grants the 
application, but because of ineligibility of the child or children during 
one or more of such months retroactive aid is not paid, a statement of the 


a 


VIII. 


TX, 


specific reason for the child or children's ineligibility for such payment 
shall be made on the Certificate of Bligibility, The necessary statement 
may be inserted in the space immediately following that provided for board 
of supervisor's action, 


Example: Application under W.F.U. Classification signed September 5. 
The 90-day period terminated December 4, Investigation is 
completed and board action taken January 17, Aid should 
normally be granted from December 1, 1943, However, the 
investigation disclosed that the warrant for the father, 
whose whereabouts was not known, was not signed until 
January 2, 1944, Aid is granted to begin effective 
January 2, 1944, On the Certificate of Bligibility re- 
port: "Ineligible for December aid. Failure to provide 
Warrant not filed until January 2, 1944," 


Additional Child for Whom a Separate Subsequent Application is Made. 


When application is made for an additional child in a family already in 
receipt of ANC, or when separate application for other children in the 
family is pending, the 90-day period begins on the day following that on 
which the application for the additional child is signed, 


Example: (1) A mother makes application for ANC for two children 
on June 5. An additional child living outside the 
state returns to the home on July 6, before completion 
of the investigation for the first two children, The 
mother makes application for ANC for this child on 
July 8, The 90-day period for the additional child 
begins July 9. The application for this child requires 
a separate Certificate of Hlizibility and a separate 
action by the Board of Supervisors. 


Example: (2) A mother makes application for ANC for two children on 
June 5, The application is granted September 15 and aid 
begins September 1, A child who has been receiving a 
free home with relatives returns to hie mother's home 
on October 10 and the application for ANC fer this child 
is signed on October 15, The 90-day period for this 
child begins on October 16, If the application is 
granted in January or subsequent thereto, aid will begin 
January 1, 


Additional Child/Chitdren Appearing on Original Application but Receiving 
Separate Subsequsnt coard Action. 


When investigation of eligibility for one or more of the family group in= 
cluded on the original app .ication is completed by a separate subsequent 
board action, as provided in Manual Section 250-00, maximum State reimburse~ 
ment may be obtained retroactively by filing a supplemental claim for State 
participation in the maximum amount allowable on the basis of the grant. 


Example: (1) Application is made August 7 for three children by their 
mother. In November, investigation is completed for two 
of the children and the board of supervisors grants ANC 
in the anount of $95 to mect the budget deficiency, Claim 


=Se 


is made for State and Federal reimbursement on the maxi- 
mum basis of $60, On December 4, eligibility is 
established for the third child and action of the board 
of supervisors is taken in that month, The amount re- 
ceived by the mother remains the same. A supplemental 
claim is made from November 1 (90-day period expired 
November 5) on the basis of $22.50, Beginning December 
1, the first month in which there can be Federal parti-~- 
cipation for the third child, State and Federal reinburse+ 
Ment may be claimed on the basis of $88.50, 


Example? (2) Application is made August 7 for three children, On 
November 4, investigation is completed for two children 
by the board of supervisors and ANC in the amount of 
$54 is granted in November to meet the budgetary defi-+ 
ciency, Claim is made for State and Federal reimburse+ 
ment on the basis of $54. On December 4, eligibility is 
established for the third child and board action is taken 
in that month. The amount of the grant remains the same, 
The Certificate of Bligibility for the additional child 
will show aid to begin for that child effective November 
1 (90-day period expired November 5), However, there will 
be no additional State or Federal reimbursement for this 
child for November. Effective December 1, 1943, State 
and Federal reimbursement may be claimed and allowed for 
the three children, 


SECTION 1552.3. This section has been added to the Welfare and Institutions Code, 


"If on the first day of the month a child is eligible for aid, 
aid for the entire month shall be paid," 


For each child receiving ANC who becomes 18 years of age on August 4, 1943, or 
thereafter, aid shall be paid and reimbursement shall be claimed for the full month 
during which the eighteenth birthday occurs, A411 Manual sections in conflict with 
this Code provision will be revised as soon as atministratively possible, 


The addition of Section 1552.3 also incorporates into the Code the existing general 
ruling providing that if a child is eligible on the first day of the month he is 
entitled to receive aid for the full month, even though his status changes at some 
time during the month. This includes children in foster homes and institutions, 
provided that payment is made to the foster home or institution for the full month, 


SECTION 1600. 


The following section, which has been on the statute books for many years, has been 
repealed: 


"The officers or managers of éach orphan asvlun in this State 


shall publish in January, April, July, and October, in each year, 
in some newspaper of general circulation published in the county 


+9 


where such asylum is situated, a notice giving the following facts 
concerning each child received into such asylum, either as an orphan 


or as an abandoned child, since the last quarterly publication of a 
like notice? 


"(a) Name, if known. 


"(b) Age, as near as may be, 
"(c) Sex 


"(d) Such other descriptions as would lead to identification, 


"Such notice shall be published at least four times, if in a weekly, 
and at least ten times consecutively if published in a daily 
newspaper," 


-10- 


MAIN OFFICE 
SACRAMENTO 
616 K STREET 


cae 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


gs 


SAN FRANCISCO OFFICE 
DaviD HEWES BUILDING 
995 MARKET STREET 


- 


arl Warren 


Governor 


STATE OF CALIFORNIA 


Department of Social Welfare 


MISS MARTHA A. CHICKERING 


DIRECTOR 


Sacraments 
June 30, 1943 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 
HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 


JOHN C. CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
POST OFFICE Box 12 


SALINAS 
WILFORD H, HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


ee 


IN REPLY PLEASE REFER 
TO: 


DEPARTMENT BULLETIN NO. 218 


TO: COUNTY BOARDS OF SUPERV1SORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY aUDITORS 


1943 Amendments to Welfare and 
Institutions and Civil Codes 
Pertaining to the Four Categorical 
Aids, ANC ~ OAS ~ ANB - APSB 


Subject: 


The Welfare and Institutions Code has been amended by Chapters 633, 
680, 702, 720, 723, 724 and 770, Statutes of 1943 and the Civil Code by 
Chapters 51 and 365, Statutes of 1943, which amendments will affect the 
administration of the four categorical aid programs — ANC, OAS, ANB, 
APSB. 


Chapter 51 amending Section 704 of the Civil Code became effective 
February 10, 1943, and Chapter 365 amending Section 1183.5 of the Civil 
Code became effective May 12, 1943. 


All amendments to the Welfare and Institutions Code referred to 
above, become effective August 4, 1943. All actions of the Board of 
Supervisors on Applications and Notices of Change shall be in accord 
with the amended requirements from the effective date of the amendments. 


Attached are new sections and revisions of existing sections of the 
Manual of Policies and Procedures in accord with the amended laws. Other 
revisions will be issued as soon as administratively possible. 


Form DPA 6 referred to in Manual Section 330-00 will be available 
from the State Department of Social Welfare upon request. 


Very sincerely yours, ; 
1 Bas to G CH & ena 


MARTHA A. GHIOKERING, Director 
Department of Social Welfare 
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Civil Code, Section 704 


"All United States savings bonds or other bonds or obligations of the 
United States, hawever designated, now or hereafter issued, which are registered in 
the names of two persons as co-owners in the alternative, shall, unon the death of 
elther of the registered co~owners, become the sole and absolute property of the 
surviving cowowner, unless the Federal laws under which such bonds or other obliga» 
tions were issued or the regulations governing the issuance thereof, made pursuant 
to such laws, provide otherwise. 

"all United States savings bonds or other bonds or obligations of the 
United States, however designated, now or hereafter issued, which are registered in 
the name of one person payable on death to a named survivor, shall, upon the death 
of the registered owner, become the sole and absolute property of the surviving 
beneficiary named therein, unless the Federal laws under which such bonds or other 
obligations were issued or the regulations governing the issuance thereof, made 
pursuant to such laws, provide otherwise. 


"This seetion shall not be construed to mean that prior to the enactment 
hereof the law of this state was otherwise than as herein provided. 


"This act is hereby declared to be an urgency measure necessary for the 
immediate preservation of public peace, health and safety within the meaning of 
Section 1 of Article IV of the Constitution and shall therefore go into immediate 
effect. A statement of the facts constituting such necessity is as follows: 

"Doubt has arisen as to the interpretation of Federal regulations govern= 
ing the issuance of United States war savings bonds and other United States bonds 
and obligations. In order that questions of ownership be settled and the sale of 


these bonds be not obstructed by conflicting interpretations, it is necessary that 
this act take effect immediately." 


Manual Section 143-57 Determination of Ownership of War Bonds When Co-owner Named 


OAS: ANB: APSB; ANC 

A person named as a co-owner and having possession of a war bénd shall be 
deemed to be the presumptive owner thereof unless such ownership is refuted by 
evidence that all or part of the funds used to purchase the bond did not belong to 
him. When the contention is made that all of the funds used to purchase the bond 
did not belong to the person, and that. the bond was not a gift, effort shall be 
made to establish the extent of his interest in it. That portion which is established 
as belonging to the applicant (in ANC, the parent, child or children) is considered 
in determining his eligibility. 

The fact that there may be two co-owners of the bond shal not in itself 
determine that the bond is jointly owned. The person whose name appears on the bond 
as co-owner and who does not heve vossession of such bond shall not be presumed to 


own any part of the bond unless evidence refuting such presumption is set forthe 


~ kw. 


Upon the death of one co-owner the surviving co-owner of any savings bonds or other 
bonds and obligations of the U. S. becomes the sole owner unless Federal laws or 
regulations governing the issuance thereof, provide otherwise. (See Sec. 113-55, 
Determination of Value of Stocks and Bonds, and Section 145~10, Personal Property 


Acquired by Inheritance). 


Manual Section 143-55 Determination of Value of Stocks and Bonds 
OAS: ANB: APSB: ANC 


In OAS and ANC, the actual current market value of stocks and bonds, in- 
cluding mutual water and irrigation stock when such stock represents personal 
proverty (See Irrigation and Water Stock, Glossary), shall be considered in deter= 


mining the value of personal property holdings. In ANB and APSB, when stocks and 


bonds are assessed this value shall be used. When stocks and bonds are not assessed, 
the current market value shall be used in determining eligibility. (See Sec. 142-05, 


Limitations on Personal Property end 143-15, Encumbrances on Personal Property. The 


provisions of Sec. 143-15 relating to ANB and APSB now avply likewise to OAS.) 

The current market value of all U. S. savings bonds or othe. bonds or 
obligations of the U. S. registered in the name of one person payable on death to 
a named survivor, represent versonal property of the registered owner during his 
life time. Uvon the death of the registered owner they become the property of 
the named survivor unless Federal laws and regulations governing the issuance 
thereof provide otherwise. The current market value of such bonds shall be con- 
sidered in determining the eligibility of the survivor. (See Sec. 145-10, Personal 


Property Acquired by Inheritance). 


On 


Welfare and Institutions Code, Section 1562 


"The board of supervisors in each county may, in its discretion, authorize 
the destruction or disposition of the case history, or any part thereof, of any 
recipient of aid to needy children who has not received such aid from such county 
for in excess of five years prior thereto; provided, that such case history, or any 
such part thereof, has been photographed upon suitable negative material so that it 
may be either projected, or printed ucon paper; and provided further, that such 
negative material has been suitably placéd for preservation and safekeeping under 
the jurisdiction of such board of supervisors. The foregoing provisions of this 
section shall not apply to account records, or forms relating to the avplication and 
certification of aid to needy children as required by the State Department of Social 
Weltare." 


Welfare and Institutions Code, Section 2190 


"The board of supervisors in each county may, in its discretion, authorize 
the destruction or disposition of the case history, or any part thereof, of any 
recipient of aid to the aged who has not received such aid from such county for in 
excess of five years prior thereto; provided, that such case history, or any such 
part thereof, has been photographed uvon suitable negative material so that it may 
be either projected; or vrinted uvon paper; and provided further, that such negative 
material has been suitably placed for preservation and safekeeving under the juris- 
diction of such board of supervisors. The foregoing provisions of this section 
shall not apply to accounting records, or forms relating to the application and 
certification of aid to the aged as required by the State Department of Social 
Welfare." 


Welfare and Institutions Code, Section 3091.5 


"The board of supervisors in each county may, in its discretion, authorize 
the destruction or disposition of the case history, or any part thereof, of any 
recipient of aid to the needy blind who has not received such aid from such county 
for in excess of five years vrior thereto; provided, that such case history, or any 
such part thereof, has been photographed upon suitable negative material so that it 
may be either projected, or printed unon paper; and provided further, that such 
negative material has been suitably placed for preservation and safekeeping under 
the jurisdiction of such board of supervisors. The foregoing provisions of this 
section shall not apply to accounting records, or forms relating to the application 
and certification of aid to the needy blind as required by the State Department of 
Social Welfare." 


W & I Code, Section 3460 makes provisions of Section 3091.5 also applicable to APSB. 


Manual Section 236-35, Disposal of Case History 
OAS: ANB: APSB: ANC 


The Application (Form Ag, Bl, Ca 200), Affirmation of Eligibility (Form 
Ag, Bl, Ca 206), Certificate of Reinvestigation of Eligibility (Form Ag, Bl, Ca 207 
or 208), Certificate of Bligibility (Form Ag, Bl, Ca 201), together with all documents 
supporting verification, Notice of Change (Form Ag, Bl, Ca 232) and other accounting 


records, are held to be permanent records and may not be destroyed irrespective of 


he 


the length of time that aid may have been discontinued. When aid has been dis» 
continued for five years or more the narrative record (case history) may, upon 
authorization of the board of supervisors, be destroyed but not until its content 
has been photographed in such manner that it may be reproduced. (This is 4 new 
Manuel Section to be included in the Investigation and Decision Chapter.) 


Welfare end Institutions Code, Section 1528 


"In case of a disrute between counties as to the responsibility for the 
support of a needy child, either county may submit the dispute to the State Depart~- 
ment of Social Welfare. The decision of the department thereon shall be binding on 


the counties." 
(This Section was added by Statutes of 1937, Chapter 389, but administra- 
tive procedure is incorporated for the first time in Manual Section 330-00.) 


Welfare and Institutions Code, Section 2143 


"If a dispute occurs between counties as to the responsibility for an appli- 
cant, either county may submit the disoute to the State Department of Social Welfare. 
The decision of the Department shall be final." 

Welfare and Institutions Code, Section 3092 
"If a dispute occurs between counties as to the resnonsibility for an appli« 


cant, either county may submit the dispute to the State Department of Social Welfare. 
The decision of the department shall be final." 


Welfare and Institutions Code, Section 3463 


"If a dispute occurs between counties as to the responsibility for an appli~ 
cant, either county may submit the dis»ute to the State Department of Social Welfare. 
The decision of the department shall be final." 


Manual Section 330-00 Dispute Regarding Responsibility for an Applicant 
QAS: ANB; APSB: ANC 


Wael a dispute arises between two counties regarding that county which is 
responsible for the support of an individual, either county may submit the dispute to 
the SDSW. The SDSW shall weigh the evidence presented and fix responsibility for 
support. 

When a county wishes to refer to the SDSW a dispute with another county as 
to responsibility for payment of aid, Appeal as to Resnonsibility for Support, Form 
DPA 6, after completion by signature of the chairman of the board of supervisors, 


shall be submitted in triplicate to the SDSW- Additional data shall be submitted to 


volley 


the SDSW with Form DPA 6 and should include information as to the counties in which 
the applicant, or in ANC the child or person who determines the residence of the 
child or children, has resided, with the dates of such residence, and the informa~ 
tion on which there is not agreement. 

Upon receivt of the appeal, the SDSW sends a copy of Form DPA 6 to the 
chairman of the board of supervisors and county welfare director in the other 
interested county or counties and requests a report from them. If no reply is re= 
ceived from the other county or counties within 30 deys, the SDSW renders its 
decision on the basis of the facts known to it» 

When no conflict is revealed in the facts reported by the counties, such 
facts are presumed to be correct. When a conflict exists, the SDSW draws this to 
the attention of the counties concerned and requests an additional investigation 
and report. As a general rulc, the SDSW does not make an investigation or interview 
the person concerned but renders its decision ugon the basis of the facts presented 
by the counties. The decision of the SDSW may be appenled to the SSWB, 

In an appeal to the SSWB the decision of the SDSW is presented and the 
counties submit their contentions by letter, brief, or verbal argument at the time 


of hearings 
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Form DPA 6 
State of California 
Department of Social Welfare 


STATE DEPARTMENT OF SOCIAL WELFARE 


Appeal as to Responsibility for Support. 


Se et a. eR ears ene 
) 
“ei a 
County of County of ) APPEAL TO THE 
) STaTE DEPARTMENT 
sia-B a wl eben atmiies neato deg) OF SOCIAL WELFARE 


IT APPEARING that the responsibility for the support of 








is in dispute between the County of 





and the County of_ » the Board of 





Supervisors of the said County of oan 








conformity with the provisions of Section 1528, 2143, 3092, 3463 of the Welfare and 
(Circle the applicetie section) 
Institutions Code, State of California, hereby submits said dispute to the State 
Department of Social Welfare for decision. 
Attached tc this appeal is the summary of facts unon which this 
appeal is based. 


Approved this day of aos 





Board of Supervisors of the County of 


a a a a 
Chairman of Board of Supervisors 


tbe 


Welfare and Institutions Code, Section 1552.5 


"The county may cancel, susvend or revoke aid under this chapter for cause. 
Uvon instructions from the State Department of Social Welfare, the county shall 
cancel, suspend or revoke aid under this chapter. 

"Upon request of the department, an immediate report of every suspension 


of aid shall he made to the State Department of Social Welfare stating the reason 
for the suspension and showing the action of the county in approving the suspension.” 


Sec. 360-10 Provisions of Law for Changes in Aid 
ANC 


The county may cance], suspend, or revoke aid uncer ANC law for cause. 
Unon instructions from the SDSW the county shall cancel, suspend, or revoke aid 
under this law. Upon request of the SDSW an immediate revort of every suspension 
of aid shall be made. Such report shall state the reason for the suspension and 


show county action approving the susvension,. 


Welfare and Institutions Code, Section 2220 

"The board of supervisors may for cause, and upon instructions so to do 
by the State Department vf Social Welfaic, shall cancel, suspend, or revoke aid. 
Uoon request of the department, an immediate report of every suspension shall be 


made to the State Department of Social Welfare stating the reason for the suspension 
and showing the action of the board of supervisors in apvayving the suspension." 


Sec. 360-00 Changes in Amount of Aid in OAS 
OAS 


The county shall annually or oftener investigate the recivient's eligibility 
to continue to receive OAS. The amount of aid shall be changed or aid shall be dis» 
continued if the county finds that the recinient's circumstances have changed suf# 
ficiently to warrant such action. 

The county may for cause, and woon instructions so to do by the SDSW, shall 
cancel, suspend or revoke aide Upon request of the SDSW, an immediate report of | 
every suspension of aid shall be made. Such revort shall state the reason for the 
suspension and show county action approving the suspensions 

If at any time the SDSW has reason to believe that OAS has been obtained 


improperly, it shall cause special inquiry to be made and may suspend payment of any 


installment vending the inquiry. It shall notify the county of such suspension. if 


it appears upon inquiry that aid was obtained improverly, it shall be canceled by 
the SDSW; but if it appears that aid was obtained properly, the suspended payments 
shall be payable. 

The clerk of the board of supervisors of each county shall monthly report 
to the SDSW in such manner and form as the latter may prescribe the grants of aid 
changed, revoked, or suspended under the provisions of the OAS law by the board of 
supervisors during the preceding calendar month. 


Welfare and Institutions Code, Section 3078.5 


"The board of supervisors may, for cause, and upon instructions so to do 
by the State Department of Social Welfare, shall cancel, suspend, or revoke aids 
Upon request of the department, an immediate report of every suspension shall be 
made to the State Department of Social Welfare stating the reason for the suspension 
and showing the action of the board of supervisors in avoroving the suspension." 


Secs 330-05 Provisions of Law for Changes in Aid 
ANB: APSB 


The county may, for cause, and unon instructions so to do by the SDSW 
shell cancel, suspend or revoke aid. Upon request of the SDSW, an immediate report 
of every suspension of aid shall be made. Such report shall state the reason for 
the suspension and show county action approving the suspensions 

If at any time the SDSW has reason to believe that ANB or APSB has been 
obtained improperly, it shall cause special inquiry to be nade and may suspend pay~ 
ment for any installment pending the inquiry. If it appears unron inquiry that the 
aid has been obtained improperly; it shall be caneeled by the SDSW; and if it appears 


that aid was obtained properly, the suspended payment shall be veyable. 


Sa 


Welfare and Institutions Code, Section 2220 

"Any county warrant issued for the giving of aid to, and payable toy, an 
indigent, a needy aged person, a needy child, or a needy blind person, or the 
guardian, trustee, disbursing agent, or any custodian of the funds or estate of any 
of them,shall be canceled if not presented to the county treasurer for payment within 
six months after the date of issuance." 

The amended section now incorporates in the Welfare & Institutions Code a 
provision for the cancellation of warrants issued in payment of public assistance 
if not presented to the county treasurer for payment within six months after the 
date of issuance, which provision has been in effect since May 3, 1941, under 
Chapter 2087 of the Statutes of 1941. (See Manual of Policies and Procedures = 
Section 611-90 ~- Cancellation of Aid Warrants.) 


Welfare and Institutions Code, Section 140 





"Whenever a warrant for vublic assistance granted under any provision 
of this code, including Chapter 1 of Part 2 of Division 2, Chapter 1 of Division 3, 
Chapter 2 of Division 4, and Chapters 1 and 3 of Part 1 of Division 5, has been lost 
or destroyed before it has been paid by the county treasurer, the amount due thereon 
may be recovered by the payee by filing with the county auditor an affidavit setting 
forth the fact of the loss or destruction of the warrant, together with all material 
facts relative thereto known to the affiant, the amount, the name of the payee, and 
the date and number of the warrant if the same are known to the affiant. Upon 
receipt of the affidavit, and without the filing of any bond by the payee, the county 
auditor shall issue and deliver to the payee of the original warrant a duplicate 
warrant for the full amount of the original warrant, and the county treasurer shall 
pay the duvlicate warrant in lieu of the original warrant. 


"A warrant shall be considered to have been lost if it has been mailed, 
and has not been received by the addressee within 20 days. after the date of mailing.) 


This section supersedes Section 2183.1 of the Old Age Security Law which 
states duplicate warrants may be issued without the filing of any bond by the payee. 


The law is now mandatory and applies to all aids. 


Civil Code, Section 1183.5 ~ AB #541 


"SECTION 1. Section 1183.5 of the Civil Code is amended to read: 

"1183.5 1. Any officer of any component of the Army of the United States 
on active duty in Federal service commissioned in or assigned or detailed to duty 
with the Judge Advocate General's Department, any staff judge advocate or acting 
staff judge advocate, and the adjutant, assistant adjutant, personnel adjutant or 
commanding officer of any command; 


"2. Any commanding officer or executive officer of a ship, shore station 
or establishment and any officer of or above the rank of lieutenant, senior grade, 
on active duty with the Navy or Coast Guard of the United States; 


"3, Any officer of or above the rank of captain on active duty with the 
United States Marine Corps; 


"Shall have the power if a commissioned officer to administer and certify 
oaths or affirmations, attest documents, take acknowledgments, and perform all other 
notarial acts, for any person serving in or with the armed forces of the United 
States, wherever located within or without this State. 


“Any instrument acknowledged by any such officer or any oath or affirmation 
made before such officer shall not be rendered invalid by the failure to state therein 
the place of execution or acknowledgment. No authentication of the officer's certi~ 
ficate of acknowledgment or of any jurat signed by him shall be required but the 
officer taking the acknowledgment shall indorse thereon or attach thereto a certifi- 
cate substantially in a form authorized by the laws of this State or in the following 
forms 


"On this the day of » 19___, defore me, , the under= 
signed officer, personally appeared known to me (or satisfactorily proven) 
to be serving in or with the armed forces of the United States and to be the person 
whose name is subscribed to the within instrument and acknowledged that he 

executed the same. And the undersigned does further certify that he is 
at the date of this certificate a commissioned officer of the rank stated below and 
is in the active service of the armed forces of the United States. 





Signature of officer and serial number, 
rank, branch of service and capacity in 
which signede 


"To any affidevit subscribed and sworn to before such officer there shall 
be attached a jurat substantially in the following form: 


"Subscribed and sworn to before me on this _day of g a9 . 


—_—— 





Signature of officer and serial number, 
rank, branch of service and capacity 
in which signede 


_ Lm 





"The recitals contained in any such certificate or jurat shall be prima 
facie evidence of the truth thereof, and any certificate of acknowledgment, oath 
or affirmation purporting to have been made by any commissioned officer of the 
Army, Navy, Marine Corps, or Coast Guard shall, notwithstanding the omission of 
any specific recitals therein, constitute presumptive evidence of the existence 
of the facts necessary to authorize such acknowledgment, oath or affirmation to be 
taken by the certifying officer pursuant to this section. 


"This section shall remain in effect until the ninety-first day after final 
adjournment of the Fifty-sixth Regular Session of the Legislature or until the 
cessation of hostilities in all wars in which the United States is now engaged, 
whichever first occurs. While this section is in effect it shall supersede any 
existing provisions of law which are in conflict with this section; but such pro= 
visions are not repealed by this section and after this section is no longer 
effective shall have the same force as though this section had not been enacted. 


"SEC. 2. This act is hereby declared to be an urgency measure necessary 
for the immediate preservation of the public peace, health or safety within the 
meaning of Section 1 of Article IV of the Constitution and shall therefore go into 
immediate effect. A statement of the facts constituting such necessity is as 
follows: 


"The existing statutes covering the acknowledgment of documents are such 
that since the entrance of the United States into the war a large percentage of 
those serving in or with the armed forces are unable to have needed documents 
notarized. Essential transactions pertaining to the family affairs of members 
of the Army, Navy, Marine Corps and Coast Guard and others serving in or with such 
forces cannot be consummated for this reason. To remedy this situation and to 
protect and aid the members of our armed forces in the concuct of their and their 
families! affairs it is urgently necessary that this act teke effect immediately." 


Lew 


GLOSSARY OF THE MANUAL’ 
OATHS AUD AF. ..JuaTIONS 


Every county officer named below, and his deputy, every justice of the 
peace and certain officers of the armed forces, may administer and certify oaths, |62) 
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A district attorney; 


A sheriff; 


A county clerk; 


An auditor; 


A treasurer; 


A recorder; 


A license collector; 


& tax collector; who shall be an ex officio license collector; 


An Assessor$ 


A superintendent of schools; 


A public administrator; 


A coroner$ 


A surveyor3 


Members of the board of supervisors}; 


A livestock inspector; 


A fish and game warden} 


A county librarian; 


Such other officers as may be provided by law, 


The commissioned officers of the armed forces included in the 
following groups. 


Ae 


ve 


Ce 


Any officer of any part of the U. 8. army on active duty in 
Federal service, commissioned in or assigned or detailed to (a) 
duty with the Judge advocate General's Department, any staff 
Judge advocate or acting staff judge advocate and the ad- 

jutant, assistant adjutant, personnel adjutant or commanding 
officer of any command. 


Any commanding officer or executive officer of a ship, shore 
station or establishment and any officer of or above the rank 

of lieutenant senior grade, on active duty with the U. S, 
Navy or Coast Guard, (a) 


Any officer of or above the rank of captain on active duty 
with the U, S, Marine Corps. 


In order to be valid, the document bearing the signature of such 
commissioned officer must show in addition to the officer's signature, 
his serial number, branch of service, and the capacity in which he 
signed, 
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IN REPLY PLEASE REFER 
TO: 


DEPARTMENT BULLETIN NO. 218 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY aUDITORS 


1943 Amendments to Welfare and 
Institutions and Civil Codes 
Pertaining to the Four Categorical 
Aids, ANC ~- OAS - ANB - APSB 


Subject: 


The Welfare and Institutions Code has been amended by Chapters 633, 
680, 702, 720, 723, 724 and 770, Statutes of 1943 and the Civil Code by 
Chapters 51 and 365, Statutes of 1943, which amendments will affect the 
administration of the four categorical aid programs — ANC, OAS, ANB, 
APSB. 


Chapter 51 amending Section 704 of the Civil Code became effective 
February 10, 1943, and Chapter 365 amending Section 1183.5 of the Civil 
Code became effective May 12, 1943. 


All amendmeuvs to the Welfare and Institutions Code referred to 
above, become effective August 4, 1943. All actions of the Board of 
Supervisors on Applications and Notices of Change shall be in accord 
with the amended requirements from the effective date of the amendments. 


Attached are new sections and revisions of existing sections of the 
Manual of Policies and Procedures in accord with the amended laws. Other 
revisions will be issued as soon as administratively possible. 


Form DPA 6 referred to in Manual Section 330-00 will be available 
from the State Department of Social Welfare upon request. 


Very sincerely yours, 
Po ergs: GQ Ch € inte 


MARTHA a. CHICKERING, Director 
Department of Social Welfare 


FOR,VICTORY 
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Civil Code, Section 704 


"All United Stetes savings bonds or other bonds or obligations of the 
United States, however designated, now or hereafter issued, which are registered in 
the names of two persons as co-owners in the alternative, shall, uwoon the death of 
either of the registered co-owners, become the sole and absolute property of the 
surviving co-owner, unless the Federal laws under which such bonds or other obliga» 
tions were issued or the regulations governing the issuance thereof, made pursuant 
to such laws, provide otherwise. 

"All United States savings bonds or other bonds or obligations of the 
United States, however designated, now or hereafter issued, which are registered in 
the name of one person payable on death to a named survivor, shall, upon the death 
of the registered owner, become the sole and absolute property of the surviving 
beneficiary named therein, unless the Federal laws under which such bonds or other 
obligations were issued or the regulations governing the issuance thereof, made 
pursuant to such laws, provide otherwise. 


"This section shall not be construed to mean that prior to the enactment 
hereof the law of this state was otherwise than es herein provided. 


"This act is hereby declared to be an urgency measure necessary for the 
immediate preservation of public peace, health and safety within the meaning of 
Section 1 of Article IV of the Constitution and shall therefore go into immediate 
effect. A statement of the facts constituting such necessity is as follows? 

"Doubt has arisen as to the interpretation of Federal regulations govern= 
ing the issuance of United States war savings bonds and other United States bonds 
and obligations. In order that questions of ownership be settled and the sale of 


these bonds be not obstructed by conflicting interpretations, it is necessary that 
this act take effect immediately." 


Manual Section 143-57 Determination of Ownership of War Bonds When Co-owner Named 


OAS; ANB; APSB; ANC 

A person named as a cosowner and having possession of a war bond shall be 
deemed to be the presumptive owner thereof unless such ownership is refuted by 
evidence that all or part of the funds used to purchase the bond did not belong to 
him. When the contention is made that all of the funds used to purchase the bond 
did not belong to the person, and that the bond was not a gift, effort shall be 
made to establish the extent of his interest in it. That portion which is established 
as belonging to the applicant (in ANC, the parent, child or children) is considered 
in determining his eligibility. 

The fact that there may be two co-owners of the bond shall not in itself 
determine that the bond is jointly owned. The person whose name appears on the bond 
as co-owner and who does not have possession of such bond shall not be presumed to 


own any part of the bond unless evidence refuting such presumption is 3et forthe 


<The 


Upon the death of one co-owner the surviving co-owner of eny savings bonds or other 
bonds and obligations of the U. S. becomes the sole owner unless Federal laws or 
regulations governing the issuance thereof, provide otherwise. (See Sec. 143-55, 
Determination of Value of Stocks and Bonds, and Section 145-10, Personal Property 


Acquired by Inheritance). 


Manual Section 143-55 Determination of Value of Stocks and Bonds 
OAS: ANB: APSB: ANC 


In OAS and ANC, the actual current market value of stocks and bonds, in- 
cluding mutual water and irrigation stock when such stock represents personal 
property (See Irrigation and Water Stock, Glossary), shall be considered in deter- 
mining the value of personal property holdings. In ANB and APSB, when stocks and 
bonds are assessed this value shall be used. When stocks and bonds are not assessed, 
the current market value shall be used in determining eligibility. (See Sec. 142-05, 
Limitations on Personal Property and 143-15, Encumbrances on Personal Property. The 
provisions of Sec. 143-15 relating to ANB and APSB now apply likewise to OAS.) 

The current market value of all U. S. savings bonds or othe. bonds or 
obligations of the U. S. registered in the name of one person payable on death to 
a named survivor, represent personal property of the registered owner during his 
life time. Uvon the death of the registered owner they become the property of 
the named survivor unless Federal laws and regulations governing the issuance 
thereof provide otherwise. The current market value of such bonds shall be con- 
sidered in determining the eligibility of the survivor. (See Sec. 145-10, Personal | 


Property Acquired by Inheritance). 


Om 


Welfare and Institutions Code, Section 1562 


"The board of supervisors in each county may, in its discretion, authorize 
the destruction or disposition of the case history, or any part thereof, of any 
recipient of aid to needy children who has not received such aid from such county 
for in excess of five years prior thereto; provided, that such case history, or any 
such part thereof, has been photographed upon suitable negative material so that it 
may be either projected, or printed uvon paper; and provided further, that such 
negative material has been suitably placed for preservation and safekeeping under 
the jurisdiction of such board of supervisors. The foregoing provisions of this 
section shall not apply to account records, or forms relating to the application and 
certification of aid to needy children as required by the State Department of Social 
Weltare." 


Welfare and Institutions Code, Section 2190 


"The board of supervisors in each county may, in its discretion, authorize 
the destruction or disposition of the case history, or any vart thereof, of any 
recipient of aid to the aged who has not received such aid from such county for in 
excess of five years prior thereto; provided, that such case history, or any such 
part thereof, has been photographed uvon suitable negative material so that it may 
be either projected, or printed uvon paper; and provided further, that such negative 
material has been suitably placed for preservation and safekeeving under the juris- 
diction of such board of supervisors. The foregoing provisions of this section 
shall not apply to accounting records, or forms relating to the application and 
certification of aid to the aged as required by the State Department of Social 
Welfare." 


Welfare and Institutions Code, Section 3091.5 


"The board of supervisors in each county may, in its diseretion, authorize 
the destruction or disposition of the case history, or any part thereof, of any 
recipient of aid to the needy blind who has not received such aid from such county 
for in excess of five years prior thereto; provided, that such case history, or any 
such part thereof, has been photographed upon suitable negative material so that it 
may be either projected, or printed unon paper; and provided further, that such 
negative material has been suitably placed for preservation and safekeeping under 
the jurisdiction of such board of supervisors. The foregoing provisions of this 
section shall not apply to accounting records, or forms relating to the application 
and certification of aid to the needy blind eas required by the State Department of 
Social Welfare." 


W & I Code, Section 3460 makes provisions of Section 3091.5 also applicable to APSB. 


Manual Section 236-35, Disposal of Case History 
OAS: ANB: APSB: ANC 


The Application (Form Ag, Bl, Ca 200), Affirmation of Bligibility (Form 
Ag, Bl, Ca 206), Certificate of Reinvestigation of Eligibility (Form Ag, Bl, Ca 207 
or 208), Certificate of Bligibility (Form Ag, Bl, Ca 201), together with all documents 
supporting verification, Notice of Change (Form Ag, Bl, Ca 232) and other accounting 


records, are held to be permanent records and may not be destroyed irrespective of 


te 


the length of time that aid may have been discontinued. When aid has been dis» 
continued for five years or more the narrative record (case history) may, .upon 
authorization of the board of suvervisors, be destroyed but not until its content 
has been photographed in such manner that it may be reproduced. (This is a new 


Manuel Section to be included in the Investigation and Decision. Chapter.) 


felfare end Institutions Code, Section 1528 


"In case of a dispute between counties as to the responsibility for the 
support of a needy child, either county may submit the dispute to the State Depart-— 
ment of Social Welfare. The decision of the department thereon shall be binding on 
the counties." 

(This Section was added by Statutes of 1937, Chapter 329, but administra-= 
tive procedure is incorporated for the first time in Ménual Section 330-00.) 


Welfare and Institutions Code, Section 2143 


"Tf a dispute occurs between counties as to the responsibility for an appli~ 
cant, either ccunty may submit the disoute to the State Department of Social Welfare. 
The decision of the Department shall be final." 


Welfare and Institutions Code, Section 3092 

"If a dispute occurs between counties as to the responsibility for an appli- 
cant, either county may submit the dispute to the State Department of Social Welfare. 
The decision of the department shall be final." 


Welfare and Institutions Code, Section 3463 





"If a dispute occurs between counties as to the responsibility for an appli- 
cant, either county may submit the dis»vute to the State Department of Social Welfare. 
The decision of the department shall be final." 


Manual Section 330-00 Dispute Regarding Responsibility for an Applicant 
OAS: ANB: APSB: ANC 


When a dispute arises between two counties regarding that county which is 
responsible for the support of an individual, either county may submit the dispute to 
the SDSW. The SDSW shall weigh the evidence presented and fix resvonsibility for 
support ‘ 

When a county wishes to refer to the SDSW a dispute with another county as 
to responsibility for payment of aid, Appeal as to Resvonsibility for Support, Form 
TPA 6, after completion by signature of the chairman of the board of supervisors, 


shall be submitted in triplicate to the SDSW, Additional data shall be submitted to 


welbyp 


the SDSW with Form DPA 6 and should include information as to the counties in which 
the applicant, or in ANC the child or person who determines the residence of the 
child or children, has resided, with the dates of such residence, and the informa= 
tion on which there is not agreement. 

Upon receivt of the appeal, the SDSW sends a copy of Form DPA 6 to the 
chairman of the board of supervisors and county welfare director in the other 
interested county or counties and requests a report from them. If no reply is rem 
ceived from the other county or counties within 430 days, the SDSW renders its 
decision on the basis of the facts known to it. 

When no conflict is revealed in the facts reported by the counties, such 
facts are presumed to be correct. When a conflict exists, the SDSW draws this to 
the attention of the counties concerned and requests an additional investigation 
and report. As a general rulc, the SDSW does not make an investigation or interview 
the persan concerned but renders its decision uson the basis of the facts presented 
by the counties. The decision of the SDSW may be appenled to the SSWB, - 

In an appeal to the SSWB the decision of the SDSW is presented and the 
counties submit their contentions by letter, brief, or verbal argument at the time 


of hearings 


Form DPA 6 
State of California 
Department of Social Welfare 


STATE DEPARTMENT OF SOCIAL WELFARE 


Appeal as to Responsibility for Support. 


$$$, 
) 
) 

County of -=«-=S=« out of =) APPEAL 10 TEE 
STaTE DEPARTMENT 

cea anil niece does tans ) OF SOCIAL WOLFARE 


IT APPRARING that the responsibility for the support of 














is in dispute between the County of Ba iat 


and the County of_ 








» the Board of 


Supervisors of the said County of y aR 








conformity with the provisions of Section 1528, 2143, 3092, %453 of the Welfare and 
Circie the applicnble section) 
Institutions Code, State of California, hereby submits said disvute to the State 


Department of Social Welfare for decision. 

Attached tc this appeal is the summary of facts uvon which this 
appeal is based. 

Approved this day of pots 


a 


Board of Supervisors of the County of 


a a as 
Chairman of Board of Supervisors 
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Welfare and Institutions Code, Section 1552.5 


"The county may cancel, susvend or revoke aid under this chapter for cause. 
Uoon instructions from the State Department of Social Welfare, the county shall 
cancel, suspend or revoke aid under this chapter. 

"Ypon request of the department, an immediate report of every suspension 


of aid shall he made to the State Department of Sociel Welfare stating the reason 
for the suspension and showing the action of the county in approving the suspension." 


Sec. 360-10 Provisions of Law for Changes in Aid 
ANC 


The county may cancel, suspend, or revoke aid under ANC law for zause. 
Uvon instructions from the SDSW the county shall cancel, suspend, or revoke aid 
under this law. Upon request of the SDSW an immediate revort of every suspension 
of aid shall be made. Such report shall state the reason for the suspension and 


show county action approving the suspension. 


Welfare and Institutions Code, Section 2220 





"The board of supervisors may for cause, and upon instructions so to do 
by the State Department wf Social Welfaic, shall cancel, suspend, or revoke aid. 
Unon request of the department, an immediate report of every suspension shall be 
made to the State Department of Social Welfare stating the reason for the suspension 
and. showing the action of the board of suvervisors in apyivving the suspension." 


Sec. 360-00 Changes in Amount of Aid in OAS 
OAS 


The county shall annually or oftener investigate the recivient's eligibility 
to continue to receive OAS. The amount of aid shall be changed or aid shall be diss 
continued if the county finds that the recinient's circumstances have changed suf 
ficiently to warrant such action. 

The county may for cause, and uvon instructions so to do by the SDSW, shal 
cancel, suspend or revoke aide Upon request of the SDSW, an immediate report of 
every susdension of aid shall be made. Such revort shall state the reason for the 
suspension and show county action approving the susnrensione 

If at any time the SDSW has reason to believe that OAS has been obtained 
improperly, it shall cause special] inquiry to be made and may suspend payment of any 


installment pending the inquiry. It shall notify the county of such suspension. If 


« 
mm oh 


ft appears upon inquiry that aid was obtained improverly, it shall be canceled by 
the SDSW; but if it appears that aid was obtained properly, the suspended payments 
shall be payable. 

The clerk of the board of supervisors of each county shall monthly report 
to the SDSW in such manner and form as the latter may prescribe the grants of ald 
changed, revoked, or suspended under the provisions of the OAS law by the board of 
supervisors during the preceding calendar month. 


Welfare and Institutions Code, Section 3078.5 


"The board of supervisors may, for cause, and upon instructions so to do 
by the State Department of Social Welfare, shall cancel, suspend, or revoke aid. 
Upon request of the department, an immediate report of every suspension shall be 
made to the State Department of Social Welfare stating the reason for the suspension 
and showing the action of the board of supervisors in aporoving the suspension." 


Sec. 3°0-05 Provisions of Law for Changes in Aid 
ANB: APSB 


The county may, for cause, and uvon instructions so to do by the SDSW 
shall cancel, suspend or revoke aid. Upon request of the SDSW, an immediate report 
of every suspension of aid shall be made. Such revort shall state the reason for 
the suspension and show county action approving the suspensions 

If at any time the SDSW has reason to believe that ANB or APSB has been 
obtained improverly, it aha cause special inquiry to be nade and may suspend pay= 
ment for any installment pending the inquiry. If it appears uton inquiry that the 
eid has been obtained improperly, it shall be canceled by the SDSW; and if it appears 


that aid was obtained properly, the suspended payment shall be vayable. 


Sun 


Welfare and Institutions Code, Section 2220 


"Any county warrant issued for the giving of aid to, and payable to, an 
indigent, a needy aged person, a needy child, or a needy blind person, or the 
guardian, trustee, disbursing agent, or any custodian of the funds or estate of any 
of them,shall be canceled if not presented to the county treasurer for payment within 
six months after the date of issuance." 


The amended section now incorporates in the Welfare & Institutions Code a 
provision for the cancellation of warrants issued in payment of public assistance 
if not presented to the county treasurer for payment within six months after the 
date of issuance, which provision has been in effect since May %, 1941, under 
Chapter 2087 of the Statutes of 1941. (See Manual of Policies and Procedures = 
Section 611-90 ~ Cancellation of Aid Warrants.) 
Welfare and Institutions Code, Section 140 

"Whenever a warrant for public assistance granted under any provision 
of this code, including Chapter 1 of Part 2 of Division 2, Chanter 1 of Division 3, 
Chapter 2 of Division 4, and Chapters 1 and 3 of Part 1 of Division 5, has deen lost 
or destroyed before it has becn paid by the county treasurer, the amount due thereon 
may be recovered by the payee by filing with the county auditor an affidavit setting 
forth the fact of the loss or destruction of the warrant, together with all material 
facts relative thereto known to the affiant, the amount, the name of the payee, and 
the date and number of the warrant if the same are known to the affiant. Upon” 
receipt of the affidavit, and without the filing of any bond by the payee, the county 
auditor shall issue and deliver to the payee of the original warrant a duplicate 
warrant for the full amount of the original warrant, and the county treasurer shall 


pay the duplicate warrant in lieu of the original warrant. 


"A warrant shall be considered to have been lost if it has been mailed, 
and has not been received by the addressee within 20 days. after the date of mailing." 


This section supersedes Section 2183.1 of the Old Age Security Law which 
states duplicate warrants may be issued without the filing of any bond by the payee. 


The law is now mandatory and applies to all aids. 


Civil Code, Section 1183.5 ~ AB #541 


"SECTION 1. Section 1183.5 of the Civil Code is amended to read 

"118345 1. Any officer of any component of the Army of the United States 
on active duty in Federal service commissioned in or assigned or detailed to duty 
with the Judge Advocate General's Department, any staff judge advocate or acting 
staff judge advocate, and the adjutant, assistant adjutant, personnel adjutant or 
commanding officer of any command; 


"2, Any commanding officer or executive officer of a ship, shore station 
or establishment end any officer of or above the rank of lieutenant, senior grade, 
on active duty with the Navy or Coast Guard of the United States; 


"3, <Any officer of or above the rank of captain on active duty with the 
United States Marine Corps; 


"Shall have the power if a commissioned officer to administer and certify 
oaths or affirmations, attest documents, take acknowledgments, and perform all other 
notarial acts, for any person serving in or with the armed forces of the United 
States, wherever located within or without this States 


"Any instrument acknowledged by any such officer or any oath or affirmation 
made before such officer shall not be rendered invalid by the failure to state therein 
the place of execution or acknowledgment. No authentication of the officer's certi+ 
ficate of acknowledgment or of any jurat signed by him shall be required but the 
officer taking the acknowledgment shall indorse thereon or attach thereto a certifi- 
cate substantially in a form authorized by the lews of this State or in the following 
form: 


"On this the day of » 19___, vefore me, » the under 
signed officer, personally appeared known to me (or satisfactorily proven) 
to be serving in or with the armed forces of the United States and to be the person 
whose name is subscribed to the within instrument and acknowledged that he 

executed the same. And the undersigned does further certify thet he is 
at the date of this certificate a commissioned officer of the rank stated below and 
is in the active service of the armed forces of the United States. 


FO EE RT ee ERE A Ne ee nen eee 
Signature of officer and serial number, 
rank, branch of service and capacity in 
which signede 


"To any affidevit subscribed and sworn to before such officer there shall 
be attached a jurat substantially in the following forms 


"Subscribed and sworn to before me on this day of 7 19 . 


—_——— 


Signature of officer and serial number, 
rank, branch of service and capacity 
in which signede 


10+ 


"The recitals contained in any such certificate or jurat shall be prima 
facie evidence of the truth thereof, and any certificate of acknowledgment, oath 
or affirmation purporting to have been made by any commissioned officer of the 
Army, Navy, Marine Corps, or Coast Guard shall, notwithstanding the omission of 
any specific recitals therein, constitute presumptive evidence of the existence 
of the facts necessary to authorize such acknowledgment, oath or affirmation to be 
taken by the certifying officer pursuant to this section, 


"This section shall remain in effect until the ninety-first day after final 
adjournment of the Fifty-sixth Regular Session of the Legislature or until the 
cessation of hostilities in all wars in which the United States is now engaged, 
whichever first occurs, While this section is in effect it shall supersede any 
existing provisions of law which are in conflict with this section; but such pro- 
visions are not repealed by this section and after this section is no longer 
effective shall have the same force as though this section had not been enacted, 


"SEC. 2. This act is hereby declared to be an urgency measure necessary 
for the immediate preservation of the public peacc, health or safety within the 
meaning of Section 1 of Article IV of the Constitution and shall therefore go into 
immediate effect. A statement of the facts constituting such necessity is as 
follows?’ 


"The existing statutes covering the acknowledgnent of docunents are such 
that since the entrance of the United States into the war a large percentage of 
those serving in or with the armed forces are unable to have needed documents 
notarized, Essential transactions pertaining to the family affairs of members 
of the Army, Navy, Marine Corps and Coast Guard and others serving in or with such 
forces cannot be consummated for this reason. To remedy this situation and to 
protect and aid the members of our armed forces in the con¢uct of their and their 
families' affairs it is urgently necessary that this act take effect immediately." 


thle 


-* GLOSSARY OF THE MANUAL: 
OATHS AUD AF. __JATIONS 


4 Every county officer named below, and nis deputy, every justice of the 
peace and certain officers of the armed forces, may administer and certify oaths, |(2) 
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A district attorney}; 

A sheriff; 

A county clerk; 

An auditor; 

A treasurer; 

A recorder; 

A license collector; 

A tax collector; who shall be an ex officio license collector; 
An Assessor; 

A superintendent of schools; 

A public administrator} 

A coroner}; 

A surveyor}; 

Members of the board of supervisors}; 

A livestock inspector}; 

A fish and game warden} 

A county librarian; 

Such other officers as may be provided by law. 


The commissioned officers of the armed forces included in the 
following groups. 


a. Any officer of any part of the U. 5. army on active duty in 
Federal service, commissioned in or assigned or detailed to (a) 
duty with the Judge Advocate General's Department, any staff ; 
Judge advocate or acting staff judge advocate and the ad- 
jutant, assistant adjutant, personnel adjutant or commanding 
officer of any command. 


b. Any commanding officer or executive officer of a ship, shore 
station or establishment and any officer of or above the rank 
of lieutenant senior grade, on active duty with the U. §, 
Navy or Coast Guard, (a) 


c. Any officer of or above the rank of captain on active duty 
with the U, S. Marine Corps. 


In order to be valid, the document bearing the signature of such 
commissioned officer must show in addition to the officer's signature, 
his serial number, branch of service, and the capacity in which he 
signed, 12 
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Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
RouTE J, Box 55 
LINDSAY 
HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 


JOHN C, CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
POST OFFICE BOx 12 
SALINAS 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


Attached hereto are three copies of regulations, currently 
effective, made by the State Department of Social Welfare. 


These regulations are filed in accordance with Article 21 
of Chapter 3 of Title 1 of Part 3 of the Political Code as 


amended by Chapter 628, Statutes of 1941. 


- sincerely yours, 





MARTHA A. CHICKERING, Director 
Department of Social Welfare 
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DEPARTMENT BULLETIN NO. 216 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject; Aid to Needy Blind 
Aid to Partially Self-Supporting 
Blind Residents 
August 4, 1943 Amendments 


The Aid to Needy Blind and the Aid to Partially Self-Sunporting 
Blind Residents laws have been amended by Chapters 682, 728, 4ue, U43, 
Yuu and 4U5. Statutes of 1943. The amended laws become effective 
August 4, 1943. All actions of the Board of Supervisors on Applications 
and Notices of Change on or after August 4, 1943, shall be in accord 
with the amended requirements. 


The followimg rules and regulations pertain to new sections which 
have been added to the Code and to sections which have been amended. 
All existing rules and regulations which are in conflict with them are 
cancelled effective August 4, 1943. Rulings in the Manual of Policies 
and Procedures will be amended and the revised Manual Sections will 
follow as soon &s administratively possible. 


Very sincerely yours, 


MARTHA A. CHICKERING, Director 
Devartment ef Social Welfare. 


(Authority: Sec. 3075 
Welf. & Inst. Code 
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Section 3047.5 ANB 


Section 3448 aPSB 


"An applicant's share of any estate, which share hes 
not been distributed and of which he has no present economic 
use does not constitute property for the purvose of this 
chapter. ! 


"An applicant's share of any estate, which share has 
not been distributed and of which he has no present economic 
use does not constitute property for the purvose of this 
chapter." 


These sections incorvorate into the code the department 


ruling that property in an undistributed estate shall be considered the property 

of the applicant only when the property is available prior to distribution of 

the estate. (See Manual of Policies and Procedures, Sections 132-52 "Undistributed 
Estates" and 144-10 "Determination of Personal Property Value of Undistributed 
Estates" revised April 30, 1943.) 


Section 4082 ANB, APSB 


* * * ® 


"The board of supervisors shall immediately investi- 
gate into the merits of all applications for aid under the 
provisions of this chapter. The county shall have a 
period of 90 days after the date of application within 
which to determine whether or not the applicant is eligible 
for aid under the provisions of this chapter. If the 
investigation is not completed at the end of the 90-day 
period, the investigation shall continue until completed, 
and if eligibility is established, eid shall begin as of 
the first day of the month in which the end of the 90-day 
period occurred. 


"The county board of supervisors, subject to laws or 
ordinances governing civil service, may select to adminis~ 
ter this act blind versons who have had special collegiate 
training to fit them for social work among the blind. The 
county board of supervisors of counties containing a popue 
lation of 200,000 or over may each create a special bureau 
which shall be devoted exclusively to the administration 
of this chapter. Not less than 50 per cent of the emoloyed 
personnel of each such bureau shall consist of trained blind 
persons. Any county board of supervisors may request the 
field workers or the home teachers of the Industrial Home 
for the Adult Blind to investigate and report upon the 
qualifications of any applicant. The field workers or the 
home teachers of the Industrial Home for the Adult Blind 
may, without expense to the county, make such investigay 
tions and submit their reports to the board of supervisors 
together with their recommendations as to action by the 
board." 


This section has been amended so as to vrovide that, if the 


investigation is not completed within 90 days after the date of application, the 
investigation shall continue until completed, and if eligibility is established, 
aid shall begin as of the first day of the month in which the end of the 90-day 


period occurred, 


the 


While this section constitutes a specific amendment to the 
Aid to Needy Blind Law, its provisions are also applicable to Aid to Partially Self- 
Suoporting Blind Residents by virtue of Section 3460 of the Welfare and Institutions 
Code. 


As provided in Section 201-00 "Definition of Apolication" of 
the Manual of Policies and Procedures, the application shall be signed by the appli- 
cant and acknowledged before a properly qualified official as soon as administrative- 
ly feasible and not later than the time of the first interview unless the applicant 
appears to be definitely ineligible under the law, is convinced that he does not 
qualify for aid, and does not desire to continue with the application. 


As provided in Sections 230-05 "Provisions of Law Regarding 
Investigations," and 250-00 "Disposal of Applications," of the Manual of Policies 
and Procedures, the county shall immediately investigate all applications for aid, 
and the board of supervisors shall act on the application at the first meeting for 
consideration of such applications subsequent to receipt of the report made to them 
by their designated representative. 


I.  90-DAY INVESTIGATION PERIOD 


The dey following taat on which the application is signed represents 
the first day ot the investigation period. When the 90th calendar day falls 
on @ Sunday, or cthes Legal holidey, the following day is considered the 90th 
day. The rinal step in the investigation procedure is the action by the board 
of superviscrs granting or denying the application. 


II, BEGINNING DaTH OF ACD 


A. Investigation Comoleted Within The 90-Day Period 


When the applicaiion is granted by the board of supervisors before 
the end of the 90--day period. the aid is effective from the first 
of the month in which the application is granted except that aid 
shall not be paid pricr to the date of apvlication. 


Example 1: Application is signed August 27. The application is 
granted September 24. Aid begins September 1. 


Example 2: Application is signed September 5. The application 
is granted on September 25, and aid is effective from 
September 5. 


Be Investigation Exceeds 90:-Day Period 


When the application is granted by the board of supervisors after the 
end of the 90-day period, aid shall be effective from the first of the 
month in which the end of the 9O-day period occurred. 


Example 1; The aoplication is signed on August 5 The 90-day 
period ended November 3. The apvlication is granted 
December 8. Aid begins November l. 
E: 


thes 


IV. 
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Example 2: 1 application is signed March 2c 944. The 90~ 
day period ended June 18, which falls on a Sunday; 
therefore, June 19 is considered the 90th day. ‘The 
application is granted June 23, and the effective 
date is June 1, the first day of the month in which 
the end of the 90-day period occurred. 


INTERIM PROCEDURE FOR APPLICATIONS PENDING ON sUGUST 4, 1943 (This procedure 
is temporary and accordingly will not appear in the Manual of Policies and 
Procedures.) 


A.» Aid will begin effective August 1, 1943, on applications granted by the 
board of supervisors in the month of August, 1943, whether the 90-day 
period terminated prior or subsequent to August 4, 


Example 1: Application signed April 3; 90=day period terminated 
July 2. Granted by board of supervisors on August 10. 
Aid begins August 1, 1943. 


Example 2: Application signed May 9; 90-day period terminated 
August 7. Granted by board of supervisors on August 28. 
Aid begins August 1, 1943. 


B. If the 90-day period terminated in the month of August, 1943, and the 
application is granted by the board of sunervisors in a subsequent 
month, aid is payable from August 4, 1943, the effective date of the 
amendment to the law. 


Example 1: Application signed May 9; 90-day period terminated 
August 7. Granted by board of supervisors September 15. 
Aid begins August uy 1943, 


Example 2t Application signed April 3; 90-day period terminated 
July 2. Granted by board of supervisors September 15. 
Aid begins august 4, 1943, 


AMOUNT OF RETROACTIVE GRaNTS 


The amount of the grant for each month for which retroactive aid is paid, 
beginning with the first day of the month in which the end of the 90-day 
period occurred, shall be the amount to which the applicant was eligible. 


In APSB the amount of contributions actually received from legally 
responsible relatives in cash or in kind shall be verified, The grant in aid 
will supplement this income to arrive at a total of $50 a month, except that 
certain types of net income are defined as exempt from inclusion in the $50 
e month to a total of $UCO a year. 


A lication for ANB 


Example 1: Application signed June 8, The 90-day period terminated 
September 6, but the application is not granted by the board 
of supervisors until November 8, Aid is granted from 
September 1, the first of the month in which the end of the 
90-day period occurred, In September the applicant received 
$15 net rental income, but no subsequent rental was received 
due to vacancy. As the applicant did not have excess need 


ae 


September, $35 is granted for at month and this amount 
is reported on the Certificate of Eligibility. A Notice 
of Change increasing the grant to $50 effective Octover l, 
is also acted upon by the board of supervisors on November 
8. The warrants for September, October and November are 
delivered in November. 


Example 2: Application signed June 8. The 90-day period terminated 
September 6, but the board of supervisors did not grant 
the application until December 13, Aid is effective from 
September 1, There is no income in September, October 
and November, but it is known that the recipient will re 
ceive his first annuity payment of $15 a month in December, 
Aid for September, October, and November is granted in the 
amount of $50 to begin September 1, and is so reported on 
the Certificate of Bligibility. The recipient has excess 
need and his total needs were computed to be $63 a month, 
Therefore, on the same date (December 13) that the board 
of supervisors granted aid in the amount. of $50 effective 
September 1, a Notice of Change decreasing aid effective 
December 1, to $48 (363 minus $15) is acted upon and the 
December warrant in this amount together with the September, 
October and November warrants of $50 each are delivered in 
December, 


B, Application for APSB 


Example 1: Application signed June 8 The 90-day period terminated 
September 6, but the application is not granted by the 
board of supervisors until November 8, Aid is granted 
from September 1, the first day of the month in which the 
end of the 90-day period occurred, The applicant has a 
monthly net income from the dairy which he operates of 
approximately $40, Since he is permitted to retain this 
income to a total of $400 a year net income without 
deduction from his grant, aid is granted in the amount 
of $50 a month, The warrants for September, October and 
November are delivered in November, 


Example 2: Application signed June 8, The 90#day period terminated 
September 6, but the board of supervisors did not grant 
the application until December 13. Aid is effective from 
September 1, Applicant's parents contribute free rent 
valued at $8.00 a month, Since contributions from 
responsible relatives are deductible from the monthly 
grant, eid is granted in the amount of $42 a month, The 
warrents for September, October, November and December 
are delivered in December, 


REIMBURSEMENT 


There will be no Federal reimbursement on initial warrants for ANB 
which are not delivered in the month for which the aid was granted by the 
board of supervisors, In Paragraph A, Exnmple 1, of IV, "Amount of 
Retroactive Grants," there would be no Federal participation in the 
September or October grants as they were not delivered in the month for 
which they were issued. Likewise in Paragraph A, Example 2, of IV, there 
would be no Federal participation in the September, October and November 
Warrants. 


aye 


VI. 


VII. 


There is no F_ ral participation in aid grant.u under the APSB law 


SUPPLEMENTAL CLAIMS 


As provided in Manual Section 626-50, "Supplemental Aid Claims," supple= 
mental aid claims may be filed to cover the retroactive aid paid; however, 
retroactive aid shall not be included in the claim for the current month. If 
the retroactive aid for a particuler month is paid before the regular cleim 
for that month is submitted to the SDSW the suoplemental pay rell shall be 
included with the regular claim, If the retroactive aid for a particular month 
is paid after the regular claim for that month has been submitted, sundlemental 
claims shall be filed to cover each month for which the aid is paid. Only one 
supplemental claim for each previous month shall be filed for retroactive aid 
naid during any one particular month. The claim shall be forwarded to the 
SDSW not later than the tenth of the month following the month in which payment 
is made. 


APPLICANT NOT ELIGIBLE AS OF BRGINNING DATE AS SET FORTH BY SECTION 3082 


If investigation established eligibility only from a date subsequent to 
the date when aid should be effective under the provisions of Sertion 3082, 
aid shall not be granted prior to the date on which the applicant became 
eligible as established by the investigation. 


When the provisions of Section 3082 indicate that aid should begin from 
the first of a month preceding that in which the board of suvervisors grants 
the application, but because of ineligibility of the avvlicant during one or 
more of such months retrosective aid is not paid, 4 statement of the specific 
reason for the applicant's ineligibility for such payment shall be made on the 
Certificate of Eligibility. The necessary statement may be inserted in the 
space immediately following that provided for board of supervisors! action. 


Examples Application for ANB signed august 9, 1943. The 90=day period 
terminated November 8, 1943 (November 7th falling on Sunday). 
Investigation is completed and board action taken on December 
7+ Aid should normally be granted from November 1. However, 
the investigation discloses that the applicant's property 
holdings were excessive during November and he is thus ene 
titled to no retroactive sid payment for that month. By 
December 1 the proverty holéings were within the maximum 
allowed and aid is granted to begin Detember 1. On the 
Certificate of Eligihility, report: "Ineligible for November 
aid ~ cash in bank $650." 


* * 


Section 3083.3 ANB "The application, evidence and documents submitted by 


an applicant for aid unter this chapter may be used to grant 
the epplicent sid uncer Chapter 3 of this part, if he is 
eligible therefor." 


Section 3471.5 APSB "The epvlication, evidence and documents submitted by 


an avplicant for aid under this chapter may be used to grant 
the applicant aid uncer Chanter 1 of this part, if he is 
eligible therefor," 


These sections are added to the code and pertain to Aid to 
Needy Blind and Aid to Partially Self*Supporting Blind Residents, respectively. On 
and after August 4, 1943, it will no longer be necessary to complete a new avolica- 
tion (B1 200 or Bl 200A) or a new Certificate of Bligibility (Bl 201 or Bl 2014) when 
a recipient of Aid to Needy Blind under Chapter 1 makes application for Aid to 
Partially Self+Supporting blind Residents under Chapter 3, or vice versa. The Appli~ 
cation and the Certificate of Bligibility under which aid was being granted at the 
time application is made to transfer may be used to grant aid under the other chapter, 
except that verification of eligibility under Chapter 3 (APSB), in addition to that 
already completed for Chapter 1 (ANB) must include: 


A. Verification of residence in California for a period 
of ten years immediately preceding the filing of 
application for Chapter 3; or 


B. Verification of the fact applicant became blind while 
a resident of California; and 


C. Verification of applicant's plan for achieving self-support. 


Procedure for handling applications from retinients of Aid to the Blind under 


Chanter I (ANB) for transfer to Chapter 3 (APSB) or vice versat 


When an application for transfer from Chapter 1 (ANB) to Chanter 3 (APSB) 
or vice versa is approved by the board of supervisors a Notice of Change (Form Bl 
232) shall be submitted to the SDSW indicating date of discontinuance under the one 
chapter and date of beginning aid under the other chapters Item 16 on the Notice of 
Change (Form Bl 232) shall be used to indicate the chapter under which aid is granted 
by the county board of supervisors. Detailed information regarding the change in 
type of aid shall be given on the Notice of Change (Form Bl 232) under "Reason for 
Change." 





If an application from a recipient to transfer from one chapter to the 
other is denied the county shall notify the recivient of such denial hy a topy of the 
Form "Notification of Aetion of the Board of Supervisors" (Form Bl 239). A copy of 
Form Bl 239 shall be sent to the SDSW. (See Manual of Policies and Procedures, 
Section 250-10, "Reporting Action of the Board of Sunervisors to Applicant"). 


New Applications: 


A revised application (Form Bl 200) and a revised Certificate of 
Eligibility (Form Bl 201) will be prepared as soon as administratively possible. The 
revised Application and Certificate will be so designed that they may be used to 
erent aid under either chapter. The revised form need not be used until present 
supdly is exhaustede 


On and after August 4, 1943, and until present supplies are exhausted and 
the revised form is available, an application taken for ANB on Form Bl 200 may be 
used to grant aid under APSB or an application taken for APSB on Form 200A may be 
used to grant aid under ANB, The chapter under which aid is granted by the board of 
supervisors should be indicated on the Certificate of Hligibility by the insertion 
of the initials "ANB" or "APSB" in the space provided for action by the board of 
supervisorse 
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Section 308345 "The county shall review annually the case of every person 
receiving aid under this chapter to determine whether he will 
be eligible for aid under Chapter 3 of this part during the 
ensuing year period, The determination by the county as to 
the chapter under which it is to grant aid shall be subject to 
review by the State Social Welfare Board upon appeal by the 
applicant." 


This section has been amended by deleting the words NAny person, 
granted aid under this chapter, shall not be eligible for aid under Chapter 3 of 
this part until the expiration of one year from the date upon which he filed his 
application under this chapter," 


On and after August 4, 1943, any person receiving Aid to Needy 
Blind may at any time apply for Aid to Partially Self-Supporting Blind Residents, 
irrespective of the length of time he may have received Aid to Needy Blind, 


A recipient whose application for Aid to Partially Self~-Supporting 
Blind Residents is approved will continue to receive assistance under that chapter 
for one year from the date of application, if otherwise eligible, at which time a 
review will be made to determine the chapter under which the applicant will be 
eligible for the following year. Manual Section 210-05, "Right to Make Application," 
is being revised in accord with this amendment to the law. 
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Seation 3401.5 aPSB "No blind person shall be deemed a pauper because he re~ 
ceives aid under this chapter, This chapter shall be construed 
separate and apart from any provisions of law for the aid and 
relief of indigents." 


This section incorporstes into the code the department ruling 
that no person for whom aid is grented under the APSB law shall be deemed a pauper 
because of the receipt of such aid. (See Manual of Policies and Procedures, Section 
102-20, "No Pauper Designation"), 
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Section 3432,1 APSB tIf, when and during such time as grants in aid are pro= 
vided by the United States Government for such aid in this 
State, and accepted by this State, aic shall be granted under 
the provisions of this chapter to any person otherwise eligi- 
ble who resides in the State and has so resided continuously 
for at least one year immediately preceding the date of appli- 
cation and for at least five vears within the nine years 
immediately preceding the date of such application." 


This section has been added to the code end pertains to the Aid 
to Partially Self-Supporting Blind Resicents Law, The provisions of Section 3432.1 
are not effective and will not become operative in California unless and until such 
time as the Federal Government participates in Aid to Partially Self-Supporting 
Blind Residents and such participation is accepted by this State, 
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Section 3472 


Residents. 


items of expense incident to its recel; 
Section 151-00, "Definition of Income" 


"Tf the county board of supervisors is satisfied that 
the applicant is entitled to aid wider the provisions of 
this chapter, it shall, without delay, issue an order 
therefor. The amount of aid to which any applicant shall 
be entitled shall be, when added to the net income of the 
applicant from all other sources, fifty dollars ($50) per 
month. 


"Net income from any of the following sources of a 
combined total value not exceeding four hundred dollars 
$400) per annum shall not be considered for any purpose? 
5 Income from applicant's labor or services; 
The value of foodstuffs produced by the ap- 
plicant or his family for his use or that 
of his family; 

(c) The value of firewood and/or water produced 
on the premises of the applicant or given 
to him by another for the applicant's use; 

(a) The value of gifts other than regular coatri- 
butions by relatives legally responsible under 
this act; 

{e) The value of the use and occupancy of premises 
owned and occupied by the applicant; 

(f) The net income from real and personal property 
owned by the applicant, © 


"Income in addition to the above specified shall be 
computed on the basis of net income," 


This section has been amended to provide for computation of incom 
on the basis of nét income and pertains to Aid to Partially Self-Supporting Blind 

Net income means that amount which remains after allowing for all normal 
~ (See Manual of Policies and Procedures, 
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Room 109, State Capit ol SANTA ROSA 


BEN KOENIG 
Sacramento : California 1680 NoRTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of regulations, currently 
effective, made by the State Department of Social 
Welfare. 


These regulations are filed in accordance with 
Article 21 of Chapter 3 of Title 1 of Part 3 of the 
Political Code as amended by Chapter 628, Statutes of 


1941. 
Very truly yours, 
«MARTHA A. CHICKERING, Director | 
Department of Social Welfare 
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July 2. 1943 SANTA ROSA 
BEN KOENIG 
1680 Ne VINE STe 
Los ANGELES 
JOHN Ce CUNEO 


DEPARTMENT BULLETIN NO. 220 eater 


TO: COUNTY BOARDS OF SUPERVISORS Bn —, 
COUNTY WELFARE DEPARTMENTS vos 


COUNTY AUDITORS 


Subject: Categorical Aid Cases Closed 
Because of Receipt of Allotments 
and Allowances to Dependents of 
Men in the Armed Forces 


In order that accurate reports on case closings may be made 
to the Social Security Board discontinuances of aid due to receipt of 
allotments and allowances to dependents of men in the armed forces 
must be clearly identified as such on the forms Ag, Bl, and CA 232, 
Notice of Change, 


The following instructions supplement those given in 
Secs. 362-40 and 363=10 of the Manual of Policies and Procedures and 
become effective immediately. 


In OAS, ANB, and APSB do not check items D10, Dll or Dl3 
when aid is discontinued because of receipt of allotments and allow- 
ances to dependents of men in the armed forces, 


When aid is discontinued for this reason, check item D19 
for OAS, or item D20 for ANB or APSB and indicate the specific reason 
for discontinuance in the space provided regardless of the identity 
of the service man on whose account the allotment or allowance is 
made, 


In ANC when the principal reason for discontinuing aid is 
"receipt of allotments and allowances to dependents of men in the 
armed forces" check item B1H rather than some alternative item; for 
example, item E1G or item B5, 


Very sincerely yours, 
(Authority: Sec. 1561, 2189 a , 
and 3091, Welfare ae A a Py G- 
& Institutions 


Code) MARTHA A, CHIOKERING, Director 
Department of Social Welfare 
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Dear Mr. Jordan: 


Attached are three copies of a regulation, 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
RouTE 1, Box 55 
LINDSAY 
HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 


JOHN C, CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
POST OFFICE Box 12 
SALINAS 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1660 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


currently 


effective, made by the State Department of Social 


Welfare. 


This regulation is filed in accordance with Article 
21 of Chepter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Very truly yours, 
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Property Sold Under Contract of Sale 


Attorney General's Opinion NS 4943 released with Circular Letter No, 236 
on July 2, 1942, held that monies received from property sold under contract of 
sale represent conversion of personal property rather then income, The Social 


Welfare Board on June 23, 1943, adopted the attached revi 


sions to the Manual of 


Policies and Procedures in order to bring rulings into line with the content of 
the Opinion, Pending the issuance of the usual printed Menual revisions, the 
revised sections are released herewith in mimeographed form so that wherever 
possible adjustments may be made in the July grants in accord with these pro- 


visions. 


In cases in which monies received from a contract of sale were deducted 
when determining the amount of the July grant, after action by the board of super= 
visors, a supplementary payment to the extent of the deduction shall be delivered 
to the recipient in July, if possible, 


Example 1: 


Total Need Determined under OAS Budgetary Method 


Total need as of 7/1/43 of an OAS recipient $58 


Income from contract of sale 
Grant of aid 


#5 


If, after appropriate action by the board of supervisors, the $7 
supplemental warrant to the which the recivient is eligible is paid 
in July, $50 will represent the amount of aid paid in July, This 
amount will govern in applying the provisions of Department Bulletin 
No, 219 relating to agricultural income under Public Law No, 43 


as amended, 


In accord with the provisions of Opinion NS 4943, the payment 
(other than interest) received from a contract of sale no 
longer is considered income and the recivient is entitled to 
receive his grant of Public Assistance without deduction 
because of the return received from the contract of sale. 


Example 2: Grent Determined on Flat Grant Basis ($50 minus income) 
Income 


Payment received from contract of sale $15 Basic Needs $50 


Value of occupancy 4 Income 19 
Total Income $19 «Grant $31 


Under the revised Manual provision the recipient is eligible to 
receive $46 ($50 ~ $4 occupancy value), After appropriate action 
by the board of supervisors, a $15 supplemental warrant to bring 
the recipient's grant for July to $46 is paid in July. In Old 
Age Security this amount will govern in applying the provisions 
of Department Bulietin No. 219. 


As outlined in Bulletin No. 219, denling with Old Age Security, 
page 3, an increase in the payment subsequent to duly will preclude the recipi-~ 
ent from any benefit under the new program of exemption of agricultural incomes 
It is, therefore, important that adjustment of aid to conform to the revised 
rulings be made in July, if possible. 


Very sinecrely yours, 


Aucte & Chi (Caras 


MARTHA A. CHICKERIING, Director 
Department of Social Welfare 


Attache 


(Authority: Sec. 1560, 2140, and 3075 of the Welfare and Institutions Code) 


a 


DEPT. BULLETIN NO. 221 
Page 2 


MANUAL OF POLICIES AND PROCEDURES 


Personal Property Chapter 


Sec, 141-00 Types of Personal Property 
OAS; ANB; APSB 


All property which is not real property is personal property. The 
following types of holding shall be considered when determining the value of 
the applicant's personal property. 


le 


Qe. 


3s 


Cash on hand, in a bank, in postal savings, or in a safe 
deposit box, stocks, bonds, notes, mortgages, deeds of ‘rust, 
livestock and fowl, farm or other implenents, vehicles, 
jewelry and other items of similar character. In ANB and 
APSB household goods other than that which is determined to 

be inconsequential resource, is considered personal property. 
"In OAS clothing, furniture, household equipment, foodstuffs, 
and fuel used primarily for commercial purposes or profit and 
not customarily used by the recipient and his immediate family 
are considered personal property. It is the presumption which 
may be refuted that the furniture in the home of the applicant 
or recipient is not personal property," 


The net cash surrender value of any insurance policy of less 
than five years! standing; 


The net cash surrender value of that portion of an insurance 
policy or policies in effect 5 years or more which exceeds a 
net value at maturity of $1,000 (see Sec, 143~82, Definition 
of Insurance Terms); 


Dividends on insurance policies left on deposit with the com- 
pany and available to the applicant upon demand; 


The value of a commercial or other business enterprise; 
Proceeds received by recipients from the following sources? 


a, Payments received because of judgments or nonrecurring 
lunp sum payments received because of compensation laws. 


b. Personal property received through inheritance, either 
by will or succession (see Secs, 132-52, Undistributed 
Estates, and 144410, Determination of Personal Property 
Value of Undistributed Estates); 


c, Oash received in a lump sum by the insured from the sur- 
render or maturing of insurance policies; 


ad. Cash received by the recipient as beneficiary of an in- 
surance policy or policies carried by the spouse; 


7 Proceeds resulting from conversion of property: 


a. The return, exclusive of interest, dividends, etc., 
resulting from the sale of real or personal property. 


Ds The proceeds resulting from the sale of an entire 
holding of livestock, poultry, ctc. (See Sec, 
146-00, Conversion of Property.) 


8, The lessea's interest in lease of real property for a 
period of years; 


Ji. An heir's interest in an undistributed estate only when 
the property in the undistributed estate is in fact 
personal proverty and is available to the recipient prior 
to distribution, 


The fact thet the personal property is held in another State or 
country is not occasion for disregarding it when determining cligibility. 


MANUAL OF POLICIES AND PROCEDURES 


Personal Property Chapter 


Sec. 141-05 Types of Personal Property 
ANC 


Personal property considered in determining eligibility in ANC is 
restricted to cash and securities, Cash includes commercial or savings accounts, 
postal savings, and building and loat accounts; Securities include current net 
cash surrender value of insurance and market valus of stocks, bonds, notes, 
mortgages, deeds of trust, etc, Securities also include an heir's interest in 
an undistributed estate when the property in the undistributed estate is in fact 
cash and/or securities and is available to the reciplent prior to the distribution. 


The following shall be considered as personal property immediately upon 
receipt and thereafter: 


1. Cash received in a lump sum from the surrender or maturing of 
insurance policies owned by parents or children}; 


2e Cash received as beneficiary of an insurance policy of a 
spouses 


3. Payments received because of judgments or non-recurring lump 
sum payments received because of compensation Laws} 


4, Cash or securities received by inheritance, either by will 
or by succession (see Secs. 132-52, Undistributed Estates, 
and 144.10, Determination of Personal Property Value of 
Undistributed Estates); 


5. Proceeds, exclusive of interest, from the conversion of | 
yersonal property, such as the sale of stocks or bonds, | 
or the sale of real property3 


6, The proceeds resulting from the sale of an entire holding ; 
of livestock, poultry, etc. (See Sec, 146-00, Conversion | 
of Property. ) 

The fact that the personal property is held in another etate or 
country is not occasion for disregarding it when determining eligibility. 


Monies received from any of the following sources shall be con- 
sidered as income for the month received. ‘he amount which remains from 
any such income as of the first of the following month shall be considered 
as personal property subject to the limitations of the lav. 


1. 


Proceeds from farm crops; 
Comnissions; 
Nonerecurring accumulated pension funds; 


Regular periodic compensation payments both industrial and 
unemployment; 


Annual rentals for farm lands; 
Earnings of personal property such as interest or dividends, 
Cash received by eligible children as beneficiaries of an 


insurance policy, or by parents, except when such parent is 
a beneficiary of a spouse's insurance policy. 


MANUAL OF POLICIES AND PROCEDURES 


Personal Property Chapter 


Sec. 146-00 Conversion of Property 
OAS; ANB; APSB; ANO 


Real property may be converted to personal property, and vice ¥ersa, 
without causing ineligibility provided the real or personal property received 
together with other real or personal property holdings are not in excess of 
the maximum permitted by the respective category of aid. Aid shall be discon+ 
tinued when the total holdings exceed the maximum permitted, (See Secs, 13410, 
Peal Property Sold by Recipient, and 13415, Acquisition of Real Property by 
Exchange. ) 


Personal property of one type may be converted into personal property 
of another type, and eligibility continue, so long as the value of personal 
property holdings does not exceed the maximum for the particular category of 
aid, @.g., the exchange of stocks and bonds for cash, or in OAS, ANB, and APSB 
the exchange of equipment for a car and vice versa, 


The following represents some types of conversion of property from 
one form to another; (See See. 141-00, Types of Personal Property, 


.l. Principal payments onproperty sold under contract of sale, 


.2. Indemnity payments for land taken over by the Government 
through exercise of the right of eminent domain, 


3. Payment received for Indian allotments sold b:’ the U, §, 
Government upon the petition of the Indian for whom the 
property is held in trust. 


4, Lump sums received from the maturing of life insurance 
policies, or surrender of them for their cash value, 


MANUAL OF POLICIES AND PROCEDURES 


Income Chapter 


Sec. 152-00 Net Income from Real Property 
OAS; ANB; APSB; ANC 


Net income from real property, other than the net value of occupancy 
of homes owned by recipients of OAS, ANB, and APSB, is that income which is 
available for the support of the applicant or recipient, or in ANC, the child 
or children, after deducting any reasonable expense in obtaining it, such as 
taxes, interest, upkeep, and the assessments. (Sce Sec, 152=10, Occupancy 
Value of Homes Owned by Recipients.) Upkeep shall be computed on the basis of 
actual expenditures rather than upon a set figure unrelated to actual expenses, 
Principal payments on encumbrances are not deducted when determining net income 
from real property except as provided in Sec, 15210, For exception in prin- 
cipal payments in APSB seo Sec, 151-90, Income from Crops or Other Agricultural 
Products. 


Net rental from property in which life estate is held shall be con-+ 
sidered income, Net rental paid by one who is a responsible relative of the 
owner or the life tenant is interpreted as rental from property owned rather 
than as a contribution from a responsible relative, 


Under the ordinary life estate agreement the life tenant is assured 
occupancy of the property, is entitled to all the income therefrom and is 
responsible for payment of taxes, upkeep and other obligations to keep the 
property in good condition, In OAS, ANB, and ANC, when expense items for which 
the life tenant is responsible are paid by another, the amount thereof repre- 
sents income, In APSB, when expense items for which the life tenant is 
responsible are paid by a responsible relative, the amount thereof represents 
"“non»exempt" income; if paid by a noneresponsible relative, such income 
represents "exempt" income, 


Payments made in accord with a life estate agreement which stipu- 
lates that the remainderman shall be responsible for the payment of certain 
expenses do not represent contributions to the life tenant, When property 
in which life estate is held was encumbered by the remainderman either be= 
fore or after the creation of the life estate, encumbrance payments made by the 
remainderman shall not represent income to the life tenant. 


When the existing life estate agreement is a verbal agreement only, 
it is advisable that it be confirmed in a notarized written statement signed 
by the remainderman and the life tenant and that a copy of such agreement be 
filed in the county welfare department record, 


In OAS and ANB, the value of the free use and occypancy of property 
during the statutory redemption period of one year following a foreclosure 
sale represents income, In APSB, when the purchaser in the foreclosure sale 
is a responsible relative, the value of the free use and occupancy of the 
property is "noneexempt" income. When the purchaser is other than a 
responsible relative, the value of the free use and occupancy of the property 
is "exempt" income. 


That portion of payments from the sale of real property, sold 
under contract of sale, title not passing, which represents principal 
payments is considered conversion of property from one form to another. 
(See Sec. 146-00, Conversion of Property.) Any interest included in such 
payments represents income. Allowance shall be made for interest payments 
on prior encumbrances, in order to determine the amount of net income. 


Net income from real or personal community property shall be 
shared equally with the spouse, whether eligible or ineligible. This does 
not apply to income from separate property owned by either spouse, 


Earl Warren 
MAIN OFFICE Gans 
SACRAMENTO 
4 616 K STREET . 


STATE OF CALIFORNIA 


Department of Social Welfare 


MISS MARTHA A. CHICKERING 


Ce 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


Sie 
SAN FRANCISCO OFFICE 


DAVID HEWES BUILDING DIRECTOR 
995 MARKET STREET 
Sacramento 
July 22, 1943 


Fon. Frank M, Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 
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IN REPLY PLEASE REFER 


Attached are three copies of regulations, currently 


effective, made by the State Department of Social 


Welfare. 


These regulations are filed in accordance with Article 
21 of Chapter 3 of Title i of Part 3 of the Political 


Code as amended by Chapter 628, Statutes of 1941. 


om sincerely yours 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 
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MANUAL LETTER NO. 40 


You receive herewith Institution Inmate 


EARL WARREN 
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DIR ECTOR 


Sacramento 
June 29, 1943 
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s Chapter, Revisions 14 and 15, 


Personal Property Chapter, Revisions 25 and 26, and Residence Chapter, 


Revision 28. 


Your attention is directed particularly to the following? 


SEC. 120-25 is a change in department policy regarding the effect 
of dependency on residence, 


SEC, 145-10 under certain circumstances personal property acquired 


oe 


through inheritance may be co 


nsidered to be encwabered. 


SEC, 146-05 has an addition regarding action to vacate judgment 


and its effect in determin 


SEC. 16420 relating to eligibility for tempor 
a to allow for certain exceptional cases, 


———— 


has been change 


All above revisions become effective immediately. 
by Boards of Supervisors on applications and Notices of Change 


90 days or later from the date 0 


shall be in accord with them, 


ing eligibility pending court action. 


ary medical care 


All actions 


f issuance of these revisions 


The following revision becomes effective immediately and actions 
by Boards of Supervisors are to coincide. 


SHC, 164-10 relating to eligibility for temporary medical care 


has been changed to cover the n 


ew provisions of the law as it 


becomes effective July 1, 1943, and to allow for certain 


exceptional casese 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 





120-30 RESIDENCE tblic Assistance Program 


120-30 Sec. 120-30 Residence of Married Woman POLe Ce SECe 523 Ce Ce SECS. 103; lok; 156; W&IC Secs. 103; 
OAS; ANB; APSB; ANG 103.05; 10306; 1560; 2thos 2thi3 3075; 3460 

Under the general laws, residence of the husband determines that of the wife and the residence 
of an adult or minor married woman follows that of her husband. If the husband dies, the widow, though 
still a minor, would determine her own residence. A husband, however, is deemed to.reside where his 
family has residence unless he establishes a separate residence elsewhere by act and intent. 

The foregoing is not intended to imply that a woman, upon marriage, assumes her husband’s 
prior length of residence. Such a woman would not be eligible to aid unless she personally had met 
residence requirements set forth in the specific category of aid for which she is applying. 

Specific exceptions to the general principles mentioned in the preceding paragraph are written 
into the laws governing OAS, ANB, APSB, and ANC. These exceptions are discussed in See. 120-32, 
Residence of Married Woman Under OAS Law; in See. 120-33, Residence of Married Woman Under 
ANB and APSB Laws, and in Sec. 122-10, ANC—Determination of County of Residence. 


120-32 Sec. 120-82 Residence of Married Woman Under OAS Law W&!€ Secss 2140; 21h; 2168 
OAS ; ; 
A woman applicant for OAS may establish her own separate residence if she is in fact living 
separate and apart from her husband. 


Hxample a: Husband is living in County A, wife is applying for OAS in County B. Investigation reveals that wife came to 
County B in 1935 intending to make her residence there. Wife is resident of County B, application is granted 
by that County if she is otherwise eligible. 


Example b: Woman came to California in January, 1987, and has remained here continuously with intent of maintaining 
her residence in California. Husband joined her in California in 1989. Woman applies for OAS in February, 
1942, and has completed the required period of State residence at that time. 


120-33 Sec. 120-33 Residence of Married Woman Under ANB and APSB Laws wajc secs, 3042610; 3075; 

ANB; APSB 3433; 3860 

For the purpose of receiving aid under ANB or APSB law, neither the domicile nor residence 
of husband or wife shall be deemed to be the residence or domicile of the other. Each may have a 
separate residence or domicile, dependent upon proof of the fact and not on legal presumptions. In 
other words, in the absence of proof that husband and wife have separate residence status, they may 
be presumed to have but one which would be determined in accordance with the general laws regarding 
residence. (See Sec. 120-30, Residence of Married Woman.) 


120-35 Sec. 120-35 Residence of Illegitimate Child POLs Co SECe 522 W&IE Secs. 15253 1526; Co C. SEC. 200 
ANC 

The mother of an illegitimate unmarried minor is entitled to its custody in the absence of court 
action to the contrary. : ta 

If the mother is an unmarried minor, her. county residence would be determined by the parent, 
guardian or court having custody, and her residence would determine that of her child or children. 

ANC State residence requirements may be fulfilled by child’s California birth, by child’s physical 
presence in California for year immediately preceding date of application, or by mother’s residence in 
California for year immediately preceding date of application. If paternity has been established, ANC 
State residence may be established by the father. 

121-00 Sec. 121-00 State Residence, General WEIC SECS» 1525; 2160(c); 3040; 3041; 3043; 3430; 3430 
OAS; ANB; APSB; ANC 

State residence is a requirement for eligibility to OAS; for eligibility to ANB and APSB, 
either at the time of becoming blind or during a specified period prior to application; and for eligibility 
to ANC for all children not born in California. 


121-05 Sec. 121-05 State Residence—OAS W&IC Sece 2160(c) (2) 
OAS 
All applicants for OAS, to be eligible to this aid, must reside in this State and have so resided 
continuously for at least one year immediately preceding date of application and for a total of five years 
which may be cumulative within the nine years immediately preceding date of application. 





SDSW-CALIFORNIA-MANUAL REVISION 17 Revised March 16, 1942 


. 








Public Assistance Progra RESIDENCE. 120-25 


Sec. 120-00 Residence, Generai  . POL. Ce SECs 525 WAIC SECSe 103; 10305; 10306; 1527; 1560; 120-00 
OAS; ANB; APSB; ANC 2ibis 2200; 3075; 3090; 3450; 3460 

Certain residence qualifications as a condition of eligibility are required in all four categorical 
aids. These requisites vary according to provisions set forth in the statutes for each aid. However, 
‘“negidence” is not defined in any of the four aid laws. Therefore, the word “residence” and its deriva- 
tives ‘‘reside’’ and ‘‘residing’’ are interpreted in accordance with provisions of the general laws, except 
as they conflict with specific provisions of the Welfare and Institutions Code. ‘‘Residence’’ does not 
connote any particular length of residence which would qualify a person for aid. The concepts that 
follow should be considered in determining State and county residence for the four categorical aids. 

1. Residence is the place where one remains when not called elsewhere for labor or other special 

or temporary purpose and to which one returns in seasons of repose. 

2. There can be only one residence. 

3. A residence can not be lost until another is gained. 

4, Residence can be changed only by union of act and intent. 

Sec. 120-05 Guides for Determining Whether Residence Established POL. Co SECe 523 WAIC Secs. 120-05 
OAS; ANB; APSB; ANC 1033 10305; 10306; 1560; 2th; 2thes 

Before residence is gained, it is necessary that there be eleaitel presente and intent to establish 
domicile in a certain place. The factor of intent involves, as a prerequisite, ability to make a choice. 
Therefore, anyone entering the State without such ability could not establish a residence here. This 
would include persons brought into the State under arrest, such as Federal prisoners destined for 
Aleatraz or for county jails functioning as Federal prisons; persons extradited from other states in which 
they had established residence ; escaped prisoners; paroled prisoners; and others of similar status. 

Exeeptions to foregoing are ANB and APSB applicants who are deemed to reside in Cali- 
fornia during any periods when as minors they are physically present in this State, and ANC children 
not born here who fulfill residence requirements by their own physical presence in California during 
the year immediately preceding date of application. Intent is irrelevant in such cases. 

Voluntary physical presence in this State for any considerable length of time may indicate intent 
to reside here. In absence of evidence to the contrary, it may be deemed that residence begins as of the 
date of entry in computing length of residence for parents of children not born in California; for ANB 
and APSB applicants not California residents at time they became blind; and for OAS applicants. 

The guides for determining whether residence was lost or retained by residents of California 
while absent from the State are applicable in converse to residents of other states who are present in 
California. (See Sections 121-45 to 121-95.) 


Sec. 120-10 Residence—How Lost POL Co SECs 52; WAIC Secs. eT 2200; 3090; 3450; 120-10 
OAS; ANB; APSB; ANC 103; 103.5; 10306; 1560; 2141; 3075; 3460 

Residence, once gained, can be lost only when act and intent again coincide, and a new residence 
is established. ‘‘Residence’’ does not connote a period of residence which would qualify a person for 
any particular kind of aid in this or another state, but means legal residence as defined in See. 120-00, 
Residence, General. 
Sec. 120-25 Effect of Dependency on Residence POL. Ce SECs 525; WIC Secs. 103; 10325; 10306; 120-25 
OAS; ANB; APSB; ANC 1560; 2tho; 2thi; 3075; 3460. 

Dependency or receipt of aid or relief through any county in this State is an irrelevant factor 
in determining residence for purpose of OAS, ANB, APSB or ANC. 

Assistance may not be denied an applicant solely because he received aid or relief from 
another state or one of its political subdivisions while physically present in this State. When resi- 
dence in another state or its subdivision is a condition to the granting of aid or relief, this may be 
considered as evidence indicating an intent to retain residence in that state. Such evidence may be 
refuted by other evidence indicating an intent to establish residence in this State. In cases of 
conflicting evidence, a preponderance of evidence is accepted. 


oo  ————————————————————————————————————————eaeaeeseaeaeas=0=S==QQQQoeq*qu“‘_“=»=~=~<«q«qS eso 
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146-05 PERSONAL PROPERTY Public Assistance Program 


146-05 Sec. 146-05 Judgments and Compensation as Personal Property W&!C Secss 1560; 2tho; 2ihi; 3075; 3460 
OAS; ANB; APSB; ANC 


A lump sum received in payment of a judgment or as the result of compensation laws repre- 
sents personal property. The amount received shall be ascertained and when the personal property 
holdings including the lump sum do not exceed the maximum for the particular category of aid, there 
is no oceasion for interruption of aid. 

When weekly or other periodic payments are received as benefits under the provisions of 
compensation laws, such payments represent income rather than personal property. 

When there has been an execution of a judgment, the amounts derived from such execution 
are considered personal property. 

The value of a judgment which has not been executed shall be considered in determining 
eligibility under personal property requirements of the respective category of aid. When the judg- 
ment is against a solvent corporation, the value of the judgment shall be considered equal to the 
amount of the judgment. When the judgment is against some one other than a solvent corporation, the 
county shall determine the ability of the judgment debtor to pay after a complete financial investigation, 
e.g., a credit report, has been secured on the judgment debtor. Determination of ability to pay rests 
within the discretion of the county. 

When the judgment debtor or his property cannot be located, the judgment can not be 
executed, or the judgment creditor has the judgment vacated, the value of the judgment shall not be 
considered in determining eligibility. 

When a judgment is the subject of an action brought by the judgment debtor in a higher 
court to vacate the judgment, and the judgment creditor is prohibited from executing the judgment, 
that portion of the value of the judgment remaining unsatisfied shall not be considered in determining 
eligibility during the pendency of such court action. 

A cash settlement accepted in lieu of a judgment is considered personal property. 
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Public Assistance Program PERSONAL PROPERTY 


Sec. 145-10 Personal Property Acquired by Inheritance ee Os er isco zine : ap soaks Ieee 
OAS; ANB; APSB; ANC 

The value of personal property acquired through inheritance shall be taken into account 
together with the value of other personal property holdings in determining eligibility in accordance with 
the provisions of the respective category of aid. (See Sec. 144-10, Determination of Personal Property 
Value of Undistributed Estates.) Exception: When the recipient receives, through the death of the 
spouse, personal property which was held in joint tenancy, or is the beneficiary of insurance of a 
spouse or in ANC a child, such property or funds may be considered as being encumbered or charged 
with the funeral expenses of the deceased. When verification has been made that all or a portion 
of such property or funds has been used, in a reasonable amount, to defray such expenses, property 
or funds so used shall be deducted before determining the net value of such property or funds. Only 
the net value so computed, shall be considered in determining eligibility. 


Sec. 146-00 Conversion of Property WIC SECS. 1033 103053 10306; 1560; 2140; 214s; 3075; 3460 
OAS; ANB; APSB; ANG 


Real property may be converted to personal property, and vice versa, without causing ineligi- 
bility provided the real or personal property received together with other real or personal property 
holdings are not in excess of the maximum permitted by the respective category of aid. Aid shall be 
discontinued when the total holdings exceed the maximum permitted. (See Sec. 134-10, Real Property 
Sold by Recipient, and Sec. 134-15, Acquisition of Real Property by Exchange.) 

Personal property of one type may be converted into personal property of another type, and 
eligibility continue, so long as the value of personal property holdings does not exceed the maximum for 
the particular category of aid, e.g., the exchange of stocks and bonds for cash, or in OAS, ANB, and 
APSB the exchange of equipment for a car and vice versa. 

Real property is not converted into personal property unless title passes to the new owner. 
Real property sold under a contract of sale is not a conversion to personal property. 

Indemnity payments for land taken over by the Government through exercise of the right of 
eminent domain constitute conversion of property from real to personal. 

Lump sums received from the maturing of life insurance policies, or surrender of them for their 
cash value, represent personal property to the insured. 

Payment received for Indian allotments sold by the U. 8. Government upon the petition of the 
Indian for whom the property is held in trust, represents a conversion of property. 


146-60 


145-10 


146-00 


eee 
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164-20 INSTITUTION INMATES ublic Assistance Program 


164-20 Sec. 164-20 Eligibility for Medical Care WEIC Secs. 304%: 3075; Z4bhs 3460 


ANB; APSB 
If a recipient of aid enters a public hospital for medical or surgical care, aid shall continue in 
accordance with the following provisions: : 


When the county determines from investigation of the facts that Gidinamiont will presumably 
be for a period exceeding thirty days, aid shall be discontinued as of the end of the 
thirty-day period. 

Unless such determination has been made by the first of the month following admission to the 
hospital, the full month’s aid for such month shall be paid. 

When the county has made no such determination aid shall continue until the end of the month 
following the expiration of the thirty-day period. 

The thirty-day period is a period of continuous care. While in receipt of aid, a person may 
have care more than once for a thirty-day period. 

Aid shall not be granted to a recipient who returns to the hospital immediately following the 
thirty-day period for the same ailment which was responsible for his former hospitaliza- 
tion, unless the release from and subsequent return to the hospital are in accord with 
the recommendation of a physician. 

It is possible that aid may be given legally for a period longer than thirty days. 


Example: An ANB or APSB recipient entered a hospital on November 10, 1940, and left 
on December 15, 1940. The county first.determined on December 3 that he would be 
in the hospital for approximately two weeks or more. He received his warrant on 
November 1, before he entered the hospital. On December 1 he had not had thirty days’ 
hospital care and determination of the probable length of care had not been made. 
Therefore aid for December was paid. 

The maximum period for which aid may be given while a recipient is in a public hospital is 

fifty-nine days. 


164-30 Sec. 164-30 Eligibility Upon Admission to State Hospitals WIC Secs» 21405 a : a 304k; 3075; 
, 


OAS; ANB; ‘APSB 


Court commitment to a State institution constitutes permanent confinement in that institution and 
therefore aid shall be discontinued as of the last day of the month in which the recipient enters the institu- 
tion. (See Sec. 162—05, Eligibility of Public Institution Inmates.) - 

Aid may be continued for recipients of OAS, ANB and APSB who are admitted to a State 
hospital for a temporary period. The probable duration of confinement must be ascertained at the 
time of admission, and the regular rules with respect to continuance of aid during temporary hospitali- 
zation apply. (See Sec. 164-10, Eligibility for Temporary Medical Care in OAS, and See. 164-20, 
Hligibility for Medical Care in ANB and APSB.) 


164-40 Sec. 164-40 Eligibility for Temporary Medical Care WIC Sece 1560 


ANG 

Aid shall not be granted while a child for whom aid is received is in a county institution such 
as a county hospital or detention home. 

Aid shall be discontinued effective as of the last day of the month in which the child for whom 
aid is received entered the public institution. 

When aid has been discontinued due to the confinement of such child in any public institution, 
the county may provide that aid be restored when the child ceases to be an inmate of the institution. 
Upon release of the child, aid may be granted for the balance of the month during which time the child 

“was not an inmate, provided the child is otherwise eligible. 


164-45 Sec. 164-45 Child Receiving Special Medical Care in Private Institution W&IC Seco 1560 
ANC 


A child receiving ANC may need specialized medical care which is not available through county 
facilities. ANC may be continued, if the child is otherwise eligible, during the time such required care 
is received in a private institution. 
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Public Assistance Prograt INSTITUTION INMATES 164-10 





pale eed Eligibility of Recipient Entering .N nprofit, BREET H OT Regneolent Institution 163-50 


A recipient of aid may enter a home or institution without affecting his eligibility for aid; 
provided the conditions set forth in Sec. 163-00 are met. 


Sec. 163-92 Eligibility of Recipient Entering Private Institution  waic secs. 2160€; 2160.5 163-92 
OAS 

A recipient of aid may enter a boarding home or other institution not supported in whole or 
in part by public funds without affecting his eligibility for aid unless care is provided under a contract . 
for a period of time exceeding one month. The recipient’s eligibility will not be affected when the 
institution is a fraternal, benevolent or nonprofit organization; provided the conditions set forth in 
Sec. 163-00 are met. 


Sec. 163-95 Inmates in Private Institutions Operated for Profit W&IC Secs» 2140; 21415 3075; 3860 1G 3_95 


OAS; ANB; APSB 

When an applicant or recipient is found to be in a private home or institution operated for 
profit, it is not necessary to determine the per capita cost of the institution. It is the presumption that 
the amount charged each resident for board and care in these homes represents the value of the com- 
modities and services rendered to him. 


Sec. 163-97 Residence, Inmates in Nonprofit, Fraternal and Benevolent Institutions 163-97 
OAS; ANB; APSB POLe Co SECo 522 WEIC SECe 216005 


The inmate of a nonprofit, fraternal or benevolent institution retains residence in the county 
from which he came to the institution in OAS. (See Sec. 125-15, OAS Residence of Inmates of Private 
Institutions; Sec. 125-25, Inmate Entering Private Institution From Out of State.) 

Residence requirements in ANB and APSB for inmates of nonprofit, fraternal or benevolent 
institutions are the same as for other applicants. (See Sec. 125-00, Residence of Inmates of Private 
Institutions. ) 


Sec, 164-10 Eligibility for Temporary Medical Care  waic secs. 2140; 2148; 21608; 216006 164-10 
OAS 

A recipient of OAS who enters a public hospital for medical or surgical care is considered 
to be in receipt of temporary medical or surgical care if on the first of the month for which payment 
is due he has not been confined in the hospital for two calendar months, and aid shall be paid. When 
two calendar months have elapsed since the recipient was admitted, aid shall be discontinued. 

Example: An OAS recipient is admitted to county hospital on July 5. It is known that he 

will probably remain in the hospital for many months. Aid is payable for August and 
for September because on the first of either month he had not been in the hospital for 
two calendar months. Aid is discontinued September 30. 

When the recipient enters the hospital on the first day of the month the aid shall be discon- 
tinued effective as of the last day of the next calendar month, irrespective of the probable period 
during which he may remain in the hospital. 

Example: An OAS recipient is admitted to county hospital on July 1. Aid is payable for 

July and August but is not payable for September, because on September 1 the recipient 
had already been in the hospital for two calendar months. Aid shall be discontinued 
August 31. 


Federal reimbursement is allowed for aid paid during two calendar months of confinement 

in a public hospital only when a determination was made that hospitalization was for a temporary 
period. Determination regarding the probable period of hospitalization shall be made immediately 
upon receipt of notification that the recipient has entered the county hospital in order to determine 
whether Federal funds may be claimed. 

Periods of temporary hospitalization may recur, but aid shall not be paid to a recipient 
who returns to a hospital immediately following a temporary period of hospitalization for the same 
ailment which was responsible for his former hospitalization, unless the release from and subsequent 
return to the hospital are in accord with the recommendation of a physician. 

An OAS recipient who enters a private hospital may continue to receive aid while in the 
hospital provided he is otherwise eligible. The two calendar month limitation does not apply to 
private hospital care. 
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ash f Karl Warren 
{ MAIN OFFICE ®overnor 
SACRAMENTO 
616 K STREET 
SY 9 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


STATE OF CALIFORNIA 


Department of Social Welfare 
“SUES IAT 
Sacramento 
- July 29, 1943 


I ¢ 
SAN FRANCISCO OFFICE 


DAVID HEWES BUILDING 
995 MARKET STREET 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


ee 


Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
RouTE 1, Box 55 
LINDSAY 
HEBER BROWN 
1440 BROADWAY 
OAKLAND 
JOHN C, CUNEO 
922 J STREET 
MODESTO 

MRs.T.G. EMMONS © 
POST OFFICE BOx 12 
SALINAS 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of regulation, currently 
effective, made by the State Department of Social 


Welfare. 


This regulation is filed in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Very truly yours, 


_ 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 
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MAIN OFFICE 
SACRAMENTO 
616 K SrrReey 


LOS ANGELES OFFICE 
WASHINGTON BLOG» 
311 SOUTH SBRING STREET 


SAN FRANCISCO OFFICE 
DAVID HEWES BLOG, 
995 MARKET STREET 


DEPARTMENT BULLETIN NO. 222 vane eee BROWN 


TO: COUNTY BOARDS OF SUPERVISORS 


EARL WARREN 
GOVERNOR 


STATE OF CALIFORNIA 


DEPARTMENT OF SOQGIAL WELFARE 


MISS MARTHA Ay CHICKERING 
DIRECTOR 


Sacramento 
July 21, 1943 


JOHN Co GUNES 
922 Je STREET 
Mobesto 


BROADWAY 
OAKLAND 


COUNTY WELFARE DEPARTMENTS 


COUNTY AUDITORS 


SOCIAL WELFARE BOARD 
ARCHIBALD By YOUNG, CHAIRMAN 
808 S, SAN RAFAEL AVENUE 

PASADENA 


MRS, MARY E_ BARKWELL 
Route |, BOx 55 - 
LINDSAY 


MBSy Ts Gy EMMONS 
POSY OFFICE Box /2 
SALINAS 


WiLfoRD Hy Howaap 
1815 Repwooo HIGHWAY SOUTH 
SANTA ROSA 


BEN KOENIG 


1680 Ne VINE St, 
Los ANGELES 


Subject: Tuberculous Father Classification 


Aid to Needy Children 


The following amended policy was adopted at the May meeting of the 


Social Welfare Board and becomes effective immediately. 


"Amended Statement of Policy in ANC Involving the Tuberculous 
Father (TBF Classification). 


"A father, who is reported by the examining physician to be 
suffering from tuberculosis in such a stage that he cannot pursue 
a gainful occupation, is considered to be gainfully employed if 
he is earning more than his share of the family budget or more 
than enough to care for his needs if he is living outside the 
home except that, on written recommendation of the examining 
physician, a trial work period will be permitted to enable the 
physician to determine whether the work is harmful and should be 
discontinued. The trial work period shall not exceed 90 days 
without further written recommendation by the physician for such 
extension. During the trisl work period, the children would con- 
tinue to be eligible under the TBF Classification except for those 
months in which the father's actual earnings, together with other 
income, exceed the budgetary needs of the family." 


This does not affect the provisions of Section 196-20, which provides 


that Aid to Needy Children may continue in TBF and CIF cases on the basis of 
the physician's statement concerning incapacity while a father is being re- 
trained under a rehabilitation program. 


Sections of the Manual of Policies and Procedures affected by this 


amended policy will be revised as soon as administratively possible. 


(Authority: Sec. 1500 and 1560 


Very sincerely yours, 


Welf. & Institutions Jat ; Q Chi ‘ 


Code) MARTHA A. CHICKERING, Director 
Department of Social Welfare 


FFICE 
{ENTO 
STREET 
/@ 
ELES OFFICE 
Was, GTON BUILDING 
311 SOUTH SPRING STREET 
If 
SAN FRANCISCO OFFICE 


DAVID HEWES BUILDING 
995 MARKET STREET 





Department of Social Welfare 


xAte 
Lerl Warren 
Gow SOCIAL WELFARE BOARD 

ARCHIBALD B. YOUNG, CHAIRMAN 

808 S. SAN RAFAEL AVENUE 

STATE OF CALIFORNIA HASADENK 
Mrs. Mary E, BARKWILL 
RouTE 1, Box 55 


LINDSAY 
HEBER JAMES BROWN 


MISS MARTHA A. CHICKERING 
DIRECTOR JOHN C, CUNEO 
$ 922 J STREET 
acramento MopEsTo 
August 6, 1943 MRs. T. G. EMMONS 
POST OFFICE Box 12 
SALINAS 


WILFORD H. HOWARD 





2 
Hon. Frank M. Jordan 
Secret ary of State 1815 REDWOOD HIGHWAY SOUTH 
Room 109, State Capitol BANURROSS 
Sacramento 9 California 1680 hoced Sena 
Los ANGELES 
L IN REPLY PLEASE REFER 
TO: 
Dear Mr. Jordan: 
Attached are three copies of regulation, currently 
effective, made by the State Department of Social 
Welfare. 
This regulation is filed in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 
Very truly yours, 
MARTHA A. CHICKERING, Director 
Department of Social Welfare 
1723786 
Attachments 3 
~ 
& 
Ss 
gS 
QB VICTORY ©. 
> 
& 


UE 9 AM 11 36 





; * Karl Tarren 
MAIN OFFICE Mb dinenee 

a SACRAMENTO 
616 K STREET 


a7 STATE OF CALIFORNIA 


“wsoineron some | Hepartment of Social Welfare 


WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


a7 
RTHA A. CHICKERING 
SAN FRANCISCO OFFICE MISS MA c 
DAVID HEWES BUILDING DIRECTOR 
995 MARKET STREET 
Sacramento 
ie August 20, 1943 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


Mrs. MARY E. BARKWILL, 
ROUTE 1, Box 55 
LINDSAY 
HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 


JOHN C, CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
PosT OFFICE Box 12 
SALINAS 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NoRTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of regulations, currently 
effective, made by the State Department of Social 
Welfare. 


These regulations are filed in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Very truly yours, 


MARTHA A. CHICKERING, Director | 


Department of Social Welfare 


1723786 
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“MAIN OFFICE 
© SACRAMENTO 
616 K STREET 
te 
LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 
GH: 
SAN FRANCISCO OFFICE 
SHR WAKE WX N ME 
David Hewes BUILDING 


Galkest Bo@lson, 
Governor 
EARL WARREN 
STATE OF CALIFORNIA 


Department of Social Welfare 


MISS MARTHA A. CHICKERING 
DIRECTOR 


Sacramento 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


Mrs. MARY E. BARKWILL 
Route 1, Box 55 
LINDSAY 


HEBER JAMES BROWN ee ey 
+ Dp 
bor? Broan BEXKRANAA Ks 


MRs. T. G. EMMONS 
PosT OFFICE Box 12 


995 MARKET STREET 


DEPARTMENT BULLETIN NO. 223 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 


COUNTY AUDITORS 


SALINAS 


August 13, 1943 JOHN C. CUNEO 


KMWXM AXXMIROOHEEX BR 
922 J STREET MRBNKMIOOK EXAK KT 
MODESTO KXKERKNA XO 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


WILFORD H, HOWARD cs 
1815 ReDwoop XOGKOEX Sek: 


H¥GHWAY SOUTH 
Santa RosA 


Subject: Current Bulletins - 


Aid to the Blind 


The following bulletins as they relate to Aid to Needy Blind and/or Aid 
to Partially Self~Supporting Blind Residents are currently in effect either in 


whole or in part? 


Lg F Supplement 
4g G 


&& B 

98 Revised 
114 A 

mt . 

144 Revised 
14 
4 
187 
214: 


216 
218 


Revised A 


Revised B 


220 


eek 


List of Physicians skilled in diseases of the eye 
Supplemental list of Physicians skilled in diseases 
of the eye 

Determining the Grant When Income is Involved 

Old Age & Survivors! Insurance Benefits 

Repayments of Aid 

Parolees from State Institutions 

Rulings under Section 3084 of the Welfare and 
Institutions Code, as Amended 

Cancellation of Section 7, subdivision ©, of 
Department Bulletin No. 144 Revised 

Need in Excess of Basic Grant, Income and Resources, 
Computation of Net Income from Labor and Services 
Reimbursements to Counties 

Income 

ANS and APSB 1943 Amendments 

1943 Amendments to Welfare and Institutions and 
Civil Codes Pertaining to the Four Categorical Aids 
Categorical Aid Cases Closed Because of Receipt of 
Allotments and Allowances to Dependents of Men in 
the Armed Forces 

Property Sold under Contract of Sale 


All other bulletins relating to Aid to Needy Blind and/or Aid to Partially 
Self-Supporting Blind Residents issued prior to this date are obsolete, 


(Authority: 


Section 3075, Welfare 
and Institutions Code) 


Very sincerely yours, 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 


- Ge 2 


MAIN OFFICE EARL WARREN SOCIAL WELFARE BOARD 

SACRAMENTO GOVERNOR ARCHIBALD By YOUNG, CHATRMAN 

616 K STREET 808 Se SAN RAFAEL AVENUE 
STATE OF CALIFORNIA PASADENA 

LOS ANGELES OFFICE 

WASHINGTON BLDG = 4 are MRS» MARY E. BARKWILL 

311 SOUTH SPRING STREET DEPARTMENT OF SOCTAL WELFARE Route 1, Box 55 

LINDSAY 

SAN FRANCISCO OFFICE Miss MARTHA Ag CHICKERING 

David HEWES BLOG. OiRECTOR MRSe Te Ge Emmons 

395 MARKET STREET Sacramento et BOX 12 


August 16, 1943 


WILFORD He HOWARD 
1835 ReEDWOOD HIGHWAY SOUTH 
SANTA ROSA 


DEPARTMENT BULLETIN NO. 224 BEN KOENIG 


1620 N. VINE St, 


COUNTY BOARDS OF SUPERVISORS Los ANcELEs 
COUNTY WELFARE DEPARTMENTS JOHN De CUNEO 
COUNTY AUDITORS 922 J. STREET 


on June 


1. 


ee 


36 


MODESTO 


Subject: OAS, ANB, and ANC HEBER BROWN 
Retroactive Aid t4y9 BROADWAY 
OAKLAND 
The following policy was adopted by the State Social Welfare Board 
24, 19433 


In any action pending before the State Socinl Welfare Department, 
either Board or otherwise, the latest decision on the subject by 
the Appellate or Suprene Court of this state shall control, re= 
gardless of whether the subject matter of the action occurred be~ 
fore or after such decision was rendered, However, in no case 
shall aid be granted prior to the effective date of the act 
construed in such decision, 


In any action pending before the State Social Welfare Department, 
either Board or otherwise, the latest opinion on the subject by 

the Attorney General of this State shall control regardless of 
whether the subject matter of the nction occurred before or after 
such opinion was rendered; however, in no case shall aid be granted 
prior to the effective date of the act construed in such opjnion,. 


In any action pending before the State Social Welfare Department, 
either Board or otherwise, the latest rule or regulation on the 
subject by the State Socinl Welfare Board shall control regardless 
of whether the subject matter of the action occurred before or 
after such rule or regulation was made, Hach rule or regulation 
shall be effective as of the date of adoption unless otherwise 
specifically set forth; however in no case shall aid be granted 
prior to the effective date of the act construed in such rule or 
regulation. 


The application of the above policy shall not retroact beyond the 


Statute of Limitations, 


Further, the State Social \elfare Board may designate in any rule or 


regulation the beginning date of its effectiveness, 


Very sincerely yours, 


i 8. Ce 
(Authority: Sectionll4, Welfare Anan a C C Kore 


and Institutions Code) json, a, ONIOLERING, Director 


Department of Social Welfare 


‘ Karl Warren 


MAIN OFFICE Kokicrene 
SACRAMENTO 
616 K STREET 
af STATE OF CALIFORNIA 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


Department of Social Welfare 


MISS MARTHA A. CHICKERING 
DIRECTOR 
Sacramento 
September 7, 1943 


a 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET STREET 


- 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


t 


Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
RouTs 1, Box 55 
LINDSAY 
HEBER BROWN 
1440 BROADWAY 
OAKLAND 
JOHN C, CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1660 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of regulations, currently 
effective, made by the State Department of Social 
Welfare. 


These regulations are filed in accordance with Article 


2l of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


9. 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 


52:219 
Encls. 
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MAIN OFFICE EARL WARREN 
AMENTO GOVERNOR 


SA 
616 K STREET 

STATE OF CALIFORNIA 
LOS ANGELES OFFICE 


WASHINGTON BLOG ? = 
311 SouTH SpR ING STREET DEPARTMENT OF SOCIAL WELFARE 
SAN FRANCISCO OFFICE MISS MARTHA Ag CHICKERING 
DAVID HEWES BLDG» DIRECTOR 


995 MARKET STREET 
Sacramento 
August 2, 1943 
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MANUAL LETTER NO. 41 


You receive herewith Welfare Personnel Standards, 


SOCIAL WELFARE BOARD 
ARCHIBALD &, YOUNG, CHAIRMAN 
808 S, SAN RAFAEL AVENUE 


MRS» MARY Eo BARKWILL 
Route |, Box 55 
LINDSAY 


MRS» Te Ge BumMons 
Post OrFice Box 12 
SALINAS 


WiLrorp H, Howard 
1815 ReEDWOOD HIGHWAY SOUTH 
SANTA ROSA 


BEN KOENIG 
1680 Ne VINE ST. 
Los ANGELES 


JOHN Cy CUNEO 
922 Je STREET 
MopEs To 


HEBER JAMES BROWN 


1419 BROADWAY 
OAKLAND 


Revision 


30, Residence-GR, Revision 2, Glossary, Revision 10, and 
additional material for the Income Chapter. This material 


is to be entered in your copy of the Manual of Policies and 
Procedures and the revision numbers cancelled on the separ- 
ators for the revised chapters. 


These revisions and the additional material for the Income 
Chapter, with the exception of Section 150-30, were adopted 
by the SSWB on June 23, 1943. Section 150-30 was adopted 
by the SSWB on April 28, 1943. 


Your attention is directed particularly to the following: 


GLOSSARY has been changed to include affidavits 
made before officers of the armed forces of the 
United States. 


SECS, _O71-15 and 071-20 revised to meet compen~ 
sation needs of the county welfare departments 
under the Merit System. 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEaSED IN BULLETINS. 


VErnt ov VEwWe VF VENOE Ff Jf 7 


AUTHORITY FOR ENTIRE CHAPTER? We & 1. Ce SECS. 103, 10305, 103.6, 119, 81905, 11906 








071-00 Ww ‘ARE PERSONNEL STANDARDS Org ation and Administration 





071-00 Sec. 071-00 Establishment of Compensation Plan 


WPS 

The SSWB shall adopt a comprehensive compensation plan for all classes of positions. The plan shall include 
salary schedules for the various classes with salary of each class consistent with responsibility and difficulty of work as 
outlined in job specifications and shall be based on the principle that like salaries shall be paid for comparable duties 
and responsibilities in like counties. With the restriction of Sec. 071-20, Salary Advancements, such compensation plan 
shall include, for each class of position, a minimum and a maximum rate, and intermediate rates to provide for steps in 
salary advancement without change of duty in recognition of meritorious service. In arriving at such salary ranges 
there shall be taken into consideration the advice and suggestions of appointing authorities and county officials, county 
ordinances or other laws, and prevailing rates of pay in other public employment and in private business, and the current 
cost of living. 


071-10 Sec. 071-10 Adoption of Compensation Plan 


WPS 

The proposed compensation plan, or any changes therein, shall be submitted to the SSWB for its consideration, 
approval and formal adoption. Salary ranges for classes of positions shall be amended or abolished in same manner as 
they are adopted. 


071-15 Sec. 071-15 Administration of Compensation Plan 


WPS 

The compensation plan shall constitute the official schedule of all salaries for all classes of positions in the county 
agencies. All salaries shall conform to the approved compensation plan and shall be at one of the salary levels for the class. 
Entrance salary for any employee shall be at minimum salary for the class to which he is appointed except that for the 
duration of the war emergency, appointments may be made at either one or two steps higher than the minimum salary of 
the compensation plan as adopted and in effect for that county ageney to which incumbent is appointed, providing the 
following conditions apply: 

1. No original appointment shall be made at a salary higher than the minimum of that class unless all persons 

standing higher on the eligible list who have been offered the appointment, are first offered the higher rate. 

2. When an original appointment is made at a salary higher than the minimum of that class, all employees in the 

same class in that county agency shall be at the same or at a higher rate in the salary range at which the 
original appointment is made, unless the original appointment at a salary higher than the minimum for that 
class has been justified in accordance with this section. 

When circumstances warrant, in cases of original appointment, transfers, promotions, or reinstatements upon 
recommendation of appointing authority, the SDSW may approve payment of a salary at more than two steps above the 
nuuimum rate for the ciass, provided that it is at one of the incermediate rates or at the maximum rate, but not in excess of 
the maximum rate for the class. In cases of original appointment, appointment may be made at the rate nearest the employee's 
salary prior to his appointment, but within the range for the class to which he is appointed. 


071-20 Sec. 071-20 Salary Advancements 


WPS 

Salary advancements within an established range shall not be automatic but shall be dependent upon the specific 
recommendation of the appointing authority and shall be based upon standards of performance as indicated by seniority and 
service ratings or other pertinent data. 

[ No advancements in salary shall be made until employee has completed at least three months of the probationary 
period or has attained permanent status except as provided in Sec. 074-70, Promotion During Probation. 

No salary advancements shall be made for any one employee at intervals of less than six months. Regular 
annual or semi-annual periods following the filing of service ratings of employees shall be established for review of all 
employee records for the purpose of salary advancements; and salary advancements which are recommended may be made 
at those periods. 

In cases of emergency or in cases of exceptionally meritorious service, special salary adjustments of more than 
one step in the range or at less than six months’ intervals may be permitted upon the request of the appointing authority 
and with the written approval of the SDSW, provided that such salary adjustments are made within the salary range for 
the class. 


071-50 Sec. 071-50 Character of Examinations 
WPS 

Hxaminations may be written, or written and oral, or in the form of a practical demonstration of skill and ability 
or any combination of these. Any investigation of education, experience, character, or identity, and any test of technical 
knowledge, manual skill, or physical and mental fitness which, in the judgment of the examining agency, serve to this end, 
may be employed. 

Examinations shall be practical in nature, and shall be constructed to reveal the capacity of the applicant for 
the particular position for which he is competing as well as his general background and related knowledge. BExaminations 
shall be rated objectively. In the construction of examinations for positions involving important technical functions, the 
examining agency shall consult with the SDSW and specialists in the various subject matter fields, such specialists selected 
with the advice of the SDSW. 


071-55 Sec. 071-55 Types of Examinations 
WPS 

Examinations shall be of two types: (a) qualifying and (b) competitive, consisting of open competitive and 
promotional, 

Qualifying examinations shall be open to the personnel of county agencies who have been continuously employed 
since a date prior to January 1, 1940. Hach such person shall take the examination for the class to which his position 
is allocated by the SSWB and must attain the required standard of proficiency in order to retain his present position. Such 
employees will not be obliged to meet the entrance requirements established for their positions as described in Sec. 074-10, 
Employees Appointed Prior to Date of Adoption of These Rules. 

Open competitive examinations shall be open to all persons who meet the entrance requirements established for 
the examinations. 
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Organization and Admin. tion WELFARE PERSONNEL STAND aS 





Sec. 070-35 Personnel Officer 


WPS 

Personnel Officer shall be a staff employee of SDSW, and shall be responsible to the Director, and through the 
Director to the SSWB. It shall be his responsibility : 

1. To develop and put into effect procedures for carrying out personnel policies ; 

2.To participate in the preparation of and to administer the classification plans and compensation plans; 

3. To maintain personnel records of all persons employed and records of all personnel actions; 

4.To request certifications of eligibles from examining agency ; 
.To report to the Director on selection of eligibles, promotions, salary advancements, demotions, transfers, 
dismissals, resignations, and all types of appointments; 
To affirm retention or dismissal of probationary employees at close of probationary period in accordance with 
specific recommendations received from appointing authority concerned ; 
To record all dismissals of probationers resulting from failure or unwillingness of appointing authority to 
specifically recommend attainment of permanent status for employees concerned ; 
To provide and administer a system of service ratings; 
To make a report at least semi-annually on personnel activities of the agencies; 
10. To notify examining agency, as promptly as practicable, regarding vacancies which may occur in the agencies; 
11. To perform such other duties as are prescribed by these rules. 


Sec. 070-50 Preparation of Classification Plan 
WPS 


it 


SH NS 


* The SSWB shall establish a comprehensive classification plan for all positions in the classified service. 

The plan shall be based on investigation and analysis of duties and responsibilities of each position and each 
position shall be allocated to its proper class in the classification plan. The plan shall be developed after consultation 
with supervisory officials, classification specialists, and persons technically familiar with the character of the work. 
When complete, classification plan shall include for each class of position an appropriate title, a description of duties and 
responsibilities, and minimum requirements of training, experience, and other qualifications. 


Sec. 070-55 Adoption of Classification Plan 
WPS 


The proposed classification plan, and any changes therein or additions thereto, shall be submitted by the Diree- 
tor after review to SSWB for action. The classification plan shall, when adopted by SSWB, constitute Part IT of this 
regulation. 
Thereafter, class titles so established shall be used in all personnel and financial records, in all communications, 


and in all examination procedures. 


Sec. 070-60 Allocation of Positions 
WPS 
Each position in county agencies shall be allocated to one of the classes established by the classification plan. 
No person shall be appointed or promoted to any position until it has been properly classified as herein provided. 
All positions substantially similar as to duties performed and responsibilities exercised by incumbents of such 
positions and as to the qualification requirements as shown in class specifications shall be allocated to same class. 
Thereafter, as additional classes are established or existing classes are abolished or changed, such necessary 
allocation or reallocation shall be made to new or existing classes as is necessitated thereby. 


Sec. 070-65 Revision of Classification Plan 


WPS 
Bxisting classes of positions may be abolished or changed or new classes added, in the same manner as the 


classification plans were originally adopted. 


Sec. 070-70 Incumbents of Reallocated Positions lg 


WPS 

When a position is reallocated by county appointing authority to a different class, incumbent shall not be 
deemed eligible to continue in the position unless he would have been eligible for original appointment, promotion, transfer, 
or demotion to a position of the new class while serving in the position as previously allocated. If ineligible to continue 
in such position, he may be transferred, promoted, or demoted by appropriate action in accordance with such provision of 
these rules as SSWB may deem to be applicable. In any case in which the incumbent is ineligible to continue in the 
position and he is not transferred, promoted, or demoted, the provisions of these rules regarding separations shall apply. 


Sec. 070-75 Class Specifications 


WPS 
For each class specification established by the SSWB, the SDSW shall maintain official class specifications as 
approved by the SSWB. 

1. Official class title. 

2. Definition of the class, indicating, in terms of duties, responsibilities, and/or place in the organization, posi- 
tions to be included in and excluded from the class. 

3. Statement of typical tasks to be performed by those holding positions allocated to the class. 

4. Statement of minimum qualifications for determining fitness and qualifications of employees for each class 
of position and for temporary appointments and for applicants for examinations, which may include educa- 
tion, experience, knowledge, skills, ability, and personal and physical traits and characteristics. 

5. Additional qualifications considered so desirable that any person considered for employment who possesses 
them may be given additional credit in evaluation of his qualifications, even though such additional quali- 
fications are not a prerequisite to consideration for employment. 

6. The adopted schedule of pay for the class. 
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150-10 Sec. 150-10 Provisions of W. & I. Code Regarding Income in OAS WwW. & !. C. SEC. 2020.01 

OAS 

The amount of aid to which any applicant shall be entitled shall be, when added to the income 
(including the value of currently used resources, but excepting casual income and inconsequential 
resources) of the applicant from all other sources, fifty dollars ($50) per month. When the actual 
need of an applicant exceeds fifty dollars ($50) per month, such applicant shall be entitled to receive 
aid in an amount (not to exceed fifty dollars ($50) per month) which when added to his income (includ- 
ing the value of currently used resources, but excepting casual income and inconsequential resources) 
from all other sources, shall equal his actual need. 


150-20 Sec. 150-20 Provisions of W. & I. Code Regarding Income in ANB, APSB W- & |. C. Secs. 5049, 34N9, 508k, 3472, 
ANB; APSB 

The amount of aid to which any applicant for ANB shall be entitled, shall be when added to 
the income (including the value of currently used resources, but excepting casual income and incon- 
sequential resources) of the applicant from all other sources, fifty dollars ($50) per month. When the 
actual need of an applicant exceeds fifty dollars ($50) per month, such applicant shall be entitled to 
receive aid in an amount, not to exceed fifty dollars ($50) per month, which when added to his income 
(including the value of currently used resources, but excepting casual income and inconsequential 
resources) from all other sources, shall equal his actual need. 

The amount of aid to which any applicant for APSB shall be entitled shall be, when added to 
the net income of the applicant from all other sources, fifty dollars ($50) per month. Net income 
from any of the following sources of a combined total value not exceeding four hundred dollars ($400) 
per annum shall not be considered for any purpose: 


1. Income from applicant’s labor or services ; 


2. The value of food stuffs produced by the applicant or his family for his use or that of his 
family ; 


3. The value of firewood and/or water produced on the premises of the applicant or given to 
him by another for the applicant’s use; 


4. The value of gifts other than regular contributions by relatives legally responsible under 
this act; 


5. The value of the use and occupancy of premises owned and occupied by the applicant; 


6. The net income from real and personal property owned by the applicant. Income in addition 
to the above specified shall be computed on the basis of net income. 


Free board and lodging supplied to an applicant for ANB or APSB because of his necessity 
therefor, by a friend or relative who is not responsible for his support or who is financially unable to 
support him, shall not be a ground for refusing aid. 


150-30 Sec. 150-30 Provisions of W. & I. Code Regarding Income in ANC WwW. & |. C. Sec. #523 
ANC 


No child for whose specifie support $25 per month is paid, other than under the provisions of 
the ANC Law, is a needy child within the meaning of the ANC Law. 
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INCOME 150-00 
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Old Age Security 


Aid to Needy Blind 
Aid to Partially Self-Supporting Blind Residents 


Aid to Needy Children 





The amount of aid to which 
any applicant shall be en- 
titled shall be, when added 
to the income (ineluding 
the value of currently used 
resources, but excepting 
casual income and inconse- 
quential resources) of the 
applicant from all other 
sourees, fifty dollars ($50) 
per -month. When the 
actual need of an applicant 
_exceeds fifty dollars ($50) 
per month, such appleant 
shall be entitled to receive 
aid in an amount (not to 
exceed fifty dollars ($50) 
per month) which when 
added to his income (in- 
eluding the value of cur- 


rently used resources, but | 


excepting casual income 
and inconsequential 
sources) from all other 
sources, shall equal his 
actual need. (W. & I. C., 
See. 2020.01. ) 


re- | 





The amount of aid to which an applicant for ANB 
shall be entitled, shall be when added to the income 
(including the value of currently used resources, but 
excepting casual and inconsequential resources) of the 
applicant from all other sources, fifty dollars ($50) 
per month. When the actual need of an applicant 
exceeds fifty dollars ($50) per month, such applicant 
shall be entitled to receive aid in an amount, not to 
exceed fifty dollars ($50) per month, which when 
added to his income (including the value of currently 
used resources, but excepting casual income and incon- 
sequential resources) from all other sources, shall 
equal his actual need. (W. & I. C., Sec. 3084.) 


The amount of aid to which any applicant for APSB 
shall be entitled shall be, when added to the net income 
of the applicant from all other sources, fifty dollars 
($50) per month. Net income from any of the follow- 
ing sources of a combined total value not exceeding 
four hundred dollars ($400) per annum shall not be 
considered for any purpose : 


1. Income from applicant’s labor or services ; 


2. 


The value of foodstuffs produced by the applicant 
or his family for his use or that of his family ; 


. The value of firewood and/or water produced on the 
premises of the applicant or given to him by another 
for the applicant’s use; 


The value of gifts other than regular contributions 
by relatives legally responsible under this act ; 


The value of the use and occupancy of premises 

owned and oceupied by the applicant ; 

6. 
owned by the applicant. 

Income in addition to the above specified shall be com- 


puted on the basis of net income. (W. & I. C., See. 
3472.) 


Free board and lodging supplied to an applicant for 
ANB or APSB because of his necessity therefor, by a 
friend or relative who is not responsible for his support 
or who is financially unable to support him, shall not 
be a ground for refusing aid. (W. & I. C., Sees. 3049 
and 3449. ) 


The net income from real and personal property 





No child for whose 
specifie support $25 
per month is paid, 
other than under the 
provisions of the ANC 
Law, is a needy child 
within the meaning of 
the ANC Law. (W. 
& I. C., See. 1523.) 
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..~SIDENCE—INDIGENT AID General Relief Program 


Three years’ independent State residence need not have been acquired immediately prior to 
the current application for GR. Such residence may have been acquired prior to or subsequent to the 
first receipt of aid provided it has not been lost since that time by one year’s absence from the State 
with intent to establish residence elsewhere. 

Three years’ residence may not be computed by adding together the various periods during 
which a person was not in receipt of aid. Continuous residence is necessary. 

When a preponderance of evidence shows three years’ self-supporting residence, or when there 
is no indication of a lack of such self-supporting residence, such residence may be considered established. 


Sec. 975-60 Relief and Residence “®tF+ & INST. Cove Sece 2550 
GR 

State residence for purposes of GR is not acquired during the time public or private relief or 
support from friends, charitable organizations or relatives other than legally responsible relatives is 
received. 

Inquiry shall be made during the investigation of residence as to the receipt of aid from any 
of the above sources and as to the period of time during which such aid was granted. 

An application for aid without the receipt of same does not constitute relief. Services given 
by a public or private social agency without the receipt of relief in cash or kind does not affect the 
aequisition of independent State residence. 

Only those items are considered relief which are granted as such. CCC employment is not 
considered relief since enrollment is not based on need. WPA employment is considered relief since 
certification is restricted to needy persons. A person who was employed on the WPA in the non- 
certified group, however, would not be considered to have received relief. NYA is considered relict 
as such employment is available to needy young people or those from needy families. 

Care received through a cooperative does not constitute relief unless such cooperative is 
supported by public or private charitable funds. Care without charge in a shelter operated under 
public or private auspices constitutes relief. The receipt of compensation, industrial, accident or 
unemployment, is not relief. Nor are OASI benefit payments considered relief. 

Medical care supplied by a public or private institution or social agency is not considered relief 
when the recipient thereof is expected to pay in whole or in part for such service. 

Medical care at a diagnostic center sponsored by a university would not be regarded as either 
public or private relief. Treatment extended by health officers or public health clinics, eligibility for 
which is based on need for preservation of public health rather than on financial circumstances of the 
individual, are not considered relief, e.g., treatments in venereal disease or tuberculosis clinics. 

A person who has resided continuously in the county for one year is a resident of the county 
for purposes of GR, provided State residence is established, even though relief may have been applied for 
or aid received during the one-year period as county residence is not affected by the receipt of relief. 


Sec. 975-75 County Residence Wet. & Inst. Cope Sec. 2556 
GR 

A person who is a resident of the State for purposes of GR is a lawful resident of the county 
wherein he applies for aid if he has resided therein continuously for one year immediately preceding 
his application for assistance. If the applicant has no such residence, the county wherein he last 
resided continuously for one year immediately preceding his application shall be responsible for his 
support. If the applicant has no such year’s residence within three years preceding application, that 
county shall be responsible for his support wherein he was present for the longest time during the 
three-year period preceding his current application. In these cireumstances it may be necessary to 
determine the length of time spent in each county. 
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General Relief Program RESIDENCE—INDIGENT As 975-50 


Sec. 975-10 Residence for GR Por. C. Sec. 52; WELF. & INST. CODE SECS. 2550, 25515 2503 975-10 
GR 

Except as otherwise provided in the chapter relating to indigent persons of the W. & I. C., 
a person, in order to be entitled to GR shall be a resident of the State and of the county wherein 
application is made. The following provisions relating to residence are applicable in determining 
residence for the purposes of GR and for purpose of admission to county hospitals when such county 
hospital is operated under the provisions of the Indigent Law. 

Aid may be granted to dependent non-residents according to provisions made by the board 
of supervisors of each county. 

See Sec. 120-00, Residence, General, for a discussion of the term residence as defined in the 
general laws of the State. This section applies likewise to GR. 


Sec. 975-15 Establishment of Residence ot. C- SEC. 52 975-15 
GR 

Residence is established by a union of act and intent. Both must be present as intent is 
without avail in the absence of action. Intent implies ability to make a choice. Persons entering the 
State without such ability can not establish residence here. These include persons brought into the 
State under duress, such as Federal prisoners, persons extradited from other states in which they had 
established residence, escaped prisoners, paroled prisoners and others of similar status. 

Voluntary physical presence may be indicative but not conclusive evidence of residence intent. 
In absence of evidence to the contrary it may be deemed that residence begins as of the date of entry into 
the State or county. 

Residence may be retained during an indefinite period of absence if the individual intends to 
retain his residence in a certain place. 

When evidence is necessary to establish intent the nature of the evidence will vary with the 
situation. It may include purchase of property, investment in business interest, search for employment, 
residence of wife and family, presence when not employed, registration to vote, change in community 
or business affiliations, ete. : 


Sec. 975-50 Requirements of State Residence for GR WELF. & INST. CODE SECe 2555 975-50 
GR 

A resident of the State for purposes of GR is a person: who comes within all the following 
provisions : 

1. Who has lived continuously in the State fora period of three years with intent to make it 

his home; : 

2. Who, during the three-year period aforementioned has not received any public or private 
relief or support from friends, charitable organizations, or relatives other than legally 
responsible relatives; but time spent in a public institution or on parole therefrom shall not 
be counted in determining the matter of residence in this or another State; 

3. Who has not lost his residence by remaining away from this State for an uninterrupted 
period of one year. Absence from the State for labor or other special or temporary purpose 
does not occasion loss of residence. 

A continuous, uninterrupted period of three years’ (36 mos.) residence is required to gain 
residence for purposes of GR. Time spent in a public institution or out of the State for employment 
or other special temporary purpose may not be included in this three-year residence. Temporary absence 
does not break the continuity of residence but postpones acquisition of residence. While in a public 
institution, the acquisition of residence is suspended, i.e., it is neither gained nor lost during confinement. 
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Owner GLOSSARY Property 





OWNER—The owner is he who has dominion of a thing real or personal, corporeal or incorporeal, which he has 
a right to enjoy and do with as he pleases, even to spoil or destroy it, as far as law permits, unless he be prevented by some 
agreement or covenant which restrains his right. 

Owner, in its general sense, means one who has full proprietorship in and dominion over property. The word 
“owner” does not necessarily refer to holder of legal title to property; it may have reference to one whose interest is less 
than a fee simple estate, such as a conditional vendee (i.e., the buyer) who is in possession. 

It is true that the word “owner” also refers to the one holding the legal title. 

(See Sees. 131-05, Ownership of Real Property, and 141-10, Ownership of Personal Property, for further definition 
and discussion. ) 


OWNERSHIP—The ownership of a thing is the right of one or more persons to possess and use it to the 
exclusion of others. The thing of which there may be ownership is called property. 

Ownership is defined as that portion of the total value of real or personal property which is available to the owner. 
It may be complete possession or equity in personal or real property. 

(See Equity.) 


PAROLE—As used in this Manual, the term “parole’ means the conditional release of a person who has been 
committed to a State institution. It is a suspension of sentence or commitment, during good behavior, terminable upon 
breach of any of its conditions, and rescindable at any time. 


PATENTED MINING CLAIM—See Mining Claims, Tunnel Rights and Mill Sites. 
PAYEE—One to whom a warrant is payable. (See also Recipient; Applicant; Grantee.) 


PERJURY—An unqualified statement of that which one does not know to be true is equivalent to a statement 
of that which one knows to be false: Perjury is punishable by imprisonment in the State prison for not less than one nor 
more than 14 years. 


PERSONAL PROPERTY—Hstate or property that is not real, consisting in general of things temporary or 
movable; chattels; originally, property recoverable by personal action; in the common law, any action not brought for the 
recovery of, or involving rights in, lands, tenements, or hereditaments; that is, one brought to enforce or recover a debt or 
personal, duty, or damages in lieu of it, or damages for an injury to person or property, or for the specifie recovery of, or 
enforcement of ‘a lien upon, goods or chattels. Includes all property except- real estates; e.g., money, goods, chattels, 
evidences of debt, stocks, bonds, clothing, furniture, livestock, jewelry, things in action, ete. 

For the purposes of sale, emblements, industrial growing crops, and things attached to or forming part of the 
land, which are agreed to be severed by sale or under the contract of sale, shall be treated as goods. 

Parties may, by agreement between themselves, determine the character of the property. Thus a conditional 
sale may be made of heavy machinery which is later affixed to realty of buyer and yet remains personal property of seller. 
This agreement will not, however, affect its character as to bona fide purchasers or encumbrancers of buyer’s interest. 


PERSONALTY—Personal property, as distinguished from real property. 
PHOTOPHOBIA—A morbid dread or dislike of light. 
POSSESSORY INTERESTS—Include: 


1. Possession of, claim to, or right to the possession of land or improvements, except when resulting from ownership 
of the land or improvements. 
2. Taxable improvements on tax exempt land. 


Possessory interests are not considered sufficient security for the payment of any taxes. 
POWER OF ATTORNEY—Written authority from one person to another to act for him. 


PROBATION—As used in this Manual, the term “probation” means the conditional release of a person prior to 
commitment to a State institution. An order suspending sentence is the equivalent of an order granting probation. 
Probation may be revoked at any time if the judge has reason to believe that its terms have been violated. Commitment 
to a penal farm or road camp for a term may be a condition of probation, but after commitment to a State institution 
release may be obtained only by parole, discharge, commutation, pardon, or escape. 


PROPERTY—The word “property” includes property real and personal. Property is the exclusive right of 
possessing, enjoying, and disposing of a thing; it is the right and interest which a man has in lands and chattels, to the 
exclusion of others, and the term is sufficiently comprehensive to include every species of estate, real or personal. 

The term “property” includes all matters and things real, personal or mixed, capable of private ownership. 


PROPERTY, REAL—See Real Property. 


PROPERTY SOLD FOR DELINQUENT TAXES—Real property on which taxes have become delinquent is 
so marked in the assessor’s office at the time of the first tax delinquency. Such property is marked: 


“Sold to the State” 
Date of sale 
Amount of taxes due 


Delinquent taxes constitute a lien against property. Property is not offered for sale at public auction until five 
years after the first delinquency. During this five-year period the owner may redeem the property by payment of delinquent 
taxes and penalties thereon. 

Title does not pass until the execution of a deed either to the State or to purchaser at delinquent tax sale. Such 
deed is executed by the tax collector and recorded in the office of the county recorder. (See also Title, Tax.) 
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Negotiable Instrument aul GLOSSARY Oil Rights 
Pot. Co SECS. 4045,, 43243 Civit Cope Sec. 1185.5; AB SUT . 


NEGOTIABLE INSTRUMENT—An instrument to be negotiable must conform to the following requirements: = 

. It must be in writing and signed by maker or drawer ; 

. It must contain an unconditional promise or order to pay a sum certain in money ; 

. It must be payable on demand, or at a fixed or determinable future time; 

. It must be payable to order or to bearer; and 

. Where instrument is addressed to a drawee, he must be named or otherwise indicated therein with reasonable 
certainty. 

The chief types of negotiable instruments are bills of exchange and promissory notes. 


Ol CO toe 


Negotiable bill of exchange is an unconditional order in writing, addressed by a drawer to a drawee, requiring 
latter to pay on demand or at a fixed or determinable future time, a sum certain in money, to order or to bearer. 


Check is a bill of exchange drawn on a bank payable on demand. 


Trade acceptance is a,draft (i.e., a bill of exchange) used in financing sales. It is drawn by seller upon buyer 
as drawee, usually payable to order of seller. Acceptance by buyer is means by which seller secures payment of purchase 
price. Such instrument usually refers to transaction out of which it arose. A bill of exchange is a mere order and before 
acceptance does not operate as an assignment of funds. 


Negotiable promissory note is an unconditional promise in writing, made by a maker to a payee, engaging to pay 
on demand or at a fixed or determinable future time, a sum certain to order or to bearer. 


Bond is a promissory note usually secured by a mortgage or deed of trust. 


Document of title in which it is stated that the goods referred to therein will be delivered to the bearer, or to the 
order of any person named in such document is a negotiable document of title. 


NON-COUNTY AID—See Recipient, Non-County. 

NON-FEDERAL AID—See Recipient, Non-Federal. 

NUMBER-—Singular number includes the plural, and plural the singular. 
OATHS AND AFFIRMATIONS 


Every county officer named below, and his deputy, and every justice of the peace may administer and certify oaths. 
. A district attorney ; 
A sheriff ; 
. A county clerk; 
. An auditor; 
A treasurer 
A recorder ; 
A license collector ; 
8. A tax collector; who shall be an ex officio license collector ; 
9. An assessor ; 

10. A superintendent of schools; 

11. A publie administrator ; 

12. A coroner; 

13. A surveyor; 

14. Members of the board of supervisors; 

15. A livestock inspector ; 

16. A fish and game warden ; 

17. A county librarian ; 

18. Such other officers as may be provided by law. 

19. The commissioned officers of the armed forces included in the following groups: 

a. Any officer of any part of the U. S. Army on active duty in Federal service, commissioned in or assigned 
or detailed to duty with the Judge Advocate General’s Department, any staff judge advocate or acting 
staff judge advocate and the adjutant, assistant adjutant, personnel adjutant or commanding officer of any 
command. 

b. Any commanding officer or executive officer of a ship, shore station or establishment and any officer of or 
above the rank of Lieutenant Senior Grade, on active duty with the U. 8S. Navy or Coast Guard. 

c. Any officer of or above the rank of Captain on active duty with the U. S. Marine Corps. 

In order to be valid, the document bearing the signature of such commissioned officer must show, in addition to 

the officer’s signature, his serial number, branch of service, and the capacity in which he signed. 

Every court, every judge, or clerk of any court, every justice, and every notary public, and every officer or person 
authorized to take testimony in any action or proceeding, or to decide upon evidence, has power to administer oaths or 
affirmations. 

An oath, or affirmation, may be administered as follows, the person who swears, or affirms, expressing his assent 
when addressed in the following form: “You do solemnly swear (or affirm, as the case may be), that the evidence you shall 
give in this issue (or matter), (pending between__________________ Puget ee ea ;) shall be the truth, the whole 
truth, and nothing but the truth, so help you God.” 

Whenever the court before which a person is offered as a witness is satisfied that he has a peculiar mode of 
swearing, connected with or in addition to the usual form of administration, which, in his opinion, is more solemn or 
obligatory, the court may, in its discretion, adopt that mode. 

When a person is sworn who believes in any other than the Christian religion, he may be sworn according to the 
peculiar ceremonies of his religion, if there be any such. 

Any person who desires it may, at his option, instead of taking an oath make his solemn affirmation or declaration 
by assenting when addressed in the following form: “You do solemnly affirm (or declare) that * * * (ete.).” 


(See also Affidavit.) 
OIL RIGHTS AND LEASES—See Leases and Real Property. 


NOR 
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IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordans 


Attached are three copies of regulations, currently 
effective, made by the State Department of Social 
Welfare. 


These regulations are filed in accordance with Article 


21 of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


tha K hho 


A A. CHICKERING, Director Bel 
Department of Social Welfare 


523797 
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OAKLAND 
MANUAL LETTER NO. 4e 


You receive herewith Personal Froperty Chanter, Revisions 26 
and 27, Income Chapter, Revisions 1 and 2, and Gontinuing 
Services Chapter, Revisions 4 and 5. This materiai is to be 
entered in your covy of the Manual of Policies and Procedures 
and the revision numbers cancelled on the senaretors for the 
revised chapters. 


These revisions were adonted by the SSWB on June 23,1943 and 
become effective immediately. 


Your attention is directed particularly to the fact that 
parts of certain Department Bulletins are made obsolete by 
these revisions, as follows: 


Dept. Bulletin #218: Pages 7 and 8. This material is 
covered in Manual Secs. 360-00, 
460-05, and 360-10. 


Dept. Bulletin #221: Pages 7, 8; and 9 (the last 3 
pages). This material is cov- 
ered in Manual Secs. 146-00 and 
152-00. 


Dept. Bulletin #211: The fourth paragraph on page 5 
(beginning "Premiums paid by re 
sponsible relatives-~") and the 
last sentence on page 14. This 
material is covered in Manual 
Sec. 152-50. 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 





146-05 PERSONAL PROPERTY Public Assistance Program 


146-05 Sec. 146-05 Judgments and Compensation as Personal Property wait secs. 1560; 2140; 214i; 3075; 3460 
OAS; ANB; APSB; ANG 


A lump sum received in payment of a judgment or as the result of compensation laws repre- 
sents personal property. The amount received shall be ascertained and when the personal property 
holdings including the lump sum do not exceed the maximum for the particular category of aid, there 
is no occasion for interruption of aid. 

When weekly or other periodic payments are received as benefits under the provisions of 
compensation laws, such payments represent income rather than personal property. 

When there has been an execution of a judgment, the amounts derived from such execution 
are considered personal property. 

The value of a judgment which has not been executed shall be considered in determining 
eligibility under personal property requirements of the respective category of aid. When the judg- 
ment is against a solvent corporation, the value of the judgment shall be considered equal to the 
amount of the judgment. When the judgment is against some one other than a solvent corporation, the 
county shall determine the ability of the judgment debtor to pay after a complete financial investigation, 
e.g., a credit report, has been secured on the judgment debtor. Determination of ability to pay rests 
within the discretion of the county. 

When the judgment debtor or his property cannot be located, the judgment can not be 
executed, or the judgment creditor has the judgment vacated, the value of the judgment shall not be 
considered in determining eligibility. 

When a judgment is the subject of an action brought by the judgment debtor in a higher 
court to vacate the judgment, and the judgment creditor is prohibited from executing the judgment, 
that portion of the value of the judgment remaining unsatisfied shall not be considered in determining 
eligibility during the pendency of such court action. 

A cash settlement accepted in lieu of a judgment is considered personal property. 
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Public Assistance Progran PERSONAL PROPERTY 





Sec. 145-10 Personal Property Acquired by Inheritance PROB. Ce SECe 500; WEIC SECSe $055 
re " 036; 1560; 2iko; 204s 3075; Shéo 


103.653 
OAS; ANB; APSB; ANC 


The value of personal property acquired through inheritance shall be taken into account 
together with the value of other personal property holdings in determining eligibility in accordance with 
the provisions of the respective category of aid. (See Sec. 144-10, Determination of Personal Property 
Value of Undistributed Estates.) Exception: When the recipient receives, through the death of the 
spouse, personal property which was held in joint tenancy, or is the beneficiary of imsurance of. a 
spouse or in ANC a child, such property or funds may be considered as being encumbered or charged 
with the funeral expenses of the deceased. When verification has been made that all or a portion 
of such property or funds has been used, in a reasonable amount, to defray such expenses, property 
or funds so used shall be deducted before determining the net value of such property or funds. Only 
the net value so computed, shall be considered in determining eligibility. 


Sec. 146-00 Conversion of Property W&!C SECS» 103; 10335; 10306; 1560; 2040; 21h8; 3075; 3460 
OAS; ANB; APSB; ANG 


Real property may be converted to personal property, and vice versa, without causing ineligi- 
bility provided the real or personal property received together with other real or personal property 
holdings are not in excess of the maximum permitted by the respective category of aid. Aid shall be 
discontinued when the total holdings exceed the maximum permitted. (See Sec. 134-10, Real Property 
Sold by Recipient, and Sec. 1384-15, Acquisition of Real Property by Exchange.) 

Personal property of one type may be converted into personal property of another type, and 
eligibility continue, so long as the value of personal property holdings does not exceed the maximum for 
the particular category of aid, e.g., the exchange of stocks and bonds for cash, or in OAS, ANB, and 
APSB the exchange of equipment for a car and vice versa. 


The following represents some types of conversion of property from one form to another: 
(See Sec. 141-00, Types of Personal Property.) 


1. Principal payments on property sold under contract of sale. 

2. Indemnity payments for land taken over by the Government through exercise of the right 
of eminent domain. 

3. Payment received for Indian allotments sold by the U. S. Government upon the petition of 
the Indian for whom the property is held in trust. 


4. Lump sums received from the maturing of life insurance policies, or surrender of them for 
their cash value. 


146-00 


145-10 


146-00 
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152-10 


INCOME Public Assistance Program 


Unencumbered homes having a county assessed value of $500 or less, have a minimum 
value of occupancy of $3.00 per month. The value of occupancy shall be increased at the rate of $1.00 
per month for each additional $500 assessed valuation or fraction thereof, up to a maximum of $8.00 
per month. The following table sets forth the occupancy value of unencumbered homes in accord 
with the county assessed valuation of the property. 


Value of Occupancy of Unencumbered Homes 


Assessed Value Value of Occupancy 
Upotorbav0 so ase Soe eae TN Rhee ees $3.00 
BOGUT ORE TOO (ess a5a ig SS eae ee a Oh ae 4.00 
TOOT EOS sar UO vei st ae meen ee rig ts oo aa Tee nes 5.00 
a LS{0 2 Bas oo asey2 0) 8 Dearne ean tele mete ak lee tooee Nee epi eral ea tr 6.00 
BOO WOR e000 see sui ee ar Se 7.00 
QAI LOTMOV CL: sas eso eA Son ee oe pawlty Se ne 8.00 


The application of the table may be modified when basic needs of the recipient other than 
shelter can not be met due to the excessive cost of taxes or assessments. In such event the case 
record shall show the particular costs which necessitated a modification of the table. 


Encumbered homes have a value of occupancy which shall be determined by subtract- 
ing from the appropriate value of occupancy as shown in the table for unencumbered homes the 
required monthly payment on liens (including principal and interest). The remainder, if any, is the 
net value of occupancy on encumbered homes. 


Example: Property assessed at $1200 is encumbered for $250. Monthly payments on the 
encumbrance are $3.00, (principal $2.50 and interest 50¢). 


Value of occupancy from table for unencumbered homes__________ $5.00 
Lessspayments onvencumbraneess = oon et ees ee eee 3.00 
Netpvalues oncOGCUpane ye nna. desc how acet sie cote eee ee aS $2.00 


When a home is being bought on contract of sale, the net value of occupancy, if any, shall 
be determined by deducting the required monthly payment on the contract from the value of 
occupancy as shown by the table for unencumbered homes. 


Duplex dwellings usually contain two identical units. Therefore, the value of occu- 
paney of one unit oceupied by the recipient -shall be based on one-half the assessed value of the whole 
property. The net income from the other unit shall be determined in accord with Sec. 152-00, Net 
Income from Real Property. 


An apartment in a building owned by the recipient has a value of oceupanecy which is 
determined by dividing the assessed valuation of the whole property by the number of apartments. 
The net income from the other apartments is determined in accord with Sec. 152-00. 


Example: Apartment house of four comparable units is assessed for $2800. Net value of 
occupancy of one unit (occupied by recipient) is based on one-quarter of assessed 
valuation of the whole property. 
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Public Assistance Program INCOME 


Payments made in accord with a life estate agreement which stipulates that the remainderman 
shall be responsible for the payment of certain expenses do not represent contributions to the life 
tenant. When property in which life estate is held was encumbered by the remainderman either 
before or after the creation of the life estate, encumbrance payments made by the remainderman 
shall not represent income to the life tenant. 

When the existing life estate agreement is a verbal agreement only, it is advisable that it 
be confirmed in a notarized written statement signed by the remainderman and the life tenant and 
that a copy of such agreement be filed in the county welfare department record. 

In OAS and ANB, the value of the free use and occupancy of property during the statutory 
redemption period of one year following a foreclosure sale represents income. In APSB, when the 
purchaser in the foreclosure sale is a responsible relative, the value of the free use and occupancy of 
the property is “non-exempt” income. When the purchaser is other than a responsible relative, the 
value of the free use and occupancy of the property is “exempt” income. 

That portion of payments from the sale of real property, sold under contract of sale, title not 
passing, which represents principal payments is considered conversion of property from one form to 
another. (See Sec. 146-00, Conversion of Property.) Any interest included in such payments represents 
income. Allowance shall be made for interest payments on prior encumbrances, in order to determine 
the amount of net income. 

Net income from real or personal community property shall be shared equally with the 
spouse, whether eligible or ineligible. This does not apply to income from separate property owned 
by either spouse. 


152-10 


Sec. 152-10 Occupancy Value of Homes Owned by Recipients WS! Secs. 2140; 2i4e; 50753 3460; 5472 152-10 


OAS; ANB; APSB 


In OAS and ANB, the value of currently used resources shall be considered in determining 
the amount of aid. Homes owned and occupied by recipients of OAS and ANB are considered 
currently used resources and the value of their use shall be considered in computing the grant. In 
APSB, the value of the use and occupancy of premises owned and occupied by the applicant or 
recipient is exempt from consideration until the income, together with that from other exempt 
sources, exceeds $400 per year. 

The value of occupancy is determined in accordance with the assessed value of the property. 
The full assessed value is considered in determining the value of oceupaney to the recipient, whether 
he alone occupies the home which he owns or whether it is shared with his spouse, or with others 
who may, or may not, have an interest in the property. 

If the home is the separate property of the ineligible spouse who alone is bearing the cost 
of upkeep, taxes, ete., the recipient is, in fact, receiving free rent. The value is determined as in 
any other case in which free rent is contributed by another. 

The recipient who holds life estate in property which he occupies is deemed to be the owner 
and value of occupancy shall be determined in the same manner as if title remained with him. 
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INCOME Public Assistance Program 


Sec. 152-60 Offer of Support as Income W&IC Secs. 2140; 2141; 3075; 3460; 3472 
OAS; ANB; APSB 


A mere offer of a contribution for support by a responsible relative or anyone else is not 
in itself sufficient to render a recipient ineligible. Only contributions for full or partial support 
which are actually received or unconditional offers of cash shall be considered as income. 

The following statements apply to all offers in kind from any source and to all conditional 
offers of cash in either of which the applicant or recipient does not have a property right. If the cash 
offer is dependent upon fulfillment of a certain condition or upon refraining. from a particular act, 
e.g., living or not living in a certain place, upon refusal of the offer by the applicant or recipient, 
he shall be granted aid, if otherwise eligible. 

When the applicant has a property right, i.c., insurance, OASI, stocks, bonds, court order 
for support, life care contract, or other resource which he owns or in which he has an interest, the 
benefits accruing from such property are income. (See Sec. 152-20, Income from Personal Property.) 


Sec. 152-70 Income from Adults to Family Budget Unit W&!C Sec. 1560 
ANC 


When a parent of children receiving aid is living in the home and working all earnings are 
considered as income to the family budget unit. Special expenses incident to the employment shall 
be allowed in the budget. The actual contribution made by parents not living in the home shall be 
considered income. The ability of parents to support or contribute is determined by the relationship 
between the parents’ verified income and their reasonable needs. 

In general when the OAS, ANB or APSB recipient is a parent of the child or children 
receiving ANC his prorated share of rent, utilities and household operations is deducted from the 
budget, as determined for the other parent and children. 

‘When the parent receiving OAS, ANB or APSB is making a definite contribution to the 
family budget unit from his grant, net income to the family budget unit is determined by deducting 
food per budget schedule and the individual’s prorated share of rent, utilities and household opera- 
tion from the actual contribution. 

Net contribution from adult children or other adults in the home not included in the family 
budget unit is determined, and considered as income to the family budget unit as set forth in the 
preceding paragraph. 

An allowance from a serviceman is considered as any other contribution from an adult or 
minor not living in the home, i.e., as income. 
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Public Assistance Program INCOME 152-50 


Sec. 152-40 Loans as Income Wale Secs. 15603 2080; 2thss 3075; 360; 3472 159-40 
OAS; ANB; APSB; ANC 


A bona fide loan contracted by a recipient carries with it the obligation for repayment and 
hence ean not be considered as making available to the recipient any net or factual amount of income. 
(See Glossory, Loan.) The funds derived as a result. of a bona fide loan, as distinguished from a 
gift, are equalized by the corresponding indebtedness incurred. The proceeds of such loans shall 
not be considered income to the recipient when they emanate from non-responsible relatives, friends, 
persons or agencies, including fraternal, benevolent and non-profit organizations, or, in OAS, private 
institutions on whom there rests no legal obligation for support. 

Loans from a responsible relative may be considered as income because of the legal responsi- 
bilities of the relative, provided the responsible relative has the pecuniary ability to contribute the 
amount of the loan. The loan shall not be considered income when the relative has no such pecuniary 
ability and the loan must be repaid. 

In OAS personal property holdings, in ANB and APSB real and personal property holdings, 
and in ANC eash and security holdings shall be re-evaluated on the first of the month following the 
receipt of a loan to determine whether such holdings are within the maximum permitted for the 
particular category of aid. 


Sec. 152-50 Contributions from Legally Responsible Relatives as Income ae eee 2040; 2040; 30753 152-50 
OAS; ANB; APSB 3460; 3472 


The amount of contributions received from legally responsible relatives in cash, the value 
of items of support given in kind, i.e., room, board, clothing, ete., and payments made by responsible 
relatives on behalf of the recipient and for which the recipient is responsible, i.e., mortgage payments 
on the recipient’s real property, etc., represent income. In OAS premiums paid by another on the 
recipient’s life insurance shall not be considered income. (See Sec. 152-60, Offer of Support as Income.) 

The ineligible spouse of a recipient may apply to his or her own support and the support 
of his dependent children such of his income, from earnings, annuities, pensions, allowances from 
servicemen, etc., as is necessary before applying the remainder, if any, to the support of the recipient. 
In no event shall the amount retained by the ineligible spouse for his or her own individual use from 
a serviceman’s allowance of $47 for two parents exceed $37. (See Sees. 172-00, 172-05, Investigation 
of Responsible Relatives Within State, and 460-20, Amount of Allowances Payable to Servicemen’s 
Dependents. ) 

Net earnings of a recipient are community property of both spouses. One-half the earnings of 
a recipient, therefore, may be allocated to the spouse unless the spouse has sufficient income from other 
sources for her own support. (See See. 151-50, Net Income from Wages, Salaries, and Commissions, 
and See. 153-80, Allocation of Income to Ineligible Spouse.) 

‘When both parents are receiving OAS, ANB or APSB, contributions from children, including 
allowances from servicemen, shall be allotted equally between the parents, unless a child stipulates 
that the contribution is not to be so divided. 

There shall be no arbitrary division of earnings of minor children. The method of deter- 
mining the amount of the earnings of the minor child to be used in a household in supplementing or 
in any way determining the amount of aid to be granted shall be based upon the emancipation of 
such minor. (See See. 171-40, Rights and Privileges of Parents of Minor Children.) 
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CONTINUING SERVICES ‘ublic Assistance Program 


Sec. 361-00 Increase in Amount of Aid gntize chapter wAS WRITTEN UNDER AUTHORITY W& | Cove Secs. 
OAS; ANB; APSB b13, 104, 120, 1560, 2040, 3075, 3460 

The grant of aid shall be increased as soon as administratively possible when a decrease in 
the income causes the amount of the grant together with income to fall below the amount to which 
the recipient is entitled under the provisions of the law for the particular category of aid. 

In OAS and ANB when monthly interest payments in decreasing amounts (which have not 
been determined an inconsequential resource) are received, either of the two following methods may 
be used for adjusting the grant. 

(1) The total amount of income from this source may be determined for each three-month 
period. Any necessary adjustment in the grant may be made in the first or not later 
than the second month following the end of the three-month period, for which the average 
was determined. 


(2) The total amount of income from this source may be determined for the ensuing twelve- 
month period and the monthly average thereof taken into consideration in making any 
necessary adjustment in the monthly grant. 


Sec. 361-10 Decrease in Grant 
OAS; ANB; APSB 


When an increase in the income of the recipient causes the amount of the grant together 
with income to exceed provisions of the law for the particular category of aid, the grant shall be 
decreased as soon as administratively possible, but shall be effective not later than the second month 
following that in which the income is received. The amount of aid, together with the income (other 
than casual income and inconsequential resources in ANB or OAS), shall not be less than that provided 
by law for the respective category of aid. The amount of aid plus the income (other than that which 
is casual income and inconsequential resources in OAS and ANB) shall not exceed the total need of 
the recipient, and in no case may the grant of aid exceed $50. 

In OAS and ANB, reduction in the grant, or an adjustment which involves a refund from 
the income including the grant which the recipient is currently eligible to receive under the law gov- 
erning the respective category of aid, shall not be made because of income received prior to the second 
month preceding the current month. When income which should have been considered in determining 
the grant of aid is discovered too late to adjust the grant effective not later than the second month 
following that in which the income was received, the recipient shall be requested to reimburse the 
county from resources he may have other than the income including the grant to which he is currently 
eligible. The reimbursement requested shall not exceed the amount of the aid paid to which the recip- 
ient was ineligible. 

In OAS and ANB, when the exact amount of income for a given month is definitely known 
sufficiently in advance, any necessary adjustment of the grant may be made for the month in which 
such income is received, but shall not be made later than the second month following that in which 
it is received. 

Example: The county determines on October 15, that a recipient will receive on November 10 

his first $20 monthly payment from an annuity. The income plus the grant exceeds his 
total need. The monthly grant will be adjusted effective November 1. 


In OAS and ANB when the total income for a given month can be determined only during 
the month in which it is received, or during the month subsequent thereto, the adjustment which may 
be necessary in order that the income plus the grant will not exceed total need, shall become effective 
with the grant of aid not later than the second month subsequent to that in which it is received. 

Example: It is known that the initial payment from an annuity will be received in October, 

but it is‘not until receipt of the annuity check that the amount thereof is known. Any 


necessary adjustment in the grant of aid shall be made effective November 1, if possible, 
but not later than December 1. 
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Public Assistance Progras CONTINUING SERVICES 


ENTIRE CHAPTER WAS WRITTEN UNDER AUTHORITY W & | CODE 


Sec. 360-00 Changes in Amount of Aid in OAS SéCs- 113, 114, 120, 1560, 21ho, 3075, 3460 
OAS (ALSO 2220) 


The county shall annually or oftener investigate the recipient’s eligibility to continue to 
receive OAS. The amount of aid shall be changed or aid shall be discontinued if the county finds that 
the recipient’s circumstances have changed sufficiently to warrant such action. 

The clerk of the board of supervisors of each county shall report monthly to the SDSW, in 
such manner and form as the latter may prescribe, the grants of aid which are changed or revoked. 
(See See. 361-90, Notification to SDSW of Change in Grant.) 

The county may, for cause, and upon instructions so to do by the SDSW shall, cancel, suspend 
or revoke aid. Upon request of the SDSW, an immediate report of every suspension of aid shall be 
made. Such report shall state the reason for the suspension and show county action approving the 
suspension, (See Secs. 361-30, Suspension Procedure, and 361-35, Changes in Amount of Grant During 
Suspension of Aid.) 

If at any time the SDSW has reason to believe that OAS has been obtained improperly, it 
shall cause special inquiry to be made and may suspend payment of any installment pending the 
inquiry. It shall notify the county of such suspension. If it appears upon inquiry that aid was 
obtained improperly, it shall be canceled by the SDSW;; but if it appears that aid was obtained prop- 
erly, the suspended payments shall be payable. 


Sec. 360-05 Provisions of Law for Changes in Aid (At80 507865) 
ANB; APSB 

The county may, for cause, and upon instructions so to do by the SDSW shall, cancel, suspend 
or revoke aid. Upon request of the SDSW, an immediate report of every suspension of aid shall be 
made. Such report shall state the reason for the suspension and show county action approving the 
suspension. 

If at any time the SDSW has reason to believe that ANB or APSB has been obtained improp- 
erly, it shall cause special inquiry to be made and may suspend payment for any installment pending 


the inquiry. If it appears upon inquiry that the aid has been obtained improperly, it shall be canceled . 


by the SDSW;; and if it appears that aid was obtained properly, the suspended payment shall be 
payable. 


Sec. 360-10 Provisions of Law for Changes in Aid (Atso 1552.5) 
ANC 

The county may cancel, suspend, or revoke aid under ANC Law for cause. Upon instructions 
from the SDSW the county shall cancel, suspend, or revoke aid under this law. Upon request of the 
SDSW an. immediate report of every suspension of aid shall be made. Such report shall state the 
reason for the suspension and show county action approving the suspension. 


Sec. 360-25 Reason for Changes in Amount of Aid 
OAS; ANB; APSB; ANC 

Because aid is granted on the basis of need and an individual’s need is subject to change, a 
method of adjusting the grant is necessary. The Notice of Change (Form Ag, Bl, CA 232) is used by 
the county to inform the SDSW of an increase, decrease, discontinuance, or restoration of aid, and 
for other special purposes in ANC. (See Form Ag, Bl, CA 232, in Sec. 365-99, Forms Used in Changes 
of Aid.) 

Discontinuance of aid or a change in the amount of the grant of aid is made when the facts 
support such action. In OAS, ANB, and APSB the recipient whose eligibility to receive aid continues 
should be assured of regular and continuous payment subject to increase or decrease only as a change 
in his circumstances makes an adjustment in the grant necessary in order to bring it into accord with 
the provisions and rulings of the respective category of aid. In ANC this applies to the child for 
whom aid is paid. 
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In the office of the Secretary of State 
of the State of California 


fe: OCT i@ tas 
rR »s JORDAN, Secretary of State 






Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


Mrs. MARY E, BARKWILL 
ROuTE 1, Box 55 
LINDSAY 
HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 


JOHN C. CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
POST OFFICE BOx 12 
SALINAS 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of regulations, cur- 
rently effective, made by the State Department 
of Social Welfare. 


These regulations are filed in accordance with 
Article 21 of Chapter 3 of Title 1 of Part 3 of 
the Political Code as amended by Chapter 628, 


Statutes of 1941. 


Very truly yours, 


uuthe ek heaves 


MARTHA A. CHICKERING, ue 
Department of Social Welfare 
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ais eater md iclaiicn MISS MARTHA A. CHICKERING nea 
DAVID HEWES BUILDING DIRECTOR JOHN C, CUNEO 
995 MARKET STREET 922 J STREET 
Sacramento MopEsTo 
fe September 30, 1943 MRs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 
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1680 NorRTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


DEPARTMENT BULLETIN NO, 69-F 
TO; COUNTY WELFARE DIRECTORS 


Subject: Sunmary of Revisions to the 
Classification Flan for County 
Welfare Departments 


Attached is a Summary of Revisions to the Classification 
Plan for County Welfare Departments, This summary covers the re- 
visions to the minimum qualifications portion of the specifications 
for ten classifications as recommended by the Merit System Advisory 
Committee and approved by the State Social Welfare Board on July 29, 
1943, and August 26, 1943, 


Since these revised sets of minimum qualifications replace 
those now appearing in your copy of the Classification Plan for County 
Welfare Departments for the classifications listed, we suggest that 
you insert them in your Classification Plan booklet in accordance with 
the instructions contained on the first page of the attached summary. 
A complete revised specification for each classification listed will 
be sent you at a later date. 


Very sincerely yours, 


ae. Os Chee 


MARTHA A. CHICKERING, Director 
State Department of Social Welfare 


Attach. 
(Authority: Sections 119 and 119.5, Welfare and Institutions Code) 


FOR, VICTORY 





SUMieanl OF REVISIONS TO CLASSIFICATI( LAN 
FOR COUNTY WELFARE DEPARTMENTS 


Note: We suggest that you cut these revisions at the line separating the 
classifications and staple the revised portion over the minimum qualifi- 
cations as they now appear for each specification revised, 


County Welfare Director IIT 
Minimum Qualifications! 


Education: Equivalent to that represented by completion of the 
twelfth grade. : 
AND 
Experience? Hight years of qualifying experience as described 
below, of which at least two years within the last ten years 
must have been in an executive or supervisory capacity. 


Qualifying Experience: Successful full time paid employment in 
a responsible capacity in one or more of the following fields: 
public or private welfare agency, public management, business 
management, public school administration, public health adminis- 
tration, teaching in a recognized school of social work, or in 
other related fields involving public contact responsibilities, 


OR : 


Alternate Education and Experience Requirements: One year of study 
completed in a college or university may be substituted for one 
year of qualifying experience, Maximum substitution allowable: 
four years of completed undergraduate study and two years of 
completed graduate study for six years of experience, but in all 
instances at least two years of the qualifying experience must 
have been in an executive or supervisory capacity, 


Approved by the Social Welfare Board on 8/26/43 


County Welfare Director IV 


Minimum Qualifications: 


Education: Equivalent to that represented by completion of the 
twelfth grade, 
AND 
Experience: Hight years of qualifying experience as described 
below, of which at least three years within the last ten 
years must have been in an executive or supervisory capacity. 


Qualifying Experience: Successful full time paid employment in a 
responsible capacity in one or more of the following fields: 
public or private welfare agericy, public management, business 
management, public school administration, public health adminis- 
tration, teaching in a recognized school of social work, or in 
other related fields involving public contact responsibilities, 


OR 


Alternate Education and Experience Requirement: One year of study 
completed in a college or university may be substituted for one 
year of qualifying experience, Maximum substitution allowable: 
four years of completed undergraduate study end two years of 
completed graduate study for six years of experience, but in all 
instances at least three years of the qualifying experience must 
have been in an executive or supervisory capacity. 


Approved by the Social Welfare Board on 8/26/43 


. 


County Welfare Director Vv 
Minimum Qualifications: 


Education: Equivalent to that represented by the completion of the 
twelfth grade. 
AND 
Experience: Hight years of qualifying experience as described 
below, of which at least three and one-half years within 
the last ten years must have been in an executive or super- 
visory capacity. 


Qualifying Experience: Successful full time paid employment in 
a responsible capacity in one or more of the following fields: 
public or private welfare agency, public management, business 
management, public school administration, public health adminis~ 
tration, teaching in a recognized school of social work, or in 
other related fields involving public contact responsibilities, 


OR 


Alternate Education and Experience Requirements One year of study 


completed in a college or university may be substituted for 
one year of qualifying experience. Maximum substitution allow. 
able: four years of completed undergraduate study and two 
years of completed graduate study for six years of experience, 
but in all instances at least three and oneehalf years of the 
qualifying experience must have been in an executive or super- 
visory capacity. 


Approved by the Social Welfare Board on 8/26/43 


Public Assistance Worker Grade I 
Minimum Qualifications? 


Education: Equivalent to that represented by completion of the 
twelfth grade, 
AND 
Experience: Three years, within the last fifteen vears, of 
qualifying experience as described below, 


Qualifying Experience? 


(1) Successful full time paid employment in any of the 
following fields; public or private assistance, social 
ease work or welfare adainistration, social group work, 
public health or school nursing, school teaching, school 
administration, agricultural extension service, public 
employment service or unemployment compensation intere 
viewing, probation work; or as an employee in a respon- 
sible capacity in a business estadlishment or govern- 
mental agency, or other related fields involving public 
contact responsibilities, 


{2) Successful paid employment in a county welfare depart- 
ment performing diversified tasks of increasingly greater 
responsibility, closely related to that of a public 
assistance worker including client contact, 


OR 


Alternate Education and Experience Requirement: One year of 
Successfully completed study in a college or university may 


be substituted for one year of the required qualifying ex- 
perience. Maximum substitution allowAblet three years of 
college completed for three years of experience, 


Approved by the Social Welfare Board on 7/29/43 


Public Assistance Worker Grade II 


Minimum Qualifications: 


Completion of six months of satisfactory employment as a 
Public Assistance Worker, Grade I, 
OR 
Education: Equivalent to that represented by completion of the 
twelfth grade. 
AND 
Experience: Five years within the last fifteen years of 
qualifying experience as described below. 


Qualifying Experience: Successful full time paid employment 
in a professional or other responsible capacity in any 


of the following fields? public or private assistance, 
social case work or welfare administration, social group 
work, public health or school nursing, school teaching, 
school administration, agricultural extension service, 
public employment service or unemployment compensation 
interviewing, probation work, or other related fields 
involving public contact responsibilities, 
OR 

Alternate Bducation and Experience Requirement! One year of 
successfully completed study in a college or university 
may be substituted for one year of the required qualify 
ing experience, Maximum substitution allowables four 
years of completed undergraduate study and one year of 
completed graduate study for five years of experience, 


Approved by the Social Welfare Board on 7/29/43 


Senior Clerk 
Minimum Qualifications: 


Education: Equivalent to that represented by completion of the 
twelfth grade. 
AND 
Experience: Three years of successful full time Rens experience 
in clerical work. 
OR 


Alternate Education and Experience Requirement? 


(1) Bight months of full time paid experience in clerical 
work may be substituted for one year of high school. 
Maximum substitution allowable: two yeers of ex- 
perience for three years of high school, 


(2) One year of successfully completed training, special- 
izing in commercial subjects, in a recognized college 
or university or business school may be substituted 
for one year of qualifying experience, Maximum substi- 
tution allowable: two years of the specified business 
training for two years of qualifying experience, 


Approved by the Social Welfare Board on 7/29/43 


Senior Stenographer Clerk 
Minimum Qualifications: 


Education: Equivalent to that represented by completion of the 
twelfth grade. 
AND 
Experience: Three years of successful full time paid experience 
in stenographic and clerical work, 
; OR 


~ 


Alternate Education and Experience Requirement: 


(1) Eight months of full time paid experience in steno- 
graphic and clerical work may be substituted for one 
year of high school, Maximum substitution allowable: 
two years of experience for three years of high school. 


(2) One year of successfully completed training, special- 
izing in commercial sudjects, in a recognized college 
or university or business school may be substituted for 
one year of qualifying experience. Maximum substitution 
allowable: Two years of the specified business training 
for two years of qualifying experience, 


Approved by the Social Welfare Board on 7/29/43 


Senior Typist Clerk 
Minimum Qualifications: 


Education: Zquivalent to that represented by completion of the 
twelfth grade, 
AND 
Experiencet Three years of successful full time paid experience 
in typing and clerical work, 
OR 


Alternate Education and Experience Requirement: 


(1) Bight months of full time paid experience in typing 
and clerical work may be substituted for one year 
of high school, Maximum substitution allowable}? 
two years of qualifying experience for three years 
of high school. 


(2) One year of successfully completed training, special 
izing in commercial subjects, in a recognized college 
or university or business school mar be substituted 
for one year of qualifying experience. Maximum sub- 
stitution allowable: two years of the specified 
business training for two years of qualifying experience. 


Approved by the Social Welfare Board on 7/29/43 


Junior Bookkeeper Clerk 


Minimum Qualifications: 


Hducationt Equivalent to that represented by completion of the 
twelfth grade. 
AND 
Experiencet One year of successful full time paid experience in 
keeping or reviewing financial or statistical records, 
OR 


Alternate Education and Experience Requirement: 


(1) Bight months of full time paid experience in keeping 
or reviewing financial or statistical records may be 
substituted for one year of high school. Maximum 
substitution allowable: two years of experience for 
three vears of high school, 


(2) One year of successfully completed training, special- 
izing in commercial subjects, in a recognized college 
or university or business school may be substituted for 
one year of qualifying experience, Maximum substitution 
allowable! one year of the specified business training 
for one year of qualifying experience, 


Approved by the Social Welfare Board on 7/29/43 


Senior Bookkeeper Clerk 
Minimum Qualifications: . 


Education: Equivalent to that represented by completion of the 
twelfth grade. 
AND 
Experiences Three years of successful full time paid experience 
within the last ten years in responsible clerical work invol- 
ving the keeping or reviewing of financial or statistical 
records. ; 
OR 


Alternate Education and Experience Requirement: 


(1) Eight months of full time paid experience in responsible 
clerical work involving the keeping or reviewing of 
financial or statistical records may bé substituted for 
one year of high school. Maximum substitution allowable: 
two years of experience for three years of high school. 


(2) One year of successfully completed training, special- 
izing in commercial subjects, in a recognized college 
or university or business school including at least six 
semester hours in accounting may be substituted for one 
year of qualifying experience, Maximum substitution 
allowable: two years of the specified business training 
for two years of qualifying experience, 


Approved by the Social Welfare Board on 7/29/43 


Revisions to Specifications for Child Welfare Services Worker will be 
sent to county welfare departments with Bulletin 69-4 

The specifications for the following iAeink Hinatans have not been revised: 
County Welfare Director I 

County Welfare Director II 

Public Assistance Supervisor Grade I 

Public Assistance Supervisor Grade II 

Public Assistance Supervisor Grade III 

Junior Clerk 

Chief Clerk 

Junior Typist Clerk 

Junior Stenographer Clerk (7/22/42) 

Chief Bookkeeper Clerk 

Addressograph & Graphotype Operator 

Renapriuad nt 


Property & Resources Investigator. 
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Hon. Frank M. Jordan 
Secretary of Stete 
Room 109, State Capitol al 
1680 NORTH VINE STREET 
Los ANGELES 


Sacramento, California 
IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 
Attached are three copies of regulations, currently 
effective, made by the State Department of Social 


Welfare. 


These regulations are filed in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political 


Code as amended by Chapter 628, Statutes of 1941. 
Very sincerely yours, 


ae) A. CHICKERING, Director ae ) 


Department of Social Welfare 
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DIRECTOR 
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October 18, 1943 


SOCIAL WELFARE BOARD 
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The material you receive herewith (listed below) is to be entered in 
your copy of the Manual of Policies and Procedures and the revision 
numbers cancelled on the separators for the revised chapters: 


Welfare Personnel Standards 


Residence 


Personal Property 
Investigation and Decision 


Fair Hearing 


Continuing Services 


Revisions 31, 32, 33 


Table of Contents (reissued) 


Revisions 
Revisions 
Revisions 
Revisions 
Revisions 


29 and 30 
28 thru 34 
5 thru 9 

4 and 5 

6, 1» 8 


Sees. 143-55, 143-57, 236435 and 330-00, adopted by the SSWB on June 


23, 1943, became effective August 4, 1943, 


June 23, 1943, 


Sec, L205 5 
becomes effective immediately. 


adopted on 


The other revisions, 


adopted by the SSWB on August 26, 1943, become effective immedintely. 


The issuance of this material renders all of Department Bulletin 221 
obsolete, and certain portions of other current Department bulletins 


as follows? 


Dept. Bulletin #211: 


Dept. Bulletin #217: 


Page 15, 3d and uth paragraphs (the 


3a paragraph beginning "The value of 
personal effects ~--=") are rendered 


obsolete by Sec. 142-00, 


Also, page 


23, lst paragraph, is rendered obso-— 


lete by Sec, 326-20, 


Page 1, 


portion pertaining to W. & 


I, ©, Section 1521.5 is rendered ob- 
solete by Sec, 142410, Also, page l, 


last 11 lines 


(beginning 


"Section 


1526 -----!!), all of page 2, and the 


first 16 lines of page 3, 


(down to 


"Section 1529") are rendered obsolete 


by Sec. 12210, 


Dept. Bulletin #218: Pages 1 thru 5 are rendered obsolete 
by Secs. 143-55, 143-57, 236-35 and 
330-00. (The remainder of this bul- 
letin, except the form on Page 6 
was rendered obsolete by Manual sec 
tions and Glossary material previous- 
ly issued. Form DPA 6 on Page 6 is 
still in effect.) 


Dept. Bulletin #221: Pages 3, 4, 5 and 6 are roneerod 
obsolete by Secs. 141-00 and 141-05, 
(The remainder of this bulletin was 
rendered obsolete by Manual sections 
previously issued.) 


Portions of existing bulletins, which have been rendered obsolete by 
the issuance of this material, should be so marked on those bulletins, 


STATEMENTS CONTAINED IN] THE MANUAL TAKE PFECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 
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REVISION RECORD 


Revisions issued in changing this Chapter will be numbered in sequence. 
Changes made will be indicated by a vertical line in the margin of the corrected 
page, against the line or lines changed. 


IT IS IMPORTANT that the holder of this Manual check the numbers 
below, corresponding with the numbers of the revisions when the latter have 
been incorporated in the Manual and the old pages removed, and that the State 
Department of Social Welfare be promptly notified in the event a number is 
passed without receipt of the corresponding numbered sheet. 


31 
82 
33 
384 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 


46 
47 
48 
49 
50 
51 
52 
53 
54 
55 
56 
57 
58 
59 
60 


103.6, 119, 119.5, 119.6 


Al 


> 


61 
62 
63 
64. 
65 
66 
67 
68 
69 
70 
71 
72 
73 
74 
75 


TABLE OF CONTENTS—WELFARE PERSONNEL STANDARDS 


ADORE ONG eee Oe. tye Rae Gd n\n ee he ies 0 eR a 
Orgnnrea ton SOT Werte valence... basi ue ke le ok Sees ae coer tie te ta 
Mert se ravem  AGvisory ;Cotmmittee ss cc. de AO go a ee 
Outside Agency Administering Examinations and Maintaining Eligible Lists 
TOTSOUNEMOMCET: o> us exuuae oe tibe ad CoUAG acs cana ee eee wee a 


Proparh tion of Clagsinvationb lan. == 0st 1) te ee ae 
Adoptiow of |Olgesifieation wlan #7 int Se a Ne oe od ee ae 
ATCA TION Of ORION Se ste ee ee ee ES Re a ret ee oe 2 
teoevision of Cifasificstiion Biagio a seek een tka des peace ee oka s 
ineunibents wf Reallocited: Positionss 225042 5k et ee eR ek 
lange Spocuication ss. foe Sao sce AE en a ae OE 


Dstablishiment of Compensation Plans <2 as eb ee eee ec as 
ABORTED TOl GINO NGA thOik Ae oe oes ee ee a ae oe oe Bae Sk 


Administration of Compensation Plan 


Tee CNW ATS CONE CING Ss 0a cee a ce ee Poe os se 


Oheracter- of Mxamingtionse. <4: $2.52 8 Se ee ee ee ee ee 
ON! Ob MEXATOIN a SiON oes A bees en ee ee ae 
Contents of Qualifying and Open Competitive Examinations____________..-___.___ 
INGOT Ob MUISRIRENa NONE = is tae Se ee rh eel ape See a 
Wiling AD piCA HONS =~ 1 ee bs Sis ee a eee os 2 ee 
Musmcations Ol A ppuGHnte ss es ee ee eee ee ee 
Dirsinelication: one poNCantsl. <a S soe ba eee ee eee eo eS 


Won duct On Mera bisa Onis Je Soha ee a ee oe a een 
MERA es SIMI OLN eee ec nk cae We ee ee ee ear geeaee 
Applicant May Be Placed on List for Lower Class 
Baus ieaming and Pepemencesa7 Soe Se ee a ee 
Snwestigations) £ sees ts ens ee Oo ee ee bet ee ee Se ee 
Quaiifications Appraisals 225 oo Me te Se ee ee 
NM OtiGe OF DEkatDIne GOT tee te 2. 2 Se ee oe a ee ee 
PK PUTNTT Tr EDO TE RE CCCURE CAS meee fc accra ea att eS 


072-15 
072-20 
072-25 
072-30 





SDSW-CALIFORNIA-MANUAL 


Reissued October 6, 1943 























071-10 W._.. ARE PERSONNEL STANDARDS Org ition and Administration 


SS OOOO wyyy->rommmunu 


071-10 Sec. 071-10 Adoption of Compensation Plan 


WPS 

The proposed compensation plan, or any changes therein, shall be submitted to the SSWB for its consideration, 
approval and formal adoption. Salary ranges for classes of positions shall be amended or abolished in same manner as 
they are adopted. 


071-15 Sec. 071-15 Administration of Compensation Plan 


WPS 
The compensation plan shall constitute the official schedule of all salaries for all classes of positions in the county 
agencies. All salaries shall conform to the approved compensation plan and shall be at one of the salary levels for the class. 
Entrance salary for any employee shall be at minimum salary for the class to which he is appointed except that for the 
duration of the war emergency, appointments may be made at either one or two steps higher than the minimum salary of 
the compensation plan as adopted and in effect for that county agency to which incumbent is appointed, providing the 
following conditions apply: 
4. No original appointment shall be made at a salary higher than the minimum of that class unless all persons 
standing higher on the eligible list who have been offered the appointment, are first offered the higher rate. 


2. When an original appointment is made at a salary higher than the minimum of that class, all employees in the 
same class in that county agency shall be at the same or at a higher rate in the salary range at which the 
original appointment is made, unless the original appointment at a salary higher than the minimum for that 
class has been justified in accordance with this section. 


When circumstances warrant, in cases of original appointment, transfers, promotions, or reinstatements upon 
recommendation of appointing authority, the SDSW may approve payment of a salary at more than two steps above the 
minimum rate for the class, provided that it is at one of the intermediate rates or at the maximum rate, but not in excess of 
the maximum rate for the class. In cases of original appointment, appointment may be made at the rate nearest the employee’s 
salary prior to his appointment, but within the range for the class to which he is appointed. 


An employee who is promoted shall have his salary raised to at least the initial rate of pay for his new class. In 
event his present salary falls within the range for his new class, no change in his existing rate shall be made at time of promotion. 

An employee who is demoted shall have his salary reduced to at least the maximum rate for his new class. 

An employee who is transferred to a position in a class with same entrance salary shall be paid at his present rate, 
or at next higher rate in case there is not exact conformity between the two intervening rates in salary ranges of the classes. 

If a former employee is reinstated in same position previously held or to one carrying a similar salary range, his 
salary shall not be higher than his salary at time of his separation, unless there has been an increase within the salary range. 

An employee who, on the effective date of the compensation plan, is occupying a position for which the salary is in 
excess of the maximum of the salary range chosen by the county appointing authority ; i.e., either the master pay range or the 
supplemental pay range, may be permitted to retain the salary in excess of the maximum during the period of his employment. 
However, when this position is vacated, it shall be filled at a salary in accordance with the provisions of this section. 


071-20 Sec. 071-20 Salary Advancements 


WPS 

Salary advancements within an established range shall not be automatic but shall be dependent upon the specific 
recommendation of the appointing authority and shall be based upon standards of performance as indicated by seniority and 
service ratings or other pertinent data. 

No advancements in salary shall be made until employee has completed at least three months of the probationary 
period or has attained permanent status except as provided in Sec. 074-70, Promotion During Probation. 

No salary advancements shall be made for any one employee at intervals of less than three months. Regular 
annual or semi-annual periods following the filing of service ratings of employees shall be established for review of all 
employee records for the purpose of salary advancements. 

In cases of emergency or in cases of exceptionally meritorious service, special salary adjustments of more than 
one step in the range or at less than six months’ intervals may be permitted upon the request of the appointing authority 
and with the written approval of the SDSW, provided that such salary adjustments are made within the salary range for 


the class. 
071-50 Sec. 071-50 Character of Examinations 
WPS 


Wxaminations may be written, or written and oral, or in the form of a practical demonstration of skill and ability 
or any combination of these. Any investigation of education, experience, character, or identity, and any test of technical 
knowledge, manual skill, or physical and mental fitness which, in the judgment of the examining agency, serve to this end, 
may be employed. 

Hxaminations shall be practical in nature, and shall be constructed to reveal the capacity of the applicant for 
the particular position for which he is competing as well as his general background and related knowledge. Hxaminations 
shall be rated objectively. In the construction of examinations for positions involving important technical functions, the 
examining agency shall consult with the SDSW and specialists in the various subject matter fields, such specialists selected 
with the advice of the SDSW. 


071-55 Sec. 071-55 Types of Examinations 


WPS 

Bxaminations shall be of two types: (a) qualifying and (b) competitive, consisting of open competitive and 
promotional. 

Qualifying examinations shall be open to the personnel of county agencies who have been continuously employed 
since a date prior to January 1, 1940. Each such person shall take the examination for the class to which his position 
is allocated by the SSWB and must attain the required standard of proficiency in order to retain his present position. Such 
employees will not be obliged to meet the entrance requirements established for their positions as described in Sec. 074-10, 
Employees Appointed Prior to Date of Adoption of These Rules. 

Open competitive examinations shall be open to all persons who meet the entrance requirements established for 
the examinations. 
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Sec. 070-35 Personnel Officer 070-85 


WPS 
Personnel Officer shall be a staff employee of SDSW, and shall be responsible to the Director, and through the 
Director to the SSWB. It shall be his responsibility : 
1.To develop and put into effect procedures for carrying out personnel policies; 
2.To participate in the preparation of and to administer the classification plans and compensation plans; 
3. To maintain personnel records of all persons employed and records of all personnel actions; 
4.To request certifications of eligibles from examining agency ; 
5.To report to the Director on selection of eligibles, promotions, salary advancements, demotions, transfers, 
dismissals, resignations, and all types of appointments; 
6. To affirm retention or dismissal of probationary employees at close of probationary period in accordance with 
specific recommendations received from appointing authority concerned; 
7.To record all dismissals of probationers resulting from failure or unwillingness of appointing authority to 
specifically recommend attainment of permanent status for employees concerned ; 
8. To provide and administer a system of service ratings; 
9.To make a report at least semi-annually on personnel activities of the agencies: 
10. To notify examining agency, as promptly as practicable, regarding vacancies which may occur in the agencies; 
11. To perform such other duties as are prescribed by these rules. 


Sec. 070-50 Preparation of Classification Plan 070-50 


WPS 

The SSWB shall establish a comprehensive classification plan for all positions in the classified service. 

The plan shall be based on investigation and analysis of duties and responsibilities of each position and each 
position shall be allocated to its proper class in the classification plan. The plan shall be developed after consultation 
with supervisory officials, classification specialists, and persons technically familiar with the character of the work. 
When complete, classification plan shall include for each class of position an appropriate title, a description of duties and 
responsibilities, and minimum requirements of training, experience, and other qualifications. 


Sec. 070-55 Adoption of Classification Plan 070-55 
WPS 


The proposed classification plan, and any changes therein or additions thereto, shall be submitted by the Direc- 
tor after review to SSWB for action. The classification plan shall, when adopted by SSWB, constitute Part II of this 
regulation. 

Thereafter, class titles so established shall be used in all personnel and financial records, in all communications, 
and in all examination procedures. 


Sec. 070-60 Allocation of Positions 070-60 


WPS 

Each position in county agencies shall be allocated to one of the classes established by the classification plan. 
No person shall be appointed or promoted to any position until it has been properly classified as herein provided. 

All positions substantially similar as to duties performed and responsibilities exercised by incumbents of such 
positions and as to the qualification requirements as shown in class specifications shall be allocated to same class. 

Thereafter, as additional classes are established or existing classes are abolished or changed, such necessary 
allocation or reallocation shall be made to new or existing classes as is necessitated thereby. 


Sec. 070-65 Revision of Classification Plan ‘ 070-65 


WPS 
Hxisting classes of positions may be abolished or changed or new classes added, in the same manner as the 


classification plans were originally adopted. 


Sec. 070-70 Incumbents of Reallocated Positions 070-70 


WPS 

When a position is reallocated by county appointing authority to a different class, incumbent shall not be 
deemed eligible to continue in the position unless he would have been eligible for original appointment, promotion, transfer, 
or demotion to a position of the new class while serving in the position as previously allocated. If ineligible to continue 
in such position, he may be transferred, promoted, or demoted by appropriate action in accordance with such provision of 
these rules as SSWB may deem to be applicable. In any case in which the incumbent is ineligible to continue in the 
position and he is not transferred, promoted, or demoted, the provisions of these rules regarding separations shall apply. 


Sec. 070-75 Class Specifications 070-75 


WPS 

For each class specification established by the SSWB, the SDSW shall maintain official class specifications as 
approved by the SSWB. 

1. Official class title. 

. Definition of the class, indicating, in terms of duties, responsibilities, and/or place in the organization, posi- 

tions to be included in and excluded from the class. 

8. Statement of typical tasks to be performed by those holding positions allocated to the class. 

4. Statement of minimum qualifications for determining fitness and qualifications of employees for each class 
of position and for temporary appointments and for applicants for examinations, which may include educa- 
tion, experience, knowledge, skills, ability, and personal and physical traits and characteristics. 

5. Additional qualifications considered so desirable that any person considered for employment who possesses 
them may be given additional credit in evaluation of his qualifications, even though such additional quali- 
fications are not a prerequisite to consideration for employment. 

6. The adopted schedule of pay for the class. 


Sec. 071-00 Establishment of Compensation Plan 071-00 
WPS 


nb 


The SSWB shall adopt a comprehensive compensation plan for all classes of positions. The plan shall include 
salary schedules for the various classes with salary of each class consistent with responsibility and difficulty of work as 
outlined in job specifications and shall be based on the principle that like salaries shall be paid for comparable duties 
and responsibilities in like counties. With the restriction of Sec. 071-20, Salary Advancements, such compensation plan 
shall include, for each class of position, a minimum and a maximum rate, and intermediate rates to provide for steps in 
salary advancement without change of duty in recognition of meritorious service. In arriving at such salary ranges 
there shall be taken into consideration the advice and suggestions of appointing authorities and county officials, county 
ordinances or other laws, and prevailing rates of pay in other public employment and in private business, and the current 
eost of living. 
SSS} eeaee6030Oee6<05$05Res=«aoa@s$8“$@a=w@>®@»s»=@ao00a ews 


SDSW-CALIFORNIA-MANUAL Issued July 21, 1941 


—=— Ou SS =e" 








075-60 














WELFARE PERSONNEL STANDARDS Orga.-..tion and Administration 


075-60 Sec. 075-60 Demotion 


076-00 


076-05 


076-10 


076-15 


076-20 


076-30 


WPS 
A permanent employee may be demoted for inefficiency, or for other cause, but in all such cases employee shall 
have same rights of appeal to SSWB as employees who have been dismissed. 


Sec. 076-00 Tenure of Office 


WPS 

Tenure of office of every permanent employee shall be during good behavior and satisfactory performance of his 
duties as recorded by his service rating. This provision, however, shall not be interpreted to prevent separation of an 
employee for cause, or separation of an employee because of lack of funds or curtailment of work, when made in 
accordance with these rules. 


Sec. 076-05 Reduction of Force 


WPS 

Appointing authority may separate any employee, without prejudice, because of lack of funds or curtailment 
of work. No permanent employee, however, shall be separated while there are emergency, intermittent, temporary, or 
provisional employees serving in same class of position in same county agency. Order of separations due to reduction of 
force shall be based upon service ratings and seniority, under a formula to be formally established by SDSW and approved 
by SSWB. All such separations shall be reported to SDSW which, in turn, shall notify examining agency. 

For each class there shall be maintained appropriate reemployment lists consisting of names of all persons who 
have occupied positions with probationary or permanent status in a class and who have been laid off, or who have resigned 
in good standing and who, within one year from date of their resignation, with consent of appointing authority and SSWB, 
have withdrawn their resignations. 

Order in which names shall appear on reemployment list shall be determined by relative order of combined scores 
of efficiency as-shown by service ratings and seniority. 


Sec. 076-10 Resignation 
WPS 

An employee who resigns shall submit reasons therefor in writing to appointing authority, a copy of which shall 
be forwarded to SDSW. 

A resignation relates only to specific position from which employee resigns and does not impair his rights on 
other eligible lists. 


Sec. 076-15 Withdrawal of Resignation 


WPS 

Within one year of date of his resignation, a permanent employee may withdraw his resignation on recommenda- 
tion of appointing authority and with approval of SDSW, whereupon his name shall be placed on reemployment list for class 
from which he resigned, his position on such list to be determined by his combined score for efficiency and seniority ‘at time 
of resigning. (See Sec. 073-20, Reemployment Lists.) 

Probationary or limited term employee may in same manner withdraw his resignation, whereupon he shall be 
restored to eligible list on basis of his original score. 


Sec. 076-20 Reinstatement to Previous Class of Position 


WPS 

Upon request of appointing authority, a permanent, probationary, or limited term employee who las resigned 
while in good standing, or who has been separated without prejudice or without fault or delinquency on part of employee, 
shall be eligible for reinstatement within a period of three years. Reinstatements may be made in a position in a class 
from which employee was separated or in a position in another class having substantially similar duties, responsibilities 
and qualifications, and substantially the same salary range, and provided that employee has submitted adequate evidence to 
SDSW that employee possesses required ability and fitness to perform duties for class of position to which he is being 
considered for reinstatement. 

Resigned probationer may be reinstated to a position subject to completion of remainder of his probationary 
term. Resigned limited term employee may be reinstated only for remainder of the limited term. Resigned permanent 
employee may be reinstated to a limited term position whereupon he shall become subject to these rules as they relate to 
status, tenure, and manner of separation of limited term employees. 


Sec. 076-30 Suspension 


WPS 
: Appointing authority or any officer or employee authorized by appointing authority may immediately, for 
disciplinary purposes, suspend an employee without pay for not exceeding 30 days in any calendar year by notifying 
employee thereof. Such suspension without pay shall be valid only in event written reasons are served on employee within 
five working days of date of suspension, setting out clearly the delinquency for which this suspension was made. A copy 
of suspension notice shall be filed with SDSW. 
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Organization and Admin.s..ation WELFARE PERSONNEL STANDARDS 075-55 
Sec. 075-00 Method of Making Promotions 075-00 
WPS 


As far as is practicable and feasible, a vacancy shall be filled by promotion of a qualified permanent employee 
based upon individual performance, as evidenced by reeorded service ratings, with due consideration for length of service, 
and upon capacity for the new position as demonstrated by a promotional examination. (For exception to written pro- 
motional examinations, see Sec. 075-35, Noncompetitive Promotions.) Preference in promotion may be given to employees 
within an agency. All inter-agency promotions must be approved by appointing authorities concerned. 

Candidate for promotion must be certified by examining agency to possess qualifications for position as set forth 
in specifications for the class of position for which he is a candidate or he shall submit adequate evidence to SDSW that 
he possesses the required ability and fitness to perform the duties of the position, and he shall be required by examining 
agency to qualify for the new position by promotional competitive examination administered by examining agency. 


Sec. 075-10 Promotion by Competitive Examination 075-10 


WPS 

If it is determined by the SSWB to fill vacancies in a particular class of position by promotional competitive 
examination, such examination shall be given under the direction of the examining agency. A promotional competitive 
examination may be limited to employees of county agency concerned or may, with approval of the SSWB, be open to 
employees of other county agencies. 

An employee to be eligible to compete for promotion must have permanent status in a lower related class, except 
that limited term appointees who, immediately preceding their limited term appointment, had permanent status in a class 
designated as eligible for promotion, may compete in said promotional examinations as though they then held the 
appropriate status. : 

No applicant shall be eligible to compete in a promotional examination unless his service rating at time of last 
regular report was 85 per cent or higher. 


Sec. 075-20 Contents of Promotional Competitive Examination 075-20 


WPS 

A promotional competitive examination shall consist of any combination of the following: written tests, ratings 
on training and experience, evaluation of recorded service ratings and seniority, performance tests, and qualification 
appraisals. The combination in each case and procedures for determination of qualifying grade shall be announced by 
examining agency in advance of examination, and shall take into consideration approved practices, 


Sec. 075-30 Certification From Promotional Eligible List 075-30 


WPS 

All employees who qualify in promotional examination shall be placed on a promotional eligible list for the class 
of position in the order of their examination ratings. 

If a promotional and an original eligible list exist, the same number of names shall be certified from each list 
in accordance with Sec. 073-60, Certification of Names. Appointing authority may make selection from names submitted 
from either register, giving such preference to present employees as the good of the service will permit. 


Sec. 075-35 Noncompetitive Promotions 075-35 


WPS 

Notwithstanding the provisions of any other section of these rules, an appointing authority upon presentation 
of valid reasons may be permitted by the SSWB to make promotions within a county welfare department or between county 
welfare departments on a noncompetitive basis. Such promotions shall be made only if the employee to be promoted in this 
manner shall have permanent status in the next lower classification within a series of positions, if his report of performance 
shall be 85 per cent or more, and if he meets the minimum qualifications for the position for which he is being considered for 
promotion. Before any noncompetitive promotion may be made, the qualifications of the employee being considered for such 
promotion shall have been certified by the examining agency as meeting the minimum requirements as to training and experi- 
ence required for the position for which he is being considered for promotion. 

The SDSW shall determine the classes of positions from which and to which such promotions may be made within 
a series of positions. 


Sec. 075-50 Inter-Agency Transfer of Employee 075-50 
WPS 

Transfer of an employee from a position in one organizational subdivision of a county agency to a position of 
same class in another organizational subdivision of same or another county agency may be made at any time by appointing 
authorities concerned. All inter-agency transfers must be certified by SDSW. No increase or advance in salary shall 
be made upon a transfer, unless the regulations governing salary advancement are complied with. 


Sec. 075-55 Inter-Class Transfer of Employee O7 5-55 


WPS 

Transfer of a permanent employee from a position in one class to a position in another class having substantially 
the same entrance salary shall be made only upon certification of SDSW with approval of appointing authorities concerned. 
Examining agency shall require that employee meet entrance requirements established for position in new class, or submit 
adequate evidence to SDSW that he possesses required ability and fitness to perform duties of position to which he is being 
considered for transfer. Examining agency may also require a qualifying examination. 

Transfer from a lower to a higher class of position is a promotion and shall be made only in manner prescribed 
in See. 075-00, Method of Making Promotions. 

Notwithstanding anything in this or any other section, an employee may be required to perform such duties as 
appointing authority finds necessary for a period not in excess of one hundred and twenty days. 
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078-60 


078-80 


079-00 


079-60 


079-80 





Sec. 078-60 Religious and Political Discrimination or Disclosure 
WPS 

No question in any form of application or in any examination shall be so framed as to elicit information 
concerning political or religious opinions or affiliations of any applicant, nor shall any inquiry be made concerning such 
opinions or affiliations, and all disclosures thereof shall be discountenanced. No discriminations shall be exercised, threat- 
ened, or promised by any person in employ of county agencies or SDSW against or in favor of any applicant, eligible, 
or employee because of his political or religious opinions or affiliations except as provided in Subdivision 11, Sec. 071-95, 
Disqualification of Applicants. 

No recommendation of any applicant, eligible, or employee involving a disclosure of his political or religious 
opinions or affiliations shall be considered or filed by county agencies, SSWB, or any officer or employee of any agency 
concerned in making appointments or promotions. 


Sec. 078-80 Other Employment 
WPS 


No employee shall have conflicting employment while in employ of a county agency. Determination of such con- 
flict shall be made by SDSW. 


Sec. 079-00 Payroll Certification 
WPS 


In cooperation with county agencies, a plan shall be adopted providing for certification of payrolls by SDSW. 
Such plans shall provide for review of payrolls within four weeks following each payroll period. . 


Sec. 079-30 Records and Reports 
WPS 

SDSW shall establish and maintain a service record for each employee, showing name, title, organizational 
unit, salary, changes in status, service ratings, and such other personnel information as may be considered pertinent. Bvery 
recommendation for temporary or permanent change in status of an employee shall be submitted on prescribed forms 
to SDSW which shall submit recommendations to appointing authority. All personnel records shall be open to inspection 
of SSWB. SDSW shall make written report annually, to SSWB and county agencies on personnel activities and pro- 
cedures of county agencies. A copy shall be simultaneously filed with examining agency. 


Sec. 079-60 Cooperation With Other Merit-System Agencies 
WPS 

The SSWB may cooperate with other State departments or with Federal or other publie agencies whose merit 
systems operate in conformity with standards comparable to those contained in these rules. The SSWB may recognize an 
appropriate eligible list for a class of position established under another merit system operating in conformity with these 
standards, and may accept regular certification from such eligible lists under Sec. 073-60, Certification of Names. 

Upon the request of an appointing authority an employee, who, within a period of three years, has resigned from 
a public agency operating a Public Assistance or Child Welfare Services program under a recognized merit system in another 
state, shall be eligible for reinstatement to a comparable position in a California county welfare department operating under 
the provisions of these rules. Before any such reinstatement may be made, the following conditions must be satisfied : 


(1) That there is valid evidence, submitted by the Merit System Council or by the former employers of the resigned 
employee, that the employment record of said employee within that agency has been entirely satisfactory and 
that the employee resigned while in good standing or was separated without prejudice or without fault or 
delinquency on his part, and 

(2) That the resigned employee had held a permanent, probationary, or a limited term position within the last 
three years with the other state agency in a class of position with duties and qualifications comparable to the 
position to which reinstatement is being requested, and 


(8) That the qualifications of the resigned employee shall have been certified by the examining agency as meeting 
the minimum requirements as to training and experience required for the position for which reinstatement 
has been requested, and 


(4) That upon reinstatement and appointment, the employee shall be required to serve a complete probationary 
period required of all original appointments in accordance with Sec. 074-00 Original Appointments. 


Sec. 079-70 Applicability 


WPS 

All positions in county agencies engaged in administration of State public assistance and Child Welfare Services 
programs shall be filled by persons selected on basis of merit in accordance with these rules, excepting those positions in 
counties in which a merit system has been in effect prior to January 1, 1940, and excepting those positions hereinbefore 
exempted in Sec. 070-00, Definitions. 

In counties in which a merit system has been in effect prior to January 1, 1940, SSWB may delegate to the civil 
service agency in any such county, responsibility for operation of a merit system plan, providing standards of qualifications 
and examinations are equal to or higher than standards required by these rules. 


Sec. 079-80 Amendments 


WPS 

If and when it appears desirable in the interest of good administration, the SSWB may, after consultation with 
the counties, make additions to or amend these rules. 

Any county which may in the future adopt a comprehensive merit system program by county ordinance covering 
personnel administering California public assistance and/or Child Welfare Services programs of the Social Security Act, 
shall submit copy of ordinance to SSWB. SSWB shall then transmit the ordinance and rules and regulations to the Social 
Security Board of the Federal Security Agency, and/or the Children’s Bureau of the United States Department of Labor, for 
review and consideration as an amendment to the California Plan. 
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Sec. 077-15 Reinstatement Following Military Leave 


WPS 

Any individual granted military leave in accordance with See. 077-10, Military Leave, shall have right to be 
restored to his former position with same status formerly held by him upon application by him in writing to SSWB within 
90 days after termination of such military service; provided, that position he held at time of his entrance into military 
service has not been abolished during his absence. In event that such position has been abolished, the individual returning 
from military leave shall be considered separated from employment and shall lose his right to reinstatement. 

The position of an individual on military leave shall be considered as not having been abolished if there is existing 
at time of request for reinstatement in same county agency in which he was employed at least one position of same 
classification and title as position in which he was employed at time his military leave was granted. In event that no such 
position is vacant at time reinstatement is requested, appointing authority shall effect the layoff of an employee who has not 
been granted military leave in accordance with Sec. 076-05, Reduction of Force, in order to provide a vacant position for 
individual returning from military leave. However, if individual who replaced the employee on military leave is still 
employed in that position by county agency at time of requested reinstatement, replacee shall be separated forthwith. 


Sec. 077-20 Appointment to Fill Military Leave Vacancy 


WPS 

An appointment to a position vacated as a result of military leave under provisions of Sec. 077-10, Military 
Leave, shall be made from names certified from an appropriate employment list in the same manner as provided for 
permanent appointment under Sec. 073-60, Certification of Names, except that individual appointed to such a position as 
result of vacancy created by military leave shall be notified in writing by appointing authority that duration of his employ- 
ment shall be subject to return and subsequent reinstatement of individual who is on military leave. This provision shall 
apply likewise to any successive appointment made to same position. 


Sec. 077-25 Name of Person Filling Military Leave Vacancy to Remain on Employment List 
WPS 

The name of an individual certified from an employment list to fill a position vacated as result of military leave 
shall remain on that employment list and he shall be certified to all future permanent positions as provided for in Sec. 
073-60, Certification of Names, in same manner as if he had not been certified to a position vacated as result of military leave. 


Sec. 077-30 Restoration of Name to Employment List After Military Leave 
WPS 

If name of an individual is placed on an inactive employment list in accordance with Sec. 073-70, Response by 
Certified Eligible, or Sec. 073-90, Voluntary Withdrawal from Active List, or if name of an individual is removed from an 
active employment list in accordance with Sec. 073-10, Removal of Names from Eligible Lists, subdivision 2, because of 
individual’s absence due to military service, his name may be restored to appropriate active employment list by presenting 
written evidence of such military service to SDSW within 90 days after termination of his military service. In event that 
employment list existing at time of individual’s entrance into military service has expired at time individual requests 
restoration to employment list, name of individual shal) be restored to active employment list resulting from an examina- 
tion given during his military service. In event that employment list containing name of individual has been replaced 
since his entrance into military service by an employment list resulting from another examination, name of individual 
shall be ranked on new active employment list on basis of his total percentage rating in the earlier examination and in 
proper relationship to the other total percentage ratings on the more recent examination. 


Sec. 078-00 Service Ratings 


WPS 

The SDSW in consultation with appointing authorities shall establish and make effective a system of service 
ratings designed to give a fair evaluation of quality and quantity of work performed in agencies. In so far as practicable, 
systems of service ratings in agencies shall be uniform. Such ratings shall be prepared and recorded for all permanent 
employees at regular intervals not to exceed six months and for probationary employees at intervals of three months and 
before end of last month of probationary period. Service ratings shall be considered in determining salary advancements 
and in making promotions, demotions, dismissals, and in determining order of separations due to reduction of force. An 
employee shall be notified of his service rating in writing by SDSW. 

It shall be duty of appointing authority during probationary period of each employee to investigate thoroughly 
his conduct, capacity, moral responsibility and integrity to determine whether employee is fully qualified for permanent 
status. Report on those and other designated qualities and characteristics shall be made for each probationary employee 
at end of each three months, and maintained in county agency subject to inspection of SDSW. Before end of last month 
of probationary period, such reports and a final report shall be made to SDSW on forms prescribed by SDSW. 


Sec. 078-50 Interference With Elections 


WPS 

No employee of a county agency or SDSW, engaged on a full- or part-time basis in administration and operation 
of State public assistance or Child Welfare Services programs, shall use his official authority or influence for purpose of 
interfering with an election or affecting the results thereof. All persons occupying positions other than those exempted in 
“definition 4, Sec. 070-00, Definitions, while retaining the right to vote as they please and to express privately their opinions 
on all political subjects, shall take no active part in political management or in political eampaigns. 
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WeIC Secs. 1526 


RESIDENCE »ublic Assistance Program 


f. If residence is not determined under subdivision a, b, ¢, d, or e, above, then the following 


shall be invoked: 


County in which child is living shall be deemed the county of residence when child 
has been physically present in county for one year. This applies to child who does not 
have a parent or guardian in the State to establish county residence for him, or whose 
parent or guardian cannot be located after a complete investigation by the county. It 
also applies to a child living in an institution, except when the county places the child 
in the institution, in which case the county in which the child has residence at time of 
placement shall be considered his residence. The county may accept an application from 
person who is actually caring for child regardless of relationship between child and such 
person, or, if this procedure is not deemed advisable, the county may, in its own behalf, 
file an application for support for child. (See Sec. 125-05, Residence of ANC Child, Appli- 
cation for Aid Filed by Institution. ) 


Example a: Half orphan child living in County A with mother since 1940. Mother dies 
September 30, 1942. Child remains in same county living in home of uncle. Uncle 
appointed child’s legal guardian on October 20, 1942. Uncle dies June 6, 1943. Child 
ae to reside with uncle’s wife in County A. Application for ANC filed August 

5, 19438. 


Child’s residence in County A determined by natural mother (subdivision b) from 
August 15, 1942, through September 30, 1942; by physical presence (subdivision f) 
October 1, 1942, to October 20, 1942; by guardian (subdivision ¢) from October 20, 1942, 
to June 6, 1943; by physical presence (subdivision f) from June 7, 1948, to date of 
application. 


Example b: Relatives make application for ANC for a half-orphan child living with them 
in County A. The father’s whereabouts has been unknown for two years and, after 
a complete investigation the county is unable to locate him. The child has no legal 
guardian and is not a ward of the Juvenile Court, and the provisions of W. & I. C. See. 
1526 (e) donot apply. Therefore, residence is determined under W. & I. C. See. 1526 (f), 
that is, physical presence. 
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under ANC law, the following rules shall govern and shall be operative in consecutive order; i.e., sub- 
division a must be applied first and if that is not applicable, subdivision b must be applied; if that is 
not applicable then ¢ must be applied, ete. : 


a. Residence of father determines that of child during lifetime of father unless father has 
abandoned child, has been legally deprived of its custody, or is in fact living separate and 
apart from mother of child. In the latter case, residence of child is determined by resi- 
dence of parent who has his custody. “Legally deprived of its custody” is held to mean 
deprived of custody (1) because of the appointment of a legal guardian; (2) by reason of a 
court order declaring the child free from the parents’ care and custody under See. 775 
et seq. of the W. & I. C. or (3) by court order in a divorce action. A parent of a child who 
is made a ward of the Juvenile Court under See. 700 of the W. & I. CG. is not deprived of 
custody by reason of such commitment. 


b. If child’s residence is not determined under subdivision a, then residence of mother deter- 
mines that of child during lifetime of mother, unless mother has abandoned child or has 
been legally deprived of its custody. (See subdivision a for definition of “legally deprived 
of custody.’’) Residence of husband shall not be deemed residence of wife when they are 
living separate and apart and in such ease each may have a separate residence, dependent 
upon proof of the fact. The fact of. living separate and apart in such instance implies 
physical separation and may be voluntary, or may be involuntary, e.g., when husband is a 
patient in public or private hospital or inmate of a prison.or in a county jail for a continued 
length of time. 


ce. Ifthe residence of the child is not determined under subdivision a or b above, then residence 
of any individual who has been appointed legal guardian determines the residence of the 
child. 


If the residence of the child is not determined under subdivision a or b above, the child has 
no guardian and such child is a ward of the Juvenile Court, the county in whieh the court 
is located shall be considered the residence of the child. 


d. A foundling is deemed to have county residence in the county in which he is found, 


e. If the residence of the child is not determined under subdivision a, b, ¢, or d above, and the 
child has been placed in an institution or boarding home by a public ageney, the county 
in which the child has residence at the time of such placement shall be considered the resi- 
dence of the child until his residence can be determined under subdivision a, b, or ¢: 

For the purposes of this section, a boarding home is a private family home which accepts 
one or more children to board with or without compensation, except that this does not 
apply to the boarding of nieces, nephews, grandchildren, brothers, or sisters. 


Example: Family resided in County A. Mother died and father’s whereabouts became 
unknown. County A placed child in an institution in County B, located father and 
secured support. Subsequently father disappeared and it was necessary to apply for 
ANC. For purposes of ANC, the residence of the child remains County A until and 
unless his residence can be determined under subdivision a or ec. 
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. Payments received because of judgments or nonrecurring lump sum payments received 

because of compensation laws; 

4. Cash or securities received by inheritance, either by will or by succession; (See Sees. 1382-52, 
Undistributed Estates, and 144-10, Determination of Personal Property Value of Undis- 
tributed Estates. ) 

5. Proceeds, exclusive of interest, from the conversion of personal property, such as the sale of 

stocks or bonds, or the sale of real property ; 

. The proceeds resulting from the sale of an entire holding of livestock, poultry, ete.; (See 

Sec. 146-00, Conversion of Property.) 

. An heir’s share of any estate, which share has been distributed and of which he has present 

economic use ; 


8. A trust when the property is in fact available in whole or in part. 


aD 


=I 


The fact that the personal property is held in another state or country is not occasion for disre- 
garding it when determining eligibility. 

Monies received from any of the following sources shall be considered as income for the month 
received. The amount which remains from any such income as of the first of the following month shall 
be considered as personal property subject to the limitations of the law. 

1. Proceeds from farm crops; 

2. Commissions ; 

3. Nonrecurring accumulated pension funds; 


4. Regular periodie compensation payments both industrial and unemployment; 

5, Annual rentals for farm lands; 

6. Earnings of personal property such as interest or dividends. 

7. Cash received by eligible children as beneficiaries of an insurance policy, or by parents, 
except when such parent is a beneficiary of a spouse’s insurance policy. 


141-10 Sec. 141-10 Ownership of Personal Property Defined yeIC Sees. 2163.1 
OAS; ANB; APSB; ANC 


The term ‘‘owner’’ includes all persons who hold title either legal or equitable to personal prop- 
erty, regardless of its location. In OAS, ANB, and APSB it also includes the vendor (i.e., the seller) 
and the vendee (i.e., the buyer) of personal property under a conditional sales contract. 

Personal property is considered to be owned if it is held under any of the following conditions: 

1. Clear of all indebtedness ; 

2. Subject to a mortgage, or other obligation against it, or if it has been placed as collateral ; 

3. Subject to purchase from another party under a conditional sales contract ; 

4, Subject to sale to another party under a conditional sales contract ; 

5. In an undistributed estate when the property is in fact available prior to distribution of the 


sere (See Sec. 144-10, Determination of Personal Property Value of Undistributed 
states.) 


6. In a trust when the property is in fact available in whole or in part. (See See. 144-08, 
Determination of Value of Trust Funds.) 

Personal property may be owned: 

1. As separate property ; 

2. As community property ; 

3. In joint tenancy ; 

4. In tenaney in common; 

5. In a partnership ; 

6. By a corporation. 


141-15 Sec. 141-15 Determination of Ownership of Personal Propertyyei¢ Secs, 1521, 2141, 2163, 3047, 
OAS; ANB; APSB; ANC 3075, 3447, 3460 


In OAS, ANB, and APSB ownership of all personal property shall be established as the first step 
in determining that the value of personal property holdings is within the limitation for the respective cate- 
gory of aid. 

In ANC only ownership of cash, securities and insurance policies shall be established. 

The county assessor’s or tax collector’s rolls may contain information regarding ownership of 
personal property; however, not all personal property is subject to taxation and those records do not 
necessarily reveal all of the personal property owned. 
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Sec. 141-00 Types of Personal Property were Sees, 1521, 2163.2, 2163.1, 2163 141-00 
OAS; ANB; APSB 

All property which is not real property is personal property. The following types of holding 

shall be considered when determining the value of the applicant’s personal property. 

1. Cash on hand, in a bank, in postal savings, or in a safe deposit box, stocks, bonds, notes, mort- 
gages, deeds of trust, livestock and fowl, farm or other implements, vehicles, jewelry and 
other items of similar character. In ANB and APSB household goods other than that which 
is determined to be inconsequential resource, is considered personal property. (See Sec. 
140-10, Personal Property, ANB and APSB Laws.) ; 

In OAS, clothing, furniture, household equipment, foodstuffs, and fuel used primarily 
for commercial purposes or profit and not customarily used by the recipient and his imme- 
diate family are considered personal property. It is the presumption which may be refuted 
that the furniture in the home of the applicant or recipient is not personal property ; 

2. The net cash surrender value of any insurance policy of less than five years’ standing; 

3. The net cash surrender value of that portion of an insurance policy or policies in effect 5 years 

or more which exceeds a net value at maturity of $1,000 (See Sec. 143-82, Definitions of Insur- 

ance Terms) ; 

4, Dividends on insurance policies left on deposit with the company and available to the applicant 
upon demand; 

5. The value of a commercial or other business enterprise ; 

6. Proceeds received by recipients from the following sources: 

a. Payments received because of judgments or nonrecurring lump sum payments received 
because of compensation laws; 

b. Personal property received through inheritance, either by will or succession; (See Sees. 
132-52, Undistributed Estates, and 144-10, Determination of Personal Property Value of 
Undistributed Estates.) 

e. Cash received in a lump sum by the insured from the surrender or maturing of insurance 
policies ; 

d. Cash received by the recipient as beneficiary of an insurance policy or policies carried by the 
spouse. 

7. Proceeds resulting from conversion of property : 

a. The return, exclusive of interest, dividends, ete., resulting from the sale of real or personal 
property ; 

b. The proceeds resulting from the sale of an entire holding of livestock, poultry, ete. (See 
Sec. 146-00, Conversion of Property.) 

8. The lessee’s interest in lease of real property for a period of years; 

9. An heir’s interest in an undistributed estate only when the property in the undistributed 
estate is in fact personal property and is available to the recipient prior to distribution. 

10, A trust when the property is in fact available in whole or in part. | 


The fact that the personal property is held in another state or country is not occasion for disre- 
garding it when determining eligibility. 


Sec. 141-05 Types of Personal Property ere Seog, 1521, 1521.5 141-05 
ANC 

Personal property considered in determining eligibility in ANC is restricted to cash and securities. 
Cash includes commercial or savings accounts, postal savings, and building and loan accounts. Securities 
include current net cash surrender value of insurance and market value of stocks, bonds, notes, mortgages, 
deeds of trust, ete. Securities also include an heir’s interest in an undistributed estate when the property 
in the undistributed estate is in fact cash and/or securities and is available to the recipient prior to the 
distribution. 

The following shall be considered as personal property immediately upon receipt and thereafter : 

1, Cash received in a lump sum from the surrender or maturing of insurance policies owned by 

parents or children; 
2. Cash received as beneficiary of an insurance policy of a spouse; 
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142-10 Sec. 142-10 Limitations on Personal Property perc gees, 1S°l 5, 1521, 1560 


, —s 
ANC 

No aid under the ANC Law shall be granted or paid for any orphan child who has cash and/or 
securities, the total value of which exceeds $250, nor for any child or children in one family who have, 
or whose parents have, or the child or children and parents have, cash or securities the combined value of 
which exceeds $500. (See See. 141-05, Types of Personal Property.) 

A child’s share of any estate, which share has not been distributed and of which he has no 
present economic use, does not constitute property for the purposes of ANC. (See Sec. 144-10, Deter- 
mination of Personal Property Value of Undistributed Estates.) 

Each whole orphan of a group of whole orphans of one family may have cash and/or securities 
valued at $250. A parent/parents and one child or a parent/parents and several children may have com- 
bined cash and/or securities valued at $500. 

Cash and/or securities including cash surrender value of insurance policies which are the exclu- 
sive property of child or children who are not eligible for ANC shall not be considered in determining 
eligibility of other children in the family. 

If a child in a family group has an amount in trust which is restricted for his use alone by the 
terms of the trust or by court order, and which is in excess of the amount allowed under the law, the other 
children in the family shall not be disqualified for aid because of this fact. When there are no restrictions 
on the use of money received as a judgment, or from other sources, and it may be used for the family, such 
funds should be considered in determining eligibility of all the children in the family unit. 


Example: 
Mary, one of five children for whom application is made by their mother has $1,000, which was 
_ awarded her because of injuries in an accident. By court order it is set aside for her use only. 
Mary would be disqualified for aid, but the eligibility of the other children would not be affected. 


Cash and securities, including cash surrender value of insurance, are the only types of personal 
property considered in determining eligibility for ANC. The value of household furnishings, an automo- 
bile, or livestock and farm equipment is not considered. The maintenance of a car by a parent of 
children receiving ANC is authorized only when it is necessary as a means of adding to the household 
income, or if required for transportation or the conveying of supplies. 


142-25 Sec. 142-25 Change in Value of Personal Property peyo secs, 1521, 1560, 2141, 2163, 3047 
OAS; ANB; APSB; ANC 2Q75, S447, 3460 


The value of personal property may increase or decrease due to the fluctuating nature of the 
value of individual holdings; for example, the value of stocks and other securities. In general, the cash 
surrender value of insurance increases with the lapse of time. 

In OAS, ANB, and APSB eligibility may be affected as the value of livestock varies with 
market conditions and with the natural increase of flocks and herds. Automobiles decrease in value as 
they become older. 

When the value of personal property holdings of the applicant or recipient (parent or child in 
ANC) approaches the maximum permitted under the law, a slight variation in the value of an individual 
holding may affect eligibility for aid and a redetermination of the value is necessary at frequent 
intervals. (See Sees. 140-00, Provisions of the W. & I. Code Regarding Personal Property, and 142-05, 
Limitations on Personal Property.) 
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Sec. 141-20 Separate and Community Personal Property weqc Sees. 2140, 2163 
OAS; ANB; APSB 

Evidence shall be secured to establish that property purported to be the separate property of 
the spouse is, in fact, his or her separate property. (See Glossary—Separate Property and Community 
and Separate Property.) Personal property which is determined to be the separate property of the 
spouse shall not be considered in determining the value of the applicant’s personal property. The full 
value of separate personal property is considered in determining eligibility of the owner. 

Each of a couple is presumed to own an equal interest in community personal property. Title 
to community property may be held jointly in the name of each of the couple, or it may be held in the 
name of either spouse. All property held in the name of the spouse of a married applicant is presumed 
to be community property, but the presumption may be refuted by evidence which establishes the prop- 
erty as separate property. e 

The net cash surrender value of nonexempt insurance may be either community or separate 
personal property, depending upon the facts. (See Sec. 143-86, Determination of Value of Nonexempt 


Insurance.) 


142-05 


141-20 


Sec. 141-30 Personal Property of Minor Children -paqc¢ Sees, 21 40, 2163, 3047, 3075, 3447 442-90 


OAS; ANB; APSB 3460 


Personal property owned by minor children of an applicant for, or recipient of, OAS, ANB, and 
APSB shall not be considered in determining eligibility of the applicant or recipient. Such property is 
the property of the minor child and not of the parent. 

Insurance policies held by minor children of applicants for, or recipients of, OAS, ANB, and 
APSB are considered to be the property of the child and not the property of the parent. Since such 
policies are the property of the child, the cash surrender value does not affect the eligibility of the parent. 
Emancipation of the child has no bearing on the ownership of such insurance. 


142-00 Limitations on Personal Property eyo Secs. 2163, 2163.2, 2163.7 

The separate personal property of the applicant together with his share of the personal property 
which is held in community with the spouse shall not exceed $600, after all encumbrances of record 
in the county recorder’s office against such property have been deducted. Each of a couple is eligible 
when, after deducting the recorded encumbrances of record, the separate personal property of the 
particular applicant or recipient together with his share of the community property does not exceed 
$600 and other eligibility requirements are met. 

The value of personal effects including clothing, furniture, household equipment, foodstufts, 
fuel, and other similar items and encumbrances against such articles, shall not be considered when 
determining the value of personal property unless such items are used primarily for commercial pur- 
poses or profit. (See Sees. 141-00, Types of Personal Property, and 143-83, Distinction Between 
Exempt and Non-exempt Insurance as Personal Property.) 

The value of a house (including a trailer, boat, or other such abode), owned by an applicant 


or recipient and used by him as his home, but located on the property of another, represents real rather 
than personal property. 


Sec. 142-05 Limitations on Personal Property WIC Secs. 3075, 3460 
ANB; APSB 

A recipient of ANB may own cash, securities or cash surrender value of insurance sufficient 
for relief from the distress of poverty, including a reasonable reserve for contingencies, of $600 in value. 
(See Sees, 141-00, Types of Personal Property, and 143-83, Distinction Between Exempt and Non- 
exempt Insurance as Personal Property.) When a recipient’s circumstances indicate the possibility 
of rehabilitation, and he has taken definite steps to avail himself of a plan of rehabilitation, he may 
own additional cash, securities or cash surrender value of insurance, of a value reasonably necessary 
or advantageous to carry out such plan. 

Approval of an application for APSB includes approval of a plan for self-support, therefore, 
the $600 limitation on cash, securities and cash surrender value of insurance is not applicable to 
recipients of APSB. 

In no instance may a recipient of ANB or APSB own real or personal property the combined 
assessed value of which, less all encumbrances thereon of record, exceeds $3,000. 


142-00 


149-05 
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143-35 Sec. 143-35 Determination of Value of Cash on Hand and in Safe Deposit Boxes etc Secs. 103, 103.5, 
OAS; ANB; APSB; ANC 103.6, 1521, 1560, 2140, 2141, 2163, 3047, 3075, 3447, 3460 

The amount of cash or currency in the personal possession of the applicant (parent or child in 
ANC) shall be ascertained. The applicant is the only source of verification of this type of holding. When 
he declares cash in his personal possession in an amount in excess of that which seems necessary for rea- 
sonable household expenses pending receipt of aid, verification shall be made by requesting him to count 
it in the presence of the public assistance worker. Verification shall be made in. the same manner if the 
amount declared together with other personal property approaches the maximum for the particular cate- 
gory of aid. 

When the applicant rents or otherwise has use of a safe deposit box, he shall be required to 
review the contents of the box and to count the amount of cash or currency contained therein in the 
presence of the public assistance worker. (At the time the contents of a safe deposit box are reviewed 
to determine the amount of money, if any, contained in it, the worker should note in detail all pertinent 
information regarding stock certificates, bonds, mortgages, deeds of trust, insurance policies, or other 
types of personal property in the safe deposit box.) 


143-87 Sec. 143-37 Determination of Value of Bank and Postal Savings Accounts jjeT¢ Secs. 103, 103.5, 
OAS; ANB; APSB;.ANC 103.6, 1521, 1560, 2140, 2141, 2163, 3047, 3075, 3447, 3460 
| The actual amount of all funds in bank accounts and postal savings accounts shall be established. 
The actual amount of bank holdings shall be verified through the particular bank. If, however, 
a request for verification has been forwarded to a bank in another county or state and a 30-day follow-up 
brings no response, the granting of aid need not be delayed provided the bank book in the applicant’s 
possession shows with reasonable certainty the current balance in the account. 


When an applicant’s name appears with that of another person on a joint or trustee account, 
there is the presumption that the applicant is the owner of all of the funds in the account. When the 
applicant contends that all of the funds in the account do not belong to him, effort shall be made to estab- 
lish his interest in it. That portion which is established as belonging to the applicant is considered in 
determining his eligibility. An affidavit of either of the parties as to the ownership of the funds in a 
joint account is itself inadequate verification. Such an affidavit shall be supported by other facts which 
clearly establish that the account, or a portion of it, belongs to some one other than the applicant. 

The value of postal savings accounts shall be verified through the U. 8. Post Office. (See See. 
141-20, Separate and Community Personal Property.) 


143-40 Sec. 143-40 Determination of Value of Building and Loan Accounts WIC Sees. 103, 103.5, 103.6, 
OAS; ANB; APSB; ANC 1521, 1560, 2140, 2141, 2163, 3072, 3075, 3447, 3460 
The actual amount on deposit with building and loan associations or other financial concerns 
shall be ascertained and considered in determining eligibility. If any such company is in process of 
liquidation under receivership proceedings, the current market value of the building and loan certificates 
or other evidence of interest therein shall be considered rather than the actual amount deposited with the 
company. (See Sec. 141-20, Separate and Community Personal Property.) 
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Sec. 143-20 Determination of Value of Personal Property in Another County or State 143-20 
OAS; ANB; APSB; ANC W&IC Secs. 1550, 21835, 102 , 103.5, 103.6, 1560, 2140, 2141, 


3075, 3460, 1521, 2163, 3047, 3447 ; 

The value of personal property in ahother dounty o% staté thal? be’established in accordance 
with the provisions of the specific category of aid by correspondence with officials, agencies, or qualified 
individuals. 

If no response to an inquiry is received and a 30-day follow-up brings no results, aid shall not 
be denied at the expiration of the 60-day period in OAS, or 90-day period in ANB, APSB or ANG, 
provided other evidence is available which establishes the value of the personal property. Such evi- 
dence might include a bank book or bank statement in possession of the applicant, or documents in his 
possession which establish with reasonable accuracy the value of the holdings. : 

In ANB and APSB, the value of assessed personal property in another county or state may be 
determined from tax receipts in possession of the applicant if a 30-day follow-up to correspondence 
brings no results. 


Sec. 143-25 Determination of Value of Personal Property in Another Country WeIC Sees. 193, 1438-25 
OAS; ANB; APSB; ANC 103.5, 103,6, 1521, 1560, 2140, 2141, 2163, 3047, 3075, 3447, 3460 
The value of personal. property owned in another country shall be considered in determining 
eligibility. The current rate of exchange shall be used to convert foreign values into U. S. monetary units. 
For example, if the current market value of certain Mexican bonds is 1,000 pesos and the rate of exchange is 
5 pesos to 1 dollar the value to be considered is $200. 
If property is confiscated, i.e., siezed by a government for public use, its value is not considered 
when determining eligibility ; however, the possibility of indemnity should be explored. Assets which are 
impounded, i.e., siezed and held in custody of the law presumably for safe keeping, represent personal 
property to be considered in determining eligibility. 
During the period of hostilities the current market value of notes and mortgages, secured by 
property located in countries at war, or in conquered or occupied countries, and the value of stocks and 
bonds issued by foreign concerns located in those countries cannot be determined through the usual foreign 
channels. Their present value, if any, shall be ascertained through local banks, brokers or other financial 
institutions. Investigation of their value through the usual foreign channels need not be pursued until 
such time as hostilities have ceased or until verification through these sources is again possible, aid to 
continue during the investigation if the recipients remain otherwise eligible. 
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143-57 Sec. 143-57 Determination of Ownership of War Bonds When Co-owner Named 
Civil Code 704 
OAS; ANB; APSB; ANC 


A person named as a co-owner and having possession of a war bond shall be deemed to be the 
presumptive owner thereof unless such ownership is refuted by evidence that all or part of the funds 
used to purchase the bond did not belong to him. When the contention is made that all of the 
funds used to purchase the bond did not belong to the person, and that the bond was not a eift, effort 
shall be made to establish the extent of his interest in it. That portion which is established as belong- 
ing to the applicant (in ANC, the parent, child or children) is considered in determining his eligibility. 

The fact that there may be two co-owners of the bond shall not in itself determine that 
the bond is jointly owned. The person whose name appears on the bond as co-owner and who does 
not have possession of such bond shall not be presumed to own any part of the bond unless evidence 
refuting such presumption is set forth. Upon the death of one co-owner the surviving co-owner of any 
savings bonds or other bonds and obligations of the U. 8. becomes the sole owner unless Federal laws 
or regulations governing the issuance thereof, provide otherwise. (See Sec. 143-55, Determination 
of Value of Stocks and Bonds, and See. 145-10, Personal Property Acquired by Inheritance. ) 


143-60 Sec. 143-60 Determination of Value of Commercial or Other Business Enterprise WIC Secs. 103, 103.5, 


OAS; ANB; APSB 153.6, 1521, 1560, 2140, 2141, 2163, 3047, 3075, 3447, 3460 
In OAS, the current market value of an applicant’s interest in personal property as represented 
by the stock on hand, fixtures and equipment, and the ‘‘accounts receivable’’ of a commercial or other 
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Public Assistance Prograr PERSONAL PROPERTY 


Sec. 143-45 Determination of Value of Notes, Mortgages and Deeds of Trust W2IC Secs. 103, 








143-55 


143-45 


OAS; ANB; APSB; ANC]03,5, 103.6, 1521, 1560, 2140, 2141, 2163, 3047, 3075, 3447, 3460 


The current market value of notes, mortgages and deeds of trust, i.e., the amount which could 
be realized if such instruments were offered for quick sale, shall be ascertained and considered in deter- 
mining eligibility. (See Secs. 142-05, Limitations on Personal Property, and 148-15, Encumbrances 
on Personal Property.) 

An estimate of the current market value of notes, mortgages and deeds of trust shall be secured 
from local bankers, realtors, loan companies or others qualified to make such estimates. Two or more esti- 
mates should be secured when the first estimate of the total personal property holdings is slightly below 
or above the maximum allowed for the particular category of aid. Additional estimates should also be 
secured if the first estimate appears to be unrealistic in light of the factors affecting current market value. 
(For exception see Sec. 143-25, Determination of Value of Personal Property in Another Country.) 


Sec. 143-55 Determination of Value of Stocks and Bonds "%IC Sees. 103, 103.5, 103.6, 
OAS; ANB; APSB; ANC 1521, 1560, 2140, 2141, 2163, 3047, 3447, 3075, 3469, Civil 

In OAS and ANC, the actual current market value of stocks and bonds, including mutual water 
and irrigation stock when such stock represents personal property (see Irrigation and Water Stock, 
Glossary), shall be considered in determining the value of personal property holdings. In ANB and 
APSB, when stocks and bonds are assessed this value shall be used. When stocks and bonds are not 
assessed, the current market value shall be used in determining eligibility. (See Sees. 142-05, Limita- 
tions on Personal Property and 143-15, Encumbrances on Personal Property.) 

The current market value of all U. S. savings bonds or other bonds or obligations of the U. S. regis- 
tered in the name of one person payable on death to a named survivor, represent personal property of 
the registered owner during his lifetime. Upon the death of the registered owner they become the 
property of the named survivor unless Federal laws and regulations governing the issuance thereof 
provide otherwise. The current market value of such bonds shall be considered in determining the 
eligibility of the survivor. (See See. 145-10, Personal Property Acquired by Inheritance. ) 


143-55 
Code 704 
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] iSTIGATION AND DECISION ublic Assistance Program 


Sec, 232-00 Non-County Residence Procedure WIC Secs. 2160(c&d), 3043, 3042, 3432 
OAS; ANB; APSB 


Except as investigation of eligibility relates to residence, applications involving non-county aid 
are handled in exactly the same manner as those in which the county participates in the payment of aid. 
(See Sec. 122-15, Non-County Residence.) 

The county shall determine when aid is to be paid on a non-county basis by obtaining the 
following: 


1. Evidence of applicant’s State residence; in ANB and APSB two completed Affidavits of 
Residence (Form Bl 221). (See See. 129-00, Determination of State and County Residence.) 


2. Applicant’s Affidavit of Intent As to Residence (Form Ag, Bl 204). 
3. Verification of date applicant established residence in present county. 


4. Verification of date residence in county of application was lost if applicant formerly had 
residence in present county. 


Original or certified copies of the foregoing shall be submitted to the SDSW with Application 
(Form Ag, Bl 200) when aid is to be paid on a non-county basis, and exact copies shall be retained 
in the county case record. 


Sec. 232-05 Applicant’s Affidavit of Intent as to Residence in Non-County Cases "@IC Sees. 114, 
OAS; ANB; APSB 30425 3043, 3432 


The Applicant’s Affidavit of Intent as to Residence (Form Ag, Bl 204) shall be completed for 
every application recommended for non-county aid. Ordinarily the form is completed at the time the 
application is signed. 

The applicant certifies to the date on which he came to the county of application and the date on 
which by intent he established a residence therein. The applicant also reports as accurately as possible 
his whereabouts for the past three years immediately preceding the date of application and reason for 
each removal. If this report shows that the applicant formerly lived in'the county in which the appli- 
cation is made, determination shall be made as to whether this residence has been lost. There may be 
instances when the history of the applicant’s residence over a longer period must be secured but, generally, 
a record of his whereabouts for the past three years is sufficient. 


Issued October 9, 1942 


SDSW-CALIFORNIA-MANUAL 


2160(c&d) , 








Public Assistance Progra: INVESTIGATION AND DECI$.u.J 


Sec. 231-05 Verification of Age and Birth WIC Sec. 1522 
ANC 


The Age Chapter, 105-00, lists acceptable evidence of age and birth in ANC. 

Birth certificate or verification from a state bureau of vital statistics or county recorder, or 
baptismal certificate are preferred types of birth evidence. 

When birth is not verified by a preferred type of evidence, the case record shall show the efforts 
made by the county to secure such evidence. 


Sec. 231-10 Instructions for Evidence of Age Form WIC: Secs. 114, 3040, 3430 
ANB; APSB 


Summary of Evidence of Age (Form Bl 203) shall be used when the county record does not 
contain the original age evidence which is required when the applicant states he is less than 21 years of age. 
(See See. 106-05, Proof of Age Required in ANB and APSB.) Original documents, such as birth or 
baptismal certificates or other documents of personal value to the individual should remain in his possession. 

The nature and date of the original evidence and the place where it may be reviewed shall be 
recorded on Form Bl 203. Under ‘‘ Evidence is in possession of’’ give permanent location of the evidence, 
including address of the person who has it. The county worker who reviewed the evidence shall sign and 
date the form. 


Sec, 231-50 Citizenship Verification WRIC Sec. . 2160(b) 
/ OAS 


The county shall ascertain the citizenship status of the applicant for OAS in accordance with 
the provisions of the Citizenship Chapter, 112-00. It is the responsibility of the applicant in go far as he 
is able, to give information to assist the county in securing such verification. 

Information regarding citizenship shall be retained in the county case record. The record shall 
show that any conflicts which appear in the various pieces of evidence have been reconciled. Original 
documents such as naturalization certificates or other documents of personal value to the individual should 
remain in his possession. (See Sec. 236-00, Summary of Review of Documentary Evidence. ) 


a 
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232-25 INVESTIGATION AND DECISION Public Assistance Program 


2. W.&I.C. See. 1526 (¢)—Guardian 


a. Affidavit of County Residence (Form CA 204, Section A), giving date of guardian’s 
arrival in county, date on which residence was established by union of act and intent, 
and a report of residence during the year immediately preceding the date residence was 
established in the county of application. 


b. Evidence supporting guardian’s statement on Form CA 204 such as employment record, 
rent or utility receipts, ete., or an affidavit of a person other than guardian or applicant 
with personal knowledge of the guardian’s residence for the period in question. 


ec. Certified copy of guardianship award, or review of such award recorded on the Summary 
of Information from Documentary Evidence (Form CA 208). 


3. W. & I. C. See. 1526 (¢)—Court Ward (Residence Not Governed by Parent or Guardian) 


Written statement of the representative of the juvenile court or probation officer verifying 
date child was adjudged a ward of the juvenile court and the section of the juvenile court 
law under which such action was taken; or Form CA 203 of the county worker covering 
the same information. 


4, W. &I. C. See. 1526 (e)—Child Placed in Institution or Boarding Home by Public Agency 


a. Statement of Non-County Residence (Form CA 234, Section 2) establishing the county 
in which the child has residence at time of placement. 


b. Statement of the county worker in Section 4 of Form CA 2384, giving date of placement 
of child, whether child placed in boarding home or institution, and name of agency 
making ‘placement. (For definition of boarding home see Sec. 122-10.) 


5. W. & I. C. See. 1526 (f)—Physical Presence 


Affidavit of County Residence (Form CA 204, Section B) establishing the exact date of child’s 
last arrival in county of application and child’s continuous physical presence since last arrival 
or Form CA 203 summarizing public records such as those of institutions, hospitals, welfare 
departments, etc., verifying date of last arrival and continuous physical presence since last 
arrival. 


Original or certified copies of documentary evidence required above shall be submitted to the 
SDSW with Application (Form CA 200) and Certificate of Eligibility (Form CA 201) when aid is to 
be paid on a non-county basis, and exact copies shall be retained in the county case record. 


232-25 Sec. 232-25 Affidavit of County Residence WRIC Sees. iid, 1512, 1525, i626 
ANC 


Section A of Affidavit of County Residence (Form CA 204) establishes intent of the person 
determining child’s residence and also reports his residence during the year immediately preceding the 
date residence was established in the county of application. If there have been changes in county of 
residence within the year covered by this report, it is essential that the person’s intent as to residence at 
the time each change was made be shown under the appropriate heading. If the person determining 
residence for the child formerly resided in the present county of application, Form CA 204 shall clearly 
establish that such former residence was lost in order to prove eligibility to non-county aid. 

Section B of Form CA 204 is used when the child’s residence is determined by physical presence, 
except when such physical presence is verified through continuous public records. 
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‘Public Assistance Program INVESTIGATION AND DECISION 232-20 


Sec. 232-10 Affidavit Regarding Residence of Applicant jim[C Sece. lid, 2160(c&d) » 3042, 282-10 
OAS; ANB; APSB; ANC 3043, 3432, 1512, 1525, 1526 

The Affidavit regarding Residence of Applicant (Form Ag, Bl, CA 221) is completed by persons 
who have knowledge of an applicant’s residence. In OAS, this form is the most frequently used 
evidence of State and county residence. (See Sec. 129-00, Determination of State and County Residence.) 
For each approved ANB or APSB application two such forms properly completed, as set forth in See. 
129-00, are required. This form may be used when necessary in ANC (see Sec. 129-05, Proof of State 
Residence). The signature on the form shall be acknowledged by a person qualified to acknowledge 
an affidavit. 


Sec. 232-20 Non-County Residence Procedure WIC Secs. lid, L512, 1°25, 1526 282-20 
ANG 


Except as the investigation of eligibility relates to residence, applications involving non-county 
aid are handled in exactly the same manner as those in which the county participates in the payment of aid. 


In the investigation of eligibility for non-county aid in ANC, the following shall be obtained 
in every case: 


1. Evidence of State residence (see Sees. 121-20, State Residence, and 129-05, Proof of State 
Residence). 


2. Statement of Non-County Residence (Form CA 234) to show child’s county residence 
during the one year immediately preceding the date residence was established in the county 
of application, and how such residence was determined. 


In addition, evidence shall be obtained under the governing subdivision of W. & I. C. Sec. 1526 
as follows. (See Sec. 122-10, Determination of County Residenee.) 


1. W. & I. C. See. 1526 (a) or (b)—Parent 


a. Affidavit of County Residence (Form CA 204 Section A) giving date of parent’s arrival 
in county, date on which residence was established by union of act and intent, and a report 
of residence during the year immediately preceding the date residence was established in 
the county of application. 

b. Evidence supporting parent’s statement on Form CA 204 such as employment record, 
rent or utility receipts, ete., or an affidavit of a person other than parent or applicant 
with personal knowledge of the parent’s residence for the period in question. 
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: ESTIGATION AND DECISION xublic Assistance Program 


Sec. 233-00 Verification of Real and Personal Property WIC Secs. 152), 1521, 2163, “Lod, 


OAS; ANB; APSB; ANC 2165, 2165a, 3047, 3447 


Real and personal property shall be verified through the sources indicated and in the manner 
outlined for the various types of real and personal property. (See Chapters 130-00, Real Property, and 
140-00, Personal Property.) 

Verifications obtained shall be retained or reported in the county record. The report of inter- 
views or of examination of documents shall include the source of verification, the findings, and the dates 
of steps in the investigation. The name or names of those participating in the investigation should be 
recorded and the signature or initials of the person searching the records should be on any special forms. 

The county ease record shall contain a complete explanation of any complicated situation 
regarding the property. If a transfer has been made, but not for the purpose of qualifying for aid, 
record the value of property according to requirements of the specific category of aid, and the income, 
if any, in the record. If the investigation shows that a transfer was made of property (1) having a 
ereater value than the maximum set by law or (2) which reduced the value of remaining property thus 
bringing it within the maximum, but such transfer was not made for the purpose of qualifying for aid, 
the facts which resulted in this conclusion shall be included in the case record. 


Sec. 233-25 Verification of Income “IC Secs. 1523, 2020, 2084, JA72 
OAS; ANB; APSB; ANC 


All income received by an applicant for OAS, ANB, APSB, and in ANC by parent and/or 
children shall be verified and the net income determined. In OAS, ANB, and APSB, the case history 
shall show the methods used in verifying the gross income and in computing the net income, indicating 
those items which were deducted from the gross income in determining the net income. In ANC, the 
budget for the family unit shall show how the net income was determined. 

The method of verification varies with the type of income. Ordinarily, income should be 
verified through the most direct source, such as employer, tenant, bank, ete. When employment is irregular 
and performed for different employers, or when the applicant operates his own business, his own record 
of his income and/or disbursements may be the only source of verification. He may have in his possession 
documents which substantiate his statements. 


Sec. 233-50 Verification of Plan for Self-Support Weic Secs. 114, 304%, 3075, S473 
ANB; APSB 


To determine whether an applicant for or recipient of APSB is able to secure and willing to 
use resources and income he is:permitted to retain for the purpose of achieving self-support, and whether 


| an applicant for or recipient of ANB, who owns cash and securities in excess of $600, has a plan for 


rehabilitation, the following criteria should be applied: 
1. He has a reasonably adequate plan which may lead to self-support. 
2. He evinees a sincere and sustained effort to further that plan. 


The amount of money earned by an applicant or recipient is not a criterion in determining 
adequacy of the plan if the foregoing qualifications are met. 

The county shall discuss with the applicant or recipient his plan for achieving self-support. 
The plan should be evaluated with the participation of the applicant or recipient, giving consideration to 
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Public Assistance Progra: INVESTIGATION AND DECIL. .J 


Sec. 232-27 Statement Re Non-County Residence #%IC Secs. 414, 1512, 1525, 1526 
ANG 


Statement Re Non-County Residence (Form CA 234) is used to report the county’s investi- 
gation of the basis for determining the child’s residence at the time of application and during the year 
immediately preceding the date residence began in county of application. This form is required for 
every application submitted on a non-county basis. One Form CA 234 may be used for all children in 
one family whose residence is determined by the same set of facts (e.g., residence of parent or guardian, 
same period of physical residence, ete.) Form CA 234 shall show each change in the basis for determining 
residence even though the county of residence remains the same, Under “Reason,” Item 2, the reason 
why the appropriate subdivision of Sec. 1526 of the W. & I. C. governs residence shall be indicated. 


232-40 


232-27 


Sec. 232-40 Change of County Residence Prior to Granting of Aid WIC Secs. 114, 1525, 1526 232-40 


OAS; ANB; APSB; ANG 2L60(e&d), 3040, 3041, 3043 


An applicant for OAS, ANB, or APSB, or a child in whose behalf an application for ANC has 
been filed, whose residence is changed to a second county before the board of supervisors acts on the appli- 
cation, ceases to be the responsibility of the first county. Transfer procedure is not applicable and shall not 
be followed, as such a case is not covered by transfer provisions of the law. The application shall be denied 
by the first county and a new application shall be received in the second county. In each case of removal 
to a second county, before an application is denied in the first county it shall be determined whether the 
applicant or person determining the child’s residence has established another residence by union of act 
and intent, or is absent for a temporary period with intent to retain residence in the county of application. 
(See Sec. 124-10, Absence from County for Temporary or Specific Purpose.) 

The county should explain to the applicant the procedure which is followed should he change 
his residence while the investigation is being completed and the possible delay in the granting of aid 
which may result from such removal. 

When there is a change in residence, the first county shall expedite investigation in the second 
county by placing at its disposal the information gained in its investigation. 

If aid is granted by the board of supervisors before prior change of residence is discovered, the 
first county may continue aid until the earliest date agreeable to both counties, at which time the second 
county grants aid on a non-county basis until the required period of residence is completed. 
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‘VVESTIGATION AND DECISION Public Assistance Program 


records and may not be destroyed irrespective of the length of time that aid may have been discon- 
tinued. When aid has been discontinued for five years or more the narrative record (case history) 
may, upon authorization of the board of supervisors, be destroyed but not until its content has been 
photographed in such manner that it may be reproduced. 


Sec. 236-40 Purpose and Method of Recording in ANC WIC Secs. 114, 1560 
ANC 


Case recording is a part of the process of determining eligibility for aid and of planning for 
the family’s well-being and future independence. An accurate, complete case record justifies the expendi- 
ture of public money by showing that funds have been fairly and impartially administered in accordance 
with the provisions of the law. The case record protects the client and the social worker, improves the 
service to the client, conserves the efforts of the agency, and assists in evaluating the quality and quantity 
of the agency’s work. 

Adequate recording of the status of eligibility includes both securing and recording accurate 
information. Pertinent social information which makes one family situation differ from another shall 
be carefully recorded in order that the individual needs of the family may be met within the limitations 
of the law and the rulings of the SDSW. 

Preceding sections in this chapter have indicated material which shall be recorded in the narrative 
to clearly establish eligibility on points not completely covered by the Certificate of Verification of 
Eligibility (Form CA 201) or to make necessary explanation of information recorded on Form CA 201. 

Hither chronological or horizontal case recording may be used. Chronological recording means 
recording in which entries are made in the case record in chronological sequence under the dates on which 
information is received or developments occur. Topical headings are often used to indicate the nature of 
the information recorded under a certain date. Summaries of developments over a period of time may 
supplement the chronological record. 

Horizontal recording provides for entries in the case record under the appropriate subject or 
topic, ie., residence, property, etc. Separate sheets, usually of different colors are used for each general 


topic, for example blue paper for all information pertinent to residence, pink paper to record data on 
property, ete. 


Sec. 236-50 The Topi ine i i 
ec. 236— he Topical Outline in ANC Recording WRIC Secs. 114, 1560 
ANC 


The following outline has been suggested in ANC for recording pertinent information from 
the time aid is recommended until it is discontinued. It is not all inclusive but should be adapted to 
the situation in each case. The individual situation may likewise make it advisable to rearrange the 
order of the outline. Although the material is presented in topical form suitable for chronological 
recording, it may be adapted to horizontal or other types of recording. Summaries, based on the topical 
outline may be helpful when eligibility has been determined, when reinvestigation is complete, when the 
progress of a plan for a family is being evaluated, or when the case is being transferred. Summaries 
made after eligibility is established should not duplicate material in previous summaries, but should 
summarize changes or developments in the family situation. 


TOPICAL OUTLINE FOR NARRATIVE HISTORY 


I. DATE, SOURCE, AND REASON FOR REFERRAL 
A. Self, other agency, ete. 
B. Lack of income, death of head of family, ete. 


II. FAMILY STATUS 
A. Members, age 
B. Parents’ status 
1. Proof of parentage 


2. Whereabouts and situation of koth parents 
3. Classification : 
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Public Assistance Program INVESTIGATION AND DECISI( 


Sec. 236-20 Instructions for Report of Investigation WIC Secs. 114, 2140, 3075, 3460 


OAS; ANB; APSB 

The Report of Investigation (Form Ag, Bl 202) provides a method for recording information on 
all points of eligibility. 

In ANB and APSB, either this form or a substitute combination of the Face Sheet (Form DPA 4 
is suggested) and narrative shall be in the case record. In OAS, approval of the SDSW to discontinue 
the use of Form Ag 202 may be requested provided the following conditions are met: 


1. A face sheet is completed, (see Suggested Face Sheet, Form DPA 4) ; 
2. A uniform plan of case recording is followed ; 
3. The face sheet and the recording cover all the information requested on the Form Ag 202. 


A copy of the face sheet and a detailed outline of the material included in the case record should be 
submitted with the written request. 

All items on the Form Ag, BI 202, pertaining to each applicant should be completed. ‘When 
more explanation is required than space on the form permits, a supplementary report shall be made else- 
where in the case record. 


Sec. 236-30 Content of Case Record § wete sees, 114, 2140, 3075, 3460 
OAS; ANB; APSB; ANC 


The county shall maintain case records containing all information secured relative to each 
applicant for or recipient of aid or each child or children for whom application is made or who is 
receiving aid, including verification of points of eligibility which have been summarized on the Cer- 
tificate of Eligibility (Form Ag, Bl, CA 201) prior to its submission to the board of supervisors. When 
aid is denied, the case record shall contain full information relating to any point upon which denial is 
based. If there are pertinent conflicts in information relating to eligibility or ineligibility, the case 
record shall show how these were reconciled. 

In OAS, ANB, and APSB, the ease record shall contain the face sheet, when used, and the narra- 
tive record. It shall contain the Report of Investigation (Form Ag, Bl 202) except as provided in Section 
236-20, Instructions for Report. of Investigation. 

In ANC, the case record shall contain the face sheet (unless a substitute plan has been approved 
by the SDSW), a social history, and subsequent narrative entries. 

The case records shall also include, in a uniform arrangement, copies of all forms completed in 
connection with an application and investigation including the forms required for submission to the 
SDSW, as well as those devised by the county; a carbon copy of Notification of Action by the Board 
of Supervisors (Form Ag, Bl, CA 239) and copies of all correspondence. It is not required that a 
copy of the Social Data Record Card (Form Ag, Bl, CA 230) be retained in the county case record. 
The Application (Form Ag, Bl, CA 200) and Certificate of Eligibility (Form Ag, Bl, CA 201) shall be 
either original or certified copies or duplicate copies. An original signature is necessary on the Form 
Ag, Bl, CA 200. Original or facsimile signatures may be used on the Form Ag, Bl, CA 201. 

In ANB and APSB, a review shall be made at time of annual reinvestigation to determine the 
program under which the applicant qualifies for aid. The case history shall contain a record of the 
efforts of the applicant to achieve self-support, and his progress in this direction. When an applicant 
finds it necessary to change his plan for rehabilitation, the case record should contain information 
regarding the factors upon which his decision was based. 


Sec. 236-35 Disposal of Case History ery Sees, 1562, 2190, 3091.5 
OAS; ANB; APSB; ANC 

The Application (Form Ag, Bl, CA 200), Recipient’s Affirmation of Eligibility (Form Ag, Bl, 
CA. 206), Certificate of Reinvestigation of Eligibility (Form Ag, Bl, CA 207 or 208), Certificate of 


Verification of Eligibility (Form Ag, Bl, CA 201), together with all documents supporting verification, 
Notice of Change (Form Ag, Bl, CA 232) and other accounting records, are held to be permanent 
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330-00 














FAIR HEARING Public Assistance Program 


Sec. 326-10 Appeal From feat Inaction W&IC Sees. 103, 103.5, 103.6, 104.5, 1551, 1560, 


O, 2elal, 2182, 3 3075, 3460, 3473 
OAS; ANB; APSB; ANC . » 2182, 3086, 3075, 3460, 5475 

A person has the right of appeal when the county does not permit him to make application 
for aid. The appellant in that event submits a personal affidavit to the SDSW giving reasons for his 
belief that he is eligible for aid and showing that the county did not permit him to sign an application 
for aid. 

The SDSW investigation in this type of appeal only establishes the facts as to the appellant’s 
attempt to apply for aid. If the SSWB determines that the county did not allow the appellant to 
apply, the SSWB may order the county to take the application. 

Should the county subsequently deny such application, the applicant may then appeal against 
county denial. 


Sec. 326-20 Court Review of State Social Welfare Board Decision “*IG Sees. 2183, 2162.1 
OAS; ANB; APSB; ANC 


If the applicant or recipient is dissatisfied with any decision of the SSWB, he may file with 
the Superior Court of the county in which he resides, a petition, praying for a review of the entire pro- 
ceedings in the matter, upon questions of law involved in the case. ; 

If the decision of the court is in favor of the applicant or recipient of aid, aid shall be paid 
from the first of the month following date of application therefor, and the applicant or recipient shall 
be entitled to reasonable attorney’s fees and costs. If the court should, when the decision is in favor 
of the applicant, make a finding as to attorney’s fees and costs, such fees and costs would be charged 
as indicated by the court’s ruling. 


Sec. 330-00 Dispute Regarding Responsibility for an Applicant WeIC Sees. 1528, 2143, 3092, 
OAS; ANB; APSB; ANC 


When a dispute arises between two counties regarding that county which is responsible for 
the support of an individual, either county may submit the dispute to the SDSW. The SDSW shall 
weigh the evidence presented and fix responsibility for support. 

When a county wishes to refer to the SDSW a dispute with another county as to responsibility 
for payment of aid, Appeal as to Responsibility for Support (Form DPA 6) after completion by signa- 
ture of the chairman of the board of supervisors, shall be submitted in triplicate to the SDSW. Addi- 
tional data shall be submitted to the SDSW with Form DPA 6 and should include information as to 
the counties in which the applicant, or in ANC the child or person who determines the residence of 
the child/children, has resided, with the dates of such residence, and the information on which there 
is not agreement. 

Upon receipt of the appeal, the SDSW sends a copy of Form DPA 6 to the chairman of the 
board of supervisors and county welfare director in the other interested county or counties and requests 
a report from them. If no reply is received from the other county or counties within 30 days, the 
SDSW renders its decision on the basis of the facts known to it. 

When no conflict is revealed in the facts reported by the counties, such facts are presumed to 
be correct. When a conflict exists, the SDSW draws this to the attention of the counties concerned 
and requests an additional investigation and report. As a general rule, the SDSW does not make an 
investigation or interview the person concerned but renders its decision upon the basis of the facts 
presented by the counties. The decision of the SDSW may be appealed to the SSWB. 

In an appeal to the SSWB the decision of the SDSW is presented and the counties submit 
their contentions by letter, brief, or verbal argument at the time of hearing. 


pS eS SS ee 


SDSW-CALIFORNIA-MANUAL REVISION 5 Revised October 6, 1943 
ee ————————e——————————OaSaaeaeueaeaeaeasaaeeeeoeeesSsS=$mm9SSSS So 











Public Assistance Program. FAIR HEARING 326-05 
—evwvwwe———sSsSsSsSsSsSSSSSSSSssSsSSae 


Sec. 325-80 Notification of State Social Welfare Board Decision WiC Secs. 103, 1046, 1551, 3925-80 
OAS; ANB; APSB; ANG ©1825 3086, 3473 


Notification of the SSWB decision is sent by mail immediately after the hearing to the appel- 
lant, the chairman of the county board of supervisors, the county auditor and the county welfare 
department. 


Sec. 325-85 Record of Hearing and Decision WIC. Secs. L035, i04.5 325-85 
OAS; ANB; APSB; ANC 


A verbatim record is made of each hearing. A copy of this record becomes a permanent part 
of the appellant’s case record in the SDSW. 

After the SSWB renders its decision, the facts upon which the decision is based and the final 
decision are filed with the assistant secretary of the SSWB. Summaries of each hearing and decision 
are included in the minutes of the meeting which are reviewed and passed upon by the SSWB at the 
subsequent meeting. 


Sec. 325-90 Disposition of Case After State Social Welfare Board Decision "“IC. Sec. 2182 395 90 
OAS; ANB; APSB; ANC 


The county shall pay the appellant the amount of aid awarded by the SSWB, if a grant of 
aid is ordered, or carry out any other order of the SSWB. If the county fails to comply with the 
SSWB decision within 60 days or a reasonable period of time, the SSWB may cite the county to show 
cause for its failure to make the grant as directed. The SSWB may withhold State and Federal 
categorical aid funds from the county to enforce compliance with a SSWB decision. 

When, after the SSWB has taken action on an appeal, there is a change in the appellant’s 
circumstances the case is handled according to ordinary routine procedures. Further referral to 
the SSWB is not necessary unless a new basis for appeal arises. 


Sec. 325-95 Re-Appeals W2IO. Secs. 103, 104.5, 103.5, 103.6, 1551, L560, 140, 395-95 
OAS; ANB; APSB; ANC 2ldi, 2L82, 3075, 3086, 3460, 3473 

A person, or county, may not be satisfied with the decision of the SSWB regarding an appeal 
because it is believed that all pertinent facts were not available and/or not considered at the hearing. 
Additional evidence may be submitted by appellant or county to the SDSW for presentation to the 
SSWB with a request for a rehearing. When the SSWB decides that the additional evidence is 
pertinent and has not been considered at the appeal hearing, another hearing may be granted. 

In OAS a person may not appeal again until a year has elapsed, unless there is new evidence. 
After the expiration of a year, the appellant, if he desires, has the right to appeal again regardless of 
the lack of evidence. 


Sec. 326-00 Re-Application for Aid After Denial of Appeal IC Secs. 103, 103055 104-55 326-00 
OAS 2140 2 l4i, 2182 

An applicant whose appeal has been denied by SSWB may not again apply for aid until one 
year has elapsed from the date of his previous application except with the county’s consent or by 
order of SDSW. A change in applicant’s circumstances before a year has elapsed following the denial 
of his application is occasion for the county to reconsider his eligibility. (See Sec. 825-95, Re-Appeals.) 


Sec. 326-05 Appeal Regarding Degree of Blindness This section is a cross reference 396-05 


ind o i GO ing 
ANB; APSB and does not require sourcing 


See Sec. 180-25, Successive Eye Examination Reports, regarding procedure for securing | 
reports of eye examinations when appeal is based on degree of blindness. 
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361-30 Sec. 361-30 Suspension Procedure UIC See. 2220, LL 
OAS; ANB; APSB; ANC 


3, 114, 120, 1560, 2140, 3075, 3460 


Upon instruction so to do by the SDSW, the county shall cancel, suspend, or revoke aid. 

Aid shall be suspended by the county when there is neither proof of continued eligibility nor 
proof of ineligibility. Suspension is the process whereby delivery of a warrant for a particular month 
for a current case is withheld beyond the month for which the warrant is issued while circumstances 
which raise question regarding the recipient’s continued eligibility are investigated. Upon completion 
of the investigation suspended warrants are either released to the recipient or canceled. Discontinu- 
ance of aid differs from suspension in that aid is discontinued only when the information establishes 
ineligibility for continued aid. (See Sec. 361-50, Discontinuance of Aid.) Under no cireumstances 
shall an initial payment be suspended. (See Sec. 611-60, Initial Payments.) 

When eligibility is established and the warrant is delivered on or before the last day of the month 
for which it is issued suspension action is not necessary. 

In ANB and APSB, aid shall not be discontinued or suspended upon receipt of a Physician’s 
Report of Eye Examination (Form Bl 227) which raises question as to the degree of blindness. Such 
a report shall be considered as conflicting evidence of eligibility in that one or more Forms Bl 227 
indicating eligibility were previously obtained. The procedure outlined in Sec. 361-40, Continued 
Eligibility Questioned on Basis of Physician’s Report of Eye Examination, shall be followed. 

When information which raises question regarding continued eligibility makes it advisable to 
withhold delivery of the warrant for a particular month investigation of the eligibility question which 
caused the suspended payment shall proceed promptly and with all diligence in order that eligibility 
for continued aid may be established at the earliest possible date. 

Upon request of the SDSW, an immediate report of every suspension of aid shall be made. 
Such report shall state the reason for the suspension and show county action approving the suspension. 
The action of the board of supervisors shall be taken not later than the first meeting of the month fol- 
lowing that in which delivery of a warrant is withheld. 

When suspension action is necessary a notice shall be forwarded to the county auditor request- 
ing that delivery of the warrant for the specified month be withheld. The specific reason why eligibility 
is questioned shall be recorded on the notification to the auditor, a copy of which shall be retained in 
the county case record. 

Counties may devise their own form for notification to the county auditor. It may be advisable 
for such notification to be the same size as the warrant as this facilitates filing information regarding 
the dates of release with such warrants when they are returned to the auditor’s office after having been 
cashed by the payee. 
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Public Assistance Program CONTINUING SERVICES 361-25 
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Sec. 361-25 Retroactive Aid Payments by County WIC Sees. 1552.5 of 20, 3078.5, 3460 361-25 
OAS; ANB; APSB; ANC 


Retroactive aid means aid paid in a subsequent month for some preceding month or months. 
All payments of aid shall be made within the month for which aid is granted (see Sec. 611-50, Beginning 
Date of Aid) except that retroactive aid may be paid by the county in the following types of situations: 


1. When retroactive aid is granted upon appeal to the SSWB (see Sec. 825-75, Retroactive Aid). 


2. When retroactive initial payments are made because the investigation exceeded the period 
allowed by law for the particular category of aid as described in Sec. 611-70, Retroactive 


Initial Payments. 


3. When a payment has been made for a given amount in conformity with the currently 
authorized award in effect at the time the payment was made, and it is found that the need 
for the month had increased. Retroactive aid may be paid provided the increase is 
approved by the board of supervisors and the supplementary warrant in the amount of the 
increase is issued and delivered before the end of the first month following that for which 
the retroactive payment is made. (Aid may not be restored retroactively under this 
provision. ) 

Example A: An OAS recipient receives $40 in August, a $10 deduction being made because 
of a son’s contribution. On September 5, county learns that son ceased his contribution 
in July, and that recipient has had no ‘other income. He was, therefore, eligible to 
receive $50 for August. The board of supervisors may grant $10 retroactive aid for 
August provided such action is taken in September and the warrant is delivered not 
later than September 30. 


Example B: ANC in the amount of $85 was paid for January to meet the budgetary defi- 
ciency for a family of mother and four children. On February 10, county learned that 
family had moved to more adequate living quarters and rent for January increased by 
$7. The board of supervisors may grant $7 retroactive aid for January provided such 
action is taken in February and the warrant is delivered not later than February 28. 


4. When a payment in a particular month is made for less than the authorized award for that 
month and the erroneous payment is corrected within a three-month period, including the 
month in which the erroneous payment is made. No action by the board of supervisors is 
necessary. (In case of an erroneous discontinuance aid cannot be restored retroactively 
under this provision for the reason that there was no authorized award in effect for the 
month for which payment was due.) 


Example: The authorized award for a recipient of ANB for January is $50. Due to an 
error, the recipient was paid $40 for January. County may pay recipient additional 
$10 due for January in February and not later than March 31. 


5. When an award has been made and remains in effect, but payment of aid is suspended as 
provided in Sec. 361-80, Suspension Procedure. 


6. When a warrant is returned to the county auditor’s office because of a change in address 
of the recipient such warrant may be held and retransmitted in the subsequent month to 
the recipient’s new address. 

7. When in a transferred case, the second county fails to begin aid on the date due. This is 
necessary to avoid interruption in receipt of aid. (See See. 122-67, Continuous Payment 
of Aid in Transferred Case.) 
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Sec. 361-50 Discontinuance of Aid 
OAS; ANB; APSB 

Aid shall be discontinued when the recipient does not meet the eligibility requirements of the 
respective category of aid. 

In OAS and ANB when ineligibility resulted from income received, but receipt of that 
income was not discovered by the county in time to discontinue the aid effective not later than the 
last day of the second month following that in which the income was received, aid shall continue if 
the recipient is otherwise eligible. He shall be requested to reimburse the county to the extent of the 
aid paid in the month the income was received from resources he may have other than the grant of 
aid and the income to which he is currently eligible under the provisions of the law for the particular 
category of aid. 

Example: A couple, the grant of OAS for each being $50 a month, were joint beneficiaries of 

a friend’s insurance policy. They received $500 or $250 each on August 15. Aid is dis- 
continued August 31. (See Sec. 215-00, Restoration of Aid.) Should the county not 
learn of the income until September or October, aid is discontinued, effective September 
30, or October 31, respectively. Should the county not learn of the income until November 
5, when the annual reinvestigation is made, aid shall not be discontinued, but each recipient 
shall be requested to refund $50. 

Discontinuance of aid is effective as of the last day of the month for which the last warrant 
was delivered. 

When a transfer of costs between counties falls upon the first day of the month, the effective 
date of discontinuance by the first county shall be the last day of the preceding month. 

In OAS, ANB and APSB, when a warrant is issued but not delivered prior to the recipient’s 
death, aid shall be discontinued as of the last day of the preceding month. (See Sec. 611-00, Payment 
When Grantee Dies.) 


Sec. 361-60 Change in School Status Reported on Notice of Change 
ANC 

A change in school status as set forth in See. 235-25, Verification of School Attendance, shall 
be reported to the SDSW on the Notice of Change (Form CA 232). (See Sec. 363-15, Recording Change 
of School Status on Section III of Notice of Change.) 


Sec. 361-75 Action by Board of Supervisors on Notices of Change 
OAS; ANB; APSB; ANC 

Action of the board of supervisors is required upon all Notices of Change (Form Ag, BI, 
CA 232) except those which report school status for ANC. 
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Sec. 361-40 Continued Eligibility Questioned on Basis of Physician’s Report of Eye Examination 361-40 
ANB; APSB mizC Bac eee tet : a 

When a Mine tee ott Of Eye Beanination “ord Bl 245 ises a question regarding 
degree of blindness of recipient, aid shall not be immediately discontinued. (See Sec. 180-50, Reex- 
amination of Eyes to Determine Continued Eligibility, and Sec. 180-25, Successive Eye Examination 
Reports.) The warrant for the coming month shall be issued in the usual manner but delivery with- 
held, though not beyond the month for which it is drawn. The recipient shall be immediately notified 
that continued eligibility is questioned, that continuance of aid is dependent upon clearance of eligi- 
bility, and that he may submit a Form Bl 227 from another physician from the approved list. 

The submission of a Form Bl 227 from another physician may be dependent upon factors such 
as health condition of the recipient, proximity to a qualified examiner, ete. When such conditions 
exist and a Form BI 227 is not submitted prior to the end of the month for which the warrant is being 
held, the withheld warrant shall be released, provided it is delivered before the end of the month for 
which it is drawn. A second and final notice shall be sent to the recipient with the released warrant 
advising that further payment will not be made unless eligibility is immediately cleared. 

When the Form Bl 227 secured by the recipient from another physician is in conflict with 
the one which raised a question regarding continued eligibility, the withheld warrant shall be released, 
provided it is delivered before the end of the month for which it is drawn. An examination by a third 
physician shall be authorized and paid for by the county in order that a decision may be made on the 
basis of the two reports which agree. (See Sec. 180-25.) 

When a Form Bl 227 is submitted by a recipient prior to the end of the month for which the 
warrant is being held and the findings of the physician are in agreement with those which raised a 
question with regard to continued eligibility, the withheld warrant shall be canceled. Aid shall be 
discontinued as of the last day of the month preceding that for which the warrant is canceled and 
a Notice of Change (Form Bl 232) shall be sent to the SDSW. (See See. 361-50, Discontinuance 
of Aid.) 

Upon the release of the warrant which was withheld because of a cloud on eligibility the 
warrant for the next or second month shall be issued and its delivery withheld, but not beyond the 
end of the month for which it is drawn. 

If the physician’s report of the third eye examination establishes eligibility for continued 
payments, the withheld warrant shall be delivered to the recipient before the end of the month for 
which it is drawn and aid shall continue in the amount to which the recipient is eligible. 

If the physician’s report of the third eye examination establishes ineligibility, or if eligibility 
is not determined by the end of the second month for which delivery of the warrant was withheld, 
the warrant shall be canceled and a Form Bl 232 discontinuing aid, effective with the last day of the 
month preceding that for which the warrant was canceled, shall be forwarded to the SDSW in the 
usual manner. 

Under no circumstances shall warrants for more than two months be issued and withheld 
pending clearance of eligibility. 
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a7 ‘ STATE OF CALIFORNIA 


wanineesteacones Department of Social Welfare 


WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


SF 
CHARLES M. WOLLENBERG 
SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING DIRECTOR 
995 MARKET STREET 
Sacramento 
i November 2, 1943 


Hon. Frank M. Jordan 
Secretary of State 

Room 109, State Capitol 
Sacramento, California 


L 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


Mrs. MARY E. BARKWILL 
Route 1, Box 55 
LINDSAY 


HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 


JOHN C. CUNEO 
922 J STREET 
MODESTO 


MRs. T. G. EMMONS 


POST OFFICE Box 12 
SALINAS 


WILFoRD H,. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NORTH VINE STREET 

Los ANGELES ’ 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of regulations, cur- 
rently effective, made by the State Department 
of Social Welfare. 


These regulations are filed in accordance with 
Article 21 of Chapter 3 of Title 1 of Part 3 of 
the Political Code as amended by Chapter 628, 


Statutes of 1941. 


Very truly yours, 


CHARLES M. WOLLENBERG, Director 


D 
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DEP. MENT BULLETI Die: erage XRERKARY 
1680 NorTH VINE STREET 
TO; COUNTY BOARDS OF SUPERVISORS Los ANGELES 


COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Current Bulletins 
Aid to Needy Children 


The following bulletins which relate to Aid to Needy Children are 
current. It is to be noted that certain portions of a number of these bulletins 
have already been incorporated in the Manual. 


98—Rev. Old Age and Survivor's Insurance Benefits 

114A Repayments of Aid 

141 Aid to Needy Children Opinion NS 3202 

187 Reimbursement to Counties 

196 Supreme Court Decision, Increase in State Participation 

197 Monthly Statistical Report on Children's Aid, CA 237 

203 Instructions for Completion of Forms CA 240 Revised (CIF) 
and CA 242 (TBF), Aid to Needy Children 

205 Revised Method of Reporting on Statistical Reports, CA 237 
and GR 237 

205=A Statistical Reporting for Persons in ANC Families not 
Included in Family Budget Unit 

209 Standards of Adequate Care; Income; Determination of Need 
and Amount of Grant; Adjustments in Grants 

212 Aid to Needy Children-Hightecenth Birthday 

217 Aid to Needy Children August 4, 1943, Amendments 

220 Categorical Aid Cases Closed Because of Receipt of Allotments 
and Allowances to Dependents of Men in the Armed Forces 

222 Tuberculous Father Classification 

224 OAS, ANB and ANC-Retroactive Aid 


All other bulletins relating to Aid to Needy Children are obsolete, 


(Authority: Sections 1560, 
2140, 3075 and 119 of the Very sincerely yours, 


Welfare and Institutions Code) Ba Sadat Cf are . ’ 
hedts MZ. ut Ale 


— 


MARTHA A, CHICKERING, Director 
Department of Social Welfare 


5 « 
= Pe 


a 


MAIN OFFICE EARL WARREN 
SACRAMENTO GOVERHOR 
616 K Street STATE OF CALIFORNIA 


LOS ANGELES OFFICE 
WASHINGTON BLDG. 
344 SOUTH SPRING STREET 


DEPARTMENT OF SOCIAL WRLFAKE 


Miss MARTHA A. CHICKERING 
SAN FRANCISCO OFFICE Di RECTOR 
Davio HEWES BLoG. 


995 MARKET STREET 


Sacramento 
October 21, 1943 
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DEPARTMENT BULLETIN NO. 227 ere 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


JouHN C. CUNEO 
922 J STREET 
MODESTO 


HEBER BROWN 
1419 BROADWAY 


Subject: Ourrent Bulletins OAKLAND 


The following Department Bulletins are in effect currently, either in 
whale or in part. Those portions which have been superseded by sections of the 
Manual of Policies and Procedures or by later bulletins are obsolete, All other 
Department Bulletins issued prior to this date are obsolete, 


4g F Supplement Aid to Blind, List of Physicians Skilled in Diseases 


of the Eye 

4g G Aid to Blind, Supplemental List of Physicians Skilled in 
Diseases of the Eye 

69 ¢ Classification Plan for Positions in the California 
County Welfare Departments 

69 D Revisions of Specifications for Junior Stenographer~Clerk 

69 B Revisions of Specifications for Public Assistance Worker, 
Grades I and II 

69 F Summary of Revisions to the Classification Plan for 

' County Welfare Departments 

69 G Revision of Specifications for Child Welfare Services 
Worker 

88 B OAS, ANB, APSE, Determining the Grant When Income is 
involved 


98 Revised Old Age and Survivor's Insurance Benefits 


114 A Repayments of Aid 
136 Parolees from State Institutions 
aT Parolees from State Institutions 


141 Aid to Needy Children, Opinion NS 3202 


143 Revised A 


143 Revised B 


144 Revised 
144 Revised A 
144 Revised B 
184 

184 A 


187 
196 


197 
203 


205 
205 A 
206 
209 
211 
212 
213 
214 


215 


216 


Old Age Security, Need in Excess of Basic Grant, Income 
and Resources, Computation of Net Income from Labor and 
Services 

Old Age Security, Budgetary Method of Determining Need 


Aid to Needy Blind, Rulings under Section 3084 of the 
Welfare and Institutions Code as Amended 


Cancellation of Section 7, Subdivision 0, of Department 
Bulletin No, 144 Revised 


Aid to Needy Blind, Need in Excess of Basic Grant, Income 
and Resources, Computation of Net Income from Labor and 
Services 

Compensation Plan 

Compensation Plan 


Reimbursements to Counties 


Supreme Court Decision, Increase in State Participation, 
Children's Aid 


Monthly Statistical Report on Children's Aid, OA 237 


Instructions for Completion of Forms CA 240 (CIF) and 
Ca 242 (TBF), Division of Aid to Needy Children 


Revised Method of Reporting on Statistical Reports, 
CA 237 and GR 237 


Statistical Reporting for Persons in ANC Families Not 
Included in the Family Budget Unit 


01a Age Security, Restoration of Aid Following 
Discontinuance Because of Income from Zmployment 


Aid to Needy Children, Standards of Adequate Care; Income; 
Determination of Need and Amount of Grant; Adjustments in 

Grants 

Old Age Security, July 1, 1943, Amendments 

Aid to Needy Children, Bighteenth Birthday 

Current 01d Age Security Bulletins 

OAS, ANB, and APSB, Income 

Section 2160.5 

Aid to Needy Blind, Aid to Partially Self-Supporting Blind 
Residents, August 4, 1943 Amendments 


Department Bulletin No. 227 
Page 2 


217 
21g 
219 A 


219 B 
220 


222 
223 
224 
225 


226 


(Authority: 


Aid to Needy Children, August 4, 1943, Amendments 
Old Age Security, Agricultural Labor 


Old Age Security, Current Income as It Relates to Agricultural 
Income 


Old Age Security, Agricultural Lebor 


Categorical. Aid Cases Closed Because of Receipt of Allotments 
and Allowances to Dependents of Men in the Armed Forces 


Tuberculous Father Classification, Aid to Needy Children 
Current Bulletins, Aid to the Blind 

OAS, ANB, and ANC — Retroactive Aid 

Current Bulletins, Aid to Needy Children 

Correction ~- Manual of Policies and Procedures, Sections 361=25 
and 626-50 


Very sincerely yours, 


h, woe Of, Te 


MARTHA A. CEICKERING, Director 
Department of Social Welfare 


Sections 1560, 2140, 3075 and 119 of the Welfare and Institutions Code) 


Department Bulletin No. 227 
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poe 
Eerl Warren 
MAIN OFFICE " Gauicseaw 


SACRAMENTO 
616 K STREET 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 
DIRECTOR 
Sacramento 
November 4, 1943 


s 
a 
GF, 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


FF 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET STREET 


Fr 
Hone Frank M. Jordan 


Secretary of State 
Room 109, State Capitol 
Sacramento, California 


bes 


Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 
HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 
JOHN C, CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
PosT OFFICE Box 12 
SALINAS 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of regulation, cur- 
rently effective, made by the State Department 


of Social Welfare. 


This regulation is filed in accordance with 


Article 21 of Chapter 3 of Title 1 of Part 3 of 
the Political Code as amended by Chapter 628, 


Statutes of 1941. 
Very truly yours, 


a 


OR WG Raat TD 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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MAIN OFFICE 
SACRAMENTO 
616 K Street 


LOS ANGELES OFFICE 
WASHINGTON BLOG. 
344 SouTH SpRING STREET 


SAN FRANCISCO OFFICE 
DAVID HEWES BLOG. ~ 
995 MARKET STREET 


DEPARTMENT BULLETIN NO. 69-¢ 


“EARL WARREN SOCIAL WELFARE BOARD 
GOVERNOR ARCHIBALD B. YOUNG, CHAIRMAN 
STATE OF CALIFORNIA 808 S. SAN RAFAEL AVENUE 
PASADENA 
DEPARTMENT OF SOCIAL WELFARE Mrs. MARY E. BARKWILL 
Route 1, Box 55 
Miss MARTHA A. CHICKERING LINDSAY 
DIRECTOR ARS. Te Ge EMMONS 
Sacramento Post OFrice Box 12 
, saps SALINAS 
WILFORD H. HOWARD 
maneee ae 1943 1815 Repwoad HiGHway SouTH 
SANTA Rosa 
BEN KOENIG 


1680 N. Vine St. 
Los ANGELES 


JOHN C. CUNEO 
922 J STREET 
MoDEsTo 


HEBER BROWN 
1419 Broabway 


TO: COUNTY WELFARE DIRECTORS OAKLAND 


Subject: Revision of Specifications for 
Child Welfare Services Worker 


Attached are revised pages 67, 68; and 69; for the classifi- 


cation of Child Welfare Services Worker, as approved by the State 
Social Welfare Board on May 27, 1943. These revised pages are to be 
inserted in your copy of The Classification Plan for County Welfare 


Departments. 


Attachments 


(Authority: 





Very sincerely yours, 


f) 
) ‘ - a ~ 
<n Q Gq antes 
tee 
MARTHA A. CHICKERING, Director 
Devartment of Social Welfare 


Sections 119.5 and 119.6 of the Welfare and Institutions Code) 


Revised 
CHILD WELFARE SERVICES WORKER Ber f3 


Definition: 


Under the administrative sunervision of a County Welfare Director and 
with technical and consultive supervision from the State Department of Social 
Welfare, to provide case work service for the protection and care of children 
in need of such service; to give consultation service to other steff workers 
regarding specific cases involving the welfare of children; to cooperate with 
public and private agencies and groups for the best possible use of existing 
resources and the development of further facilities for the protection and care 
of children; and to perform related work as required. 


Distinguishing Characteristics: 


A position in this class is distinguished from Public assistance Workex 
Grade II by the fact that a Child Welfare Services Worker is concerned with 
establishing and strengthening, especially in predominantly rural areas, child 
welfare services for the protection and care of homeless, dependent, and neglected 
children, and for develoving adequate methods of community child welfare organ- 
ization. The work may involve the carrying of a limited number of cases pre- 
senting problems of children and requiring individual attention and intensive 
service. These may include Aid to Needy Children, county indigent cases, or 
may be referred from other sources. Services may be rendered on a case work 
basis to children other than those who qualify for public assistance. The 
program is primarily one of developing public and private resources to promote 
a high standard general child welfare program for children in rural areas or in 
areas of special need. Considerable individual initiative and independence of 
judgment is permitted the Child Welfare Services Worker. This class is dis» 
tinguished from Public Assistance Supervisor Grade I by the fact that the 
incumbent does not supervise any Publio assistance Workers. The relationship 
with other county employees is primarily advisory end consultive. 


Typical Tasks: 


Visiting children in their own homes, homes of reletives or boarding 
homes, and interviewing relatives, nurses, teachers and other interested agencies 
and individuals for the nurvose of securing information necessary to determine 
service to be given or action to be taken; taking applications; making rein- 
vestigations and verforming services for a limited number of cases vresenting 
problems of children which may include Aid to Needy Children, county indigent 
cases, or cases referred from other sources; locating and investigating foster 
homes; arranging foster care of children in private family homes or institutions, 
and supervising children placed therein; securing custodial or other care for 
mentally handicapped children; protecting children from exploitation, removing 
them from such surroundings if necessary, through procedures authorized by 
statute; assisting the courts by investigations, case work services and super~ 
vision; assisting schools in dealing with behavior problems; obtaining necessary 
psychological and psychiatric services for children in need of such services 
and carrying out a plan of treatment based on the findings; arranging for medical 
and health services for children in need of such care; studying the need of 
additional medical and health services which could be made available for the 
welfare of children in the community, and assisting in promoting the development 
of such a program; giving consultation service on child welfare problems to 
members of the county staff; cooperating with public and private agencies in 


CHILD WELFARE SERVICES WORKER 
~67~ 


giving service to children; conducting studies to demonstrate need for services 
which might be available for children in the community; stimulating community 
interest in child welfare problems and in ways of meeting them; securing local 
financial participation in the child welfare program; maintaining case histories 
on all children under care; dictating letters and preparing necessary reports; 
making addresses to interested organizations and other groups concerning child 
welfare; attending and participating in group and committee discussions of social 
problems affecting children generally. 


Minimum Qualifications: 


Education: 


Equivalent to that represented by graduation from college 


and at least one year of successfully completed graduate study in 
a recognized school of social work. 


AND 


Experience: Two years within the last ten years of successful paid 
employment in a social work capacity relating to child or family 
welfare in a public or private agency. 


Alternate 


OR 


Education and Experience Requirements: One additional year 


of successfully completed study in a recognized school of social 
work may be substituted for one year of the required experience. 


Knowledge: 


(1) 


(2) 


(3) 
(4) 
(5) 
(6) 


(7) 


Rev. 5/27/43 


Thorough knowledge of the provisions of the California Welfare 
and Institutions Code pertaining to Aid to Needy Children and 
general knowledge of the Welfare and Institutions Code per- 
taining to Old Age Security and Aid to the Needy Blind, 


General knowledge of the titles of the Social Security Act 
pertaining to Old Age Assistance, Aid to the Blind, and aid 
to Dependent Children. 


Thorough knowledge of problems which call for the use of 
public and private community resources. 


Thorough knowledge of the social case work methods of inter+ 
viewing and recording. 


Thorough knowledge of modern social welfare techniques,with 
particular reference to child welfare. 


Wide knowledge of the conditions in rural areas and of the 
methods of strengthening and extending child welfare services. 


General knowledge of the purposes and activities of the various 
public and private welfare agencies in California, 
CHILD WELFARE SERVICES WORKER 


~6ke 


Ability: 


(1) 
(2) 


(3) 
(4) 
(5) 
(6) 


To utilize and coordinate local resources, to work with committees 
and groups, and to participate in community activities, 


To evaluate social conditions in rural areas, and to develop special 
child welfare programs, 


To address an audience offectively. 


To size up people and situations accurately, to adopt an effective 
course of action, and to get along well with others, 


To prepare complete and concise reports, 


To follow oral and written directions, 


Personal Characteristics: 


Initiative, integrity, neat personal appearance, pleasing personality, 
resourcefulness, keenness of observation, good judgment, good health, and free- 
dom from disabling defects. 


Revised 5/27/43 


CHILD WELFARE SERVICZS WORKER 
-69- 


§ ee 
Earl Warren 
MAIN OFFICE Gonerncé 
SACRAMENTO 
™ 616 K STREET 


9 STATE OF CALIFORNIA 


LOS ANGELES OFFICE B epartment of Social Welfare 


WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


gf? 
SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 
DAVID HEWES BUILDING DIRECTOR 
995 MARKET STREET 
Sacramento 
i November 9, 1943 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


SOCIAL WELFARE BOARD 
‘ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 


HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 


JOHN C, CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
PosT OFFICE BOx 12 
SALINAS 
WILForRD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 


BEN KOENIG 
1660 NORTH VINE STREET 


Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jorden: 


Attached are three copies of regulations, cur- 
rently effective, made by the State Department 
of Social Welfare. 


These regulations are filed in accordance with 
Article 21 of Chapter 3 of Title 1 of Part 3 
of the Political Code as amended by Chapter 
628, Statutes of 1941. 


Very truly yours, 


—— 


Dosen Vise eur A. 


CHARLES Mf. WOLLENBERG, Director 
Department of Social Welfare 


1723786 
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FORVICTORY 





a’ s 
Ler! Warren 
SOCIAL WELFARE BOARD 


MAIN OFFICE Governor 
SACRAMENTO ARCHIBALD B. YOUNG, CHAIRMAN 
616 K STREET 808 S. SAN RAFAEL AVENUE 
sf STATE OF CALIFORNIA PAMADENA 
: Mrs. MARY E. BARKWILL 


ROUTE 1, Box 55 


LOS ANGELES OFFICE 
WASHINGTON BUILDING zi 
311 SOUTH SPRING STREET Be artment ot Social Welfare LINDSAY 
or HEBER JAMES BROWN 
ee 1419 BROADWAY 
SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG OAKLAND 
DAVID HEWES BUILDING DIRECTOR JOHN C, CUNEO 
995 MARKET STREET 922 J STREET 
Sacramento MopESTO 
Ee November 8, 1943 MRS. T. G. EMMONS 
PosT OFFICE Box 12 
SALINAS 


WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


DEPARTMENT BULLETIN NO. 69-H 


TO: COUNTY WELFARE DIRECTORS 


Subject: Revisions of Minimum Qualifications 
in Specifications for Chief Clerk 
and Chief Bookkeeper Clerk 


Attached are the revised minimum qualifications of the 
specifications for Chief Clerk and Chief Bookkeeper Clerk, as 
approved by the State Social Welfare Board on October 28, 1943. 
These revisions can be inserted over the original specifications 
as they now appear in your copy of The Classification Plan for 
County Welfare Departments. 


Very sincerely yours, 


ae Wha 
ile ie KR 
eae 
CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


Attachment 


(Authority: Section 119.5, Welfare and Institutions Code) 


FORVICTORY 





e . 


CHIEF CLERK 
Minimum Qualifications: 


Education: Equivalent to that represented by completion of the 
twelfth grade. 
AND 
Experience: Four years of successful full-time paid experience 
within the last ten years in clerical work of which at least 
one year must have been in a supervisory capacity. 


OR 


Alternate Education and Experience Requirement: 


(1) Eight months of full-time paid experience in clerical 
work may be substituted for one year of high school. 
Maximum substitution allowable: two ysars of ex-— 
perience for three years of high school. 


(2) One year of successfully completed training, special- 
izing in commercial subjects, in a recognized college 
or university or business schoal may be substituted 
for one year of qualifying experience. Maximum substi- 
tution allowable: two years of the specified business 
training for two years of qualifying experience. 


Approved by the Social Welfare Board on 10/28/43 





CHIEF BOOKKEEPER CLERK 
Minimum Qualifications: 


Education: Equivalent to that represented by completion of the 
twelfth grade. 
AND 
Experience: Four years of successful full-time paid experience 
within the last ten years in responsible clerical work in- 
volving the keeping or reviewing of financial or statistical 
records. 


OR 


Alternate Education and Experience Requirement: 


(1) Bight months of full-time paid experience in responsible 
clerical work involving the keeping or reviewing of 
financial or statistical records may be substituted for 
one year of highschool. Maximum substitution allowable: 
two years of experience for three years of high school. 


(2) One year of successfully completed training, special- 
izing in commercial subjects, in a recognized college 
or university or business school including at least six 
semester hours in accounting may be substituted for one 
year of qualifying experience. Maximum substitution 
allowable: two years of the specified business training 
for two years of qualifying experience, 


Approved by the Social Welfare Board on 10/28/43 


- ; 
Karl Barren 
eer SOCIAL WELFARE BOARD 


MAIN OFFICE 
ARCHIBALD B. YOUNG, CHAIRMAN 


SACRAMENTO 
616 K STREET 808 S. SAN RAFAEL AVENUE 
td STATE OF CALIFORNIA PASRRENS 
LOS ANGELES OFFICE Mrs. MARY E. BARKWILL 
WASHINGTON BUILDING * pace 1, Box 55 
311 SOUTH SPRING STREET Pr aurtment 0 OcTa rg are INDSAY 
me HEBER JAMES BROWN 
ae 1419 BROADWAY 
SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG OAKLAND 
DAVID HEWES BUILDING DIRECTOR JOHN C,.CUNEO 
995 MARKET STREET 922 J STREET 
Sacramento MODESTO 
[ November &, 1943 Mrs. T. G. EMMONS 
POST OFFICE Box 12 


SALINAS 


WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


DEPARTMENT BULLETIN NO. 69-H 


TO: COUNTY WELFARE DIRECTORS 


Subject: Revisions of Minimum Qualifications 
in Specifications for Chief Clerk 
and Chief Bookkeeper Clerk 


Attached are the revised minimum qualifications of the 
specifications for Chief Clerk and Chief Bookkeeper Clerk, as 
approved by the State Social Welfare Board on October 28, 1943. 
These revisions can be inserted over the original specifications 
as they now appear in your copy of The Classification Plan for 


County Welfare Departments. 


Very sincerely yours, 


0 ik Wehner, 
CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


Attachment 


(Authority: Section 119.5, Welfare and Institutions Code) 


FOR VICTORY 





aa 


CHIEF CLERK 
Minimum Qualifications: 


Education: Hquivalent to that represented by completion of the 
twelfth grade. 
AND 
Experience: Four years of successful full-time paid experience 
within the last ten years in clerical work of which at least 
one year must have been in a supervisory capacity. 


OR 


Alternate Education and Experience Requirement: 


(1) Bight months of full-time paid experience in clerical 
work may be substituted for one year of high school. 
Maximum substitution allowable: two years of ex- 
perience for three years of high school. 


(2) One year of successfully completed training, special- 
izing in commercial subjects, in a recognized college 
or university or business school may be substituted 
for one year of qualifying experience. Maximum substi- 
tution allowable: two years of the specified business 
training for two years of qualifying experience. 


Approved by the Social Welfare Board on 10/28/43 
CHIEF BOOKKEEPER CLERK 


Minimum Qualifications: 


Education: Equivalent to that represented by completion of the 
twelfth grade. 
AND 
Experience: Four years of successful full-time oaid experience 
within the last ten years in responsible clerical work in- 
volving the keeping or reviewing of financial or statistical 
records. 


OR 


Alternate Education and Experience Requirement: 


(1) Bight months of full-time paid experience in responsible 
clerical work involving the keeping or reviewing of 
financial or statistical records may be substituted for 
one year of highschool. Maximum substitution allowable: 
two years of experience for three years of high school. 


(2) One year of successfully completed training, special- 
izing in commercial subjects, in a recognized college 
or university or business school including at least six 
semester hours in accounting may be substituted for one 
year of qualifying experience. Maximum substitution 
allowable: two years of the specified business training 
for two years of qualifying experience: 


Approved by the Social Welfare Board on 10/28/43 


earl Warren 
MAIN OFFICE Governor 
SACRAMENTO 
616 K STREET 


i? STATE OF CALIFORNIA 


Syaamneron socom Department of Social Welfare 


WASHINGTON BUILDING 
311 SOUTH SPRING STREET 

CHARLES M. WOLLENBERG 
DIRECTOR 


Sg; 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET STREET 


Sacramento 
‘he December 2, 1943 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
ROuTE 1, Box 55 
LINDSAY 
HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
Mrs. T. G. EMMONS 
POST OFFICE Box 12 
SALINAS 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO; 


Attached are three copies of regulations, currently 
effective, made by the State Department of Social 
Welfare. 


These regulations are filed in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


Stee! 


CHARLES M. mite » Director 
Department of Social Welfare 


523797 
Encls. 


O¢ Hl yw 


2 230 £46 


FOR.VICTORY 





MAIN GFFICE 
SACRAMENTO 
616 K STREET 


LOS ANGELES OFFICE 
WASHINGTON BLDG. 
3tt SOUTH SPRING STREET 





EARL WARREN 
GOVERNOR 
STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
CHARLES M, WOLLENBERG 
RHRR IAA RR 


SOCIAL WELFARE BOARD 
ARCHIBALD 8. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


Mrs. Mary E. BARKWILE 
Route 1, Box 55 
EXER RIEX LINDSAY 


SAN FRANCISCO OFFICE ae DIRECTOR ae he hs lees 
DAVID HEWES BLOG. SiLe D Bsa Te: Ge BmONs 
995 MARKET STREET A 
to office of the Secretary of State SALINAS 
tn the rice - ns ¢ i 
a of the State of California WiLFORD H, HOWARD 
Q 1815 Reowood HicHway SoutH 
DEC 4-19 A3 SANTA ROSA 
ofS 
AN M, ee Secretary BEN KOENIG 
1680 N. ViNe St. 
Vas , Los ANGELES 
By, uty Bacrenento 
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MANUAL LETTER NO. 44 


” feeuaber 9, 1943 


JOHN C, CUNEO 
922 J STREET 
MODESTO 


HEBER BROWN 
1419 BRoADWaY 
OAKLAND 


The material you receive herewith is to be entered in your copy of 
the Manual of Policies and Procedures and the revision numbers can— 
celled on the separators for the revised chapters: 


Real Property 
Personal Property 


Relatives 
Investigation and Decision 


These revisions were 
become effective immediately, 


tion is 
policy: 


directed to 


Revisions 46 thru 52 
Revisions 35 thru 41 

Table of Contents (reissued) 
Revisions 15 thru 18 
Revisions 10 and 11 


adopted by the SSWB on September 23, 1943 and 
Most 
necessitated by 194% amendments to the W, and I. Code, 
the following 


of them incorporate changes 
Your atten- 
revisions based on Department 


The revision of Secs. 135-00 and 146-10 and the second 
revision in Seco, 135-25 set forth a new policy concern— 
ing partial support under a contract for life care, It 
is applicable in all aids. 


The revision of Secs. 138-00 and 147-00 sets forth a 
new policy pertaining to repayment of aid when ineli- 
gibility results from excess property assets, It is 
already in effect in OAS under a 1943 amendment to the 
W. & I, Code and is now made applicable in ANB, APSB, 

and ANC, 


The third revision in Sec. 234-00, concerning the re- 
turn of a responsible relative's sworn statement, sets 
forth a new policy for ANB and APSB, It is already in 
effect in OAS under the provisions of the W. & I Code, 


The issuance of this material renders certain portions of Department 
Bulletin #211 obsolete, as follows: 


Page 16 — last paragraph, the first sentence (begin- 
ning “Any house, trailer, boat ...") is rendered ob- 
solete by Sec, res 


mn 


Page 21 ~ first paragraph, the second and third sen- 
tences, are rendered obsolete by Secs. 171-00 and 171-35, 


Page 21 - that portion which relates to W, &1, 0, Bec, 
2181.01, with the exception of the first paragraph (begin- 
ning with "In the absence of . . ."), is rendered obso- 
lete by Sec. 234-00. 


Page 31 — the entire page, with the exception of the 
paragraph pertaining to W. &1I. 6. Sec. 2224, is ren 
dered obsolete by Secs, 138-00 and 147-00. 


The portions of Department Bulletin #211 which have been rendered 
obsolete by the issuance of this material should be so marked, 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE OVER 
THE SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 


130-00 


REAL PROPERTY 


Public Assistance Program 








1 30-00 Sec. 130-00 Real Property, Provisions of the W. & I. Code 


Old Age Security 


Aid to Needy Blind 
Aid to Partially Self- 
Supporting Blind 
Residents 


Aid to Needy Children 








No aid shall be granted or paid to any person who 
owns real property, the assessed value of which as 
assessed by the county assessor, less encumbrances 
thereon of record, exceeds $3000 at the time such 
person makes application for aid. (W. & I. C. 2164.) 


No aid shall be granted or paid to any married 
person, if the assessed value of the combined real 
property of the husband and wife, as assessed by the 
county assessor, less encumbrances thereon of record, 
exceeds $3000 at the time such person makes applica- 
tion for aid. In computing the value of such property, 
ownership of property located in another state by a 
spouse not having a legal residence in California, with 
whom the applicant has not been living for at least 
five years preceding the application for aid, shall not 
preclude the applicant from receiving OAS unless it 
appears that the applicant has a present legal interest 
in such property. (W. & L. C. 2165 and 2165-A.) 


The interest of an applicant or recipient in an estate| 
as heir, devisee, or legatee shall not be considered prop- 
erty of the applicant or recipient until it has been dis- 
tributed to him and is available for expenditure or 
disposition by him; and the interest of a beneficiary of 
a trust shall not be considered to be property of the 
beneficiary until it has been made available for expendi- 
ture or disposition by him. (W. & I. C. 2163.1.) 

Estates for years, when used for the purpose of pro- 
viding a place of residence for the owners thereof and 
when such estate is for a period of not less than ten 
years, shall be considered real property. (W.& I. C. 
2163.5.) 

Any place of abode of an applicant or recipient, | 
whether house, boat, trailer, or other habitation, shall | 
be considered real property. (W. & I. C. 2163.7.) 

If, at any time during continuance of aid, the 
recipient or the spouse of the recipient becomes pos- 
sessed of any property or income in excess of the! 
amount allowed, the recipient shall immediately notify | 
the board of supervisors of the receipt and possession 
of such property or income. The board may, on 
inquiry and with the approval of the SDSW, either 
cancel the aid or vary the amount thereof in accord- 
ance with circumstances. (W. & I. C. 2222.) 

A person who has received aid in good faith, honestly | 
believing himself to be entitled thereto, but who is| 
found to have possessed property in excess of the 
amount allowed under the provisions of this chapter, 
shall be considered to have been ineligible for aid only 
during the period for which the excess property, if it 
had been applied to his support at the rate of the aid | 
granted to him, would have supported him. In such | 
case the recipient shall repay only the aid he received | 


_ erty, 





during such period of ineligibility. (W. & I. C. 2223.5.) 


Aid shall not be 
eranted or received by 
any person who owns 
personal or real prop- 
or both, the 
county assessed valua- 
tion of which, less all 
encumbrances thereon 
of record, is in excess 
of $8000. (W. & I. C. 
3047 and 3447.) 


An applicant’s share 
of any estate, which 
share has not been dis- 
tributed and of which 
he has no present eco- 
nomic use does not con- 
stitute property. (W.& 


I. C. 3047.5 and 3448.) 





No aid shall be 
eranted or paid to any 
child who owns, or 
whose parent owns real] 
property, the combined 
assessed value of which 
as assessed by the 
county assessor exceeds 
$3000 at the time ap- 
plication for aid is 
made, or while in 
receipt of such aid. 
(W. & I. C. 1520.) 


A child’s share of any 
estate, which share has 
not been distributed 
and of which he has no 
present economic use, 
does not constitute 
property. (W. &I. C. 
1521.5.) 








SDSW-CALIFORNIA-MANUAL 


REVISION 46 
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In setting up requirements regarding real property, the legislature presumably kept in mind the 
advantages of home ownership, and hence, property ownership, e.g., the OAS law specifies that aid shall be provided 
in the applicant’s own home or in some other suitable home in preference to an institution. 


The ANC law likewise provides for keeping children ‘‘in their own homes whenever possible.’’ 


The ownership of real property has long been a symbol of stability, and security. Ownership tends to 
give the individual a ‘‘stake’’ in his country and enhance his feeling of responsibility as a citizen. 


Closely allied to the ownership of land is the sentiment and emotion attached to the word ‘‘home.’’ In 
an attempt to better themselves and their children the purchase of a home has been, for many American couples, 
a goal to be achieved. 


When one realizes the sense of security derived by some people from property and especially home owner- 
ship, their tenacity in holding on to property, or in keeping it within the family, is understandable. The aged 
person often becomes attached to his home and resents any change. In a rapidly changing outside world his 
home represents the past and the life with which he is familiar. His home may represent his life itself, his work, 
health, religious, educational and recreational interests over a long period of time. Often the location of the home, 
in an area where his friends and acquaintances live, is as important as the house itself. 


If a person has become blind while living in one home, he may be further handicapped by a move to other 
quarters. Habit has helped him carry on his activities in a familiar environment. In a new situation a long 
period of readjustment is necessary. Sometimes this is never fully achieved. 


Children, too, derive a feeling of stability from familiar quarters and neighborhoods. Frequent changes 
may be unfortunate for their development as well as personally distressing. 


In dealing with the problems related to real property which are discussed in the following sections, the 
aforementioned concepts should be borne in mind as a ‘‘backdrop.’’ 


So 
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130-05 Sec. 130-05 Real Property, OAS Law ‘4! Secs. 2007, 2007.5, 2460G,2163.1, 216345, 216367, 2060, 2165, 2165a, 
Gks 2222, 2223, 222325, 2225 

No aid shall be granted or paid to any person who owns real property the assessed value of 
which, as assessed by the county assessor, less encumbrances thereon of record, exceeds $3000 at the 
time such person makes application for aid. 

No aid shall be granted or paid to any married person, if the assessed value of the combined 
real property of the-husband and wife as assessed by the county assessor, less encumbrances thereon of 
record, exceeds $3000 at the time such person makes application for aid. In computing the value of 
such property, ownership of property located in another state by a spouse not having a legal residence 
in California, with whom the applicant has not been living for at least five years preceding the 
application for aid, shall not preclude the applicant from receiving OAS unless it appears that the 
applicant has a present legal interest in such property. 

The interest of an applicant or recipient in an estate as heir, devisee, or legatee shall not be 
considered property of the applicant or recipient until it has been distributed to him and is available 
for expenditure or disposition by him; and the interest of a beneficiary of a trust shall not be considered 
to be property of the beneficiary until it has been made available for expenditure or disposition by him. 

Estates for years, when used for the purpose of providing a place of residence for the owners 
thereof and when such estate is for a period of not less than ten years, shall be considered real property. 
Also, any place of abode of an applicant or recipient, whether house, boat, trailer, or other habitation, 
shall be considered real property. 

If at any time during continuance of aid the recipient or the spouse of the recipient becomes 
possessed of any property or income in excess of the amount allowed, the recipient shall immediately 
notify the board of supervisors of the receipt and possession of such property or income. The board 
may, on inquiry and with the approval of the SDSW either cancel the aid or vary the amount thereof 
in accordance with cireumstances. (See Sec. 138-00, Excess Assets in Real Property.) 

Any person who, knowing he is not entitled thereto, obtains or attempts to obtain aid to which 
he is not entitled, or a larger amount than that to which he is legally entitled, or the payment of any 
forfeited installment grant, is guilty of a misdemeanor. 

Any person who, knowing that the owner of the property is an applicant, aids or abets in buying 
or in any way disposing of the property of an applicant shall give fifteen days notice of the intention to 
make the transfer to the board of supervisors by serving upon the chairman of the board a declaration in 
writing setting forth the name of the owner of the property, the fact that he is an applicant, a description 
of the property sufficient to enable it to be identified with reasonable certainty, and the time and place 
where the contemplated transaction will be completed. Failure to give such notice shall constitute 
a misdemeanor. (See Sec. 136-00, Notice of Intention to Aid in Transfer of Real Property.) 

A person who has received aid in good faith, honestly believing himself to be entitled thereto, 
but who is found to have possessed property in excess of the amount allowed under the provisions of 
this chapter, shall be considered to have been ineligible for aid only during the period for which the 
excess property, if it had been applied to his support at the rate of the aid granted to him, would have 
supported him. In such ease the recipient shall repay only the aid he received during such period 
of ineligibility. 

Aid shall be granted to any person, otherwise eligible, who has not made any voluntary assign- 
ment or transfer of property for the purpose of qualifying for such aid. (See Sec. 135-00, Transfer of 
Real Property to Qualify for Aid.) 

No person shall be denied any aid under this chapter for any transfer of his property which 
transfer does not deprive him of the present use, enjoyment or income thereof and does not render him 
ineligible under maximum property limitations. 

If, on the death of a recipient of OAS, it is found that he was possessed of property or income 
in excess of the amount allowed by law and that he has not disclosed the same to the board of super- 
visors, double the amount of aid paid him in excess of that to which he was legally entitled may be 
recovered by the SDSW as a preferred claim from his estate. (See Sec. 138-10, Excess Assets in Real 
Property Discovered at Death.) 

Aid granted under OAS Law shall not constitute a lien upon any property of the recipient. 
(See Sec. 189-00, Liens on Real Property.) 
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Sec. 130-00 ‘Real Property, Provisions of the W. & I. Code (Continued) 130-00 
Aid to Needy Blind 
; Aid to Partially Self- Aid to Needy 
Old Age Security ~ Supporting Blind Children 
Residents ; 





Aid shall be granted to any person, otherwise eligi- 
ble, who has not made any voluntary assignment or 
transfer of property for the purpose of qualifying for 
such aid. (W. & I. C. 2160-g.) | 

No person shall be denied any aid under this chap- || 
ter for any transfer of his property which transfer 
does not deprive him of the present use, enjoyment or 
income thereof and does not render him ineligible 
under maximum property limitations. (W. & I. C. 
2007.5.) ’ 

Aid granted under OAS Law shall not constitute 
a lien upon any property of the recipient. (W. & I. 
C. 2225.) 

Any person who, knowing he is not entitled thereto, 
obtains or attempts to obtain aid to which he is not || 
entitled, or a larger amount than that to which he is || 
legally entitled, or the payment of any forfeited || 
installment grant, is guilty of a misdemeanor. 

Any person who, knowing that the owner of the 
property is an applicant, aids or abets in buying or in 
any way disposing of the property of an applicant 
shall give fifteen days notice of the intention to make 
the transfer, to the board of supervisors by serving 
upon the chairman of the board a declaration in writ- 
ing setting forth the name of the owner of the prop- 
erty, the fact that he is an applicant, a description of 
the property sufficient to enable it to be identified 
with reasonable certainty, and the time and place 
where the contemplated transaction will be completed. 
Failure to give such notice shall constitute a misde- 
meanor. (W. & I. CO. 2007.) 

Tf, on the death. of a recipient of OAS, it is found 
that he was possessed of property or income in excess 
of the amount allowed by law and that he has not 
disclosed the same to the board of supervisors, double 
the amount of aid paid him in excess of that to which 
he was legally entitled may be recovered by the SDSW 
as a preferred claim from his estate. (W. & I. C. 
2223.) 
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131-06 REAL PROPERTY Public Assistance Program 
88S 


131-06 Sec. 131-06 Ownership of Real Property by. Indians 24 STAT. Le 388; 26 Stat. Ls 799; 36 Stat. L. 855; 


OAS; ANB: APSB; ANC WAIL. SECS. 1520, 2565, 3047, 34h7, 216 


In considering land Sioa by Indians, special care must be exercised to determine ownership 
of the land. The ward Indian has only an equitable interest in lands held in trust by the United States 
Government for him. Since title is held by the Federal Government, the property is not subject to assess- 
ment or taxation. The value of such property shall not be taken into consideration in determining the 
eligibility of the Indian for aid. An Indian may live on the reservation and still own land, not a part 
of the reservation, in his own right. All such real property shall be considered in determining eligibility. 


131-07 Sec. 131-07 Definition of Combined Real Property '4!0 Secse 10505, 2:hi, 2165, 21650, 206 
OAS . 
Combined real property includes: 
1. Community property ; 
2. Separate property of either spouse (for exception see Sec. 181-20, Ownership of Real Prop- 
erty Outside State by Separated Spouse) ; 
3. Any combination of the above. 


a 


131-10 Sec. 131-10 Ownership of Separate and Community Real Property . oe SECSe 10365, 1520, 1560, 2thi, 


OAS; ANC 

The OAS Law does not require differentiation of separate and community real property as all 
real property owned by either husband or wife, or both, is considered. (For exception see See. 131-20, 
Ownership of Real Property Outside State by Separated Spouse.) If there is income from property, 
the fact that: it is separate or community property shall be ascertained. 

The ANC Law does not require differentiation of separate and community property as combined 
real property of the parent or parents and child or children is considered. However, such differentiation 
may be necessary when one spouse is a parent and the other a step-parent of child for whom aid is granted, 
as the step-parent’s share of community property or his separate property is not considered in determining 
eligibility of the child. 


131-12 Sec. 131-12 Ownership of Separate and Community Real Property © Aye CODE SECSe S61A, 462, 163, 164, 
ANB; APSB 


Determination of the status of all real property as separate or community is necessary in ANB 
and APSB. .Only the separate property of applicant and his share of community property is considered 
in determining eligibility. All property which an applicant and his spouse hold is presumed to be com- 
munity property unless applicant ean give satisfactory evidence to the contrary. 

Responsibility rests with applicant to present proof or supply information which will enable the 
county to determine the status of property. The fact that property is assessed or recorded in one name 
only does not necessarily indicate that the property is separate property. 

Where community property is involved in ANB or APSB, the interest of each spouse is con- 
sidered as half the county assessed value of the property. 


90 


131-15 Sec, 131-15 Ownership of Combined and Community Real Property pate Spee tal 7 ee io ees Sec» 1177, 
® /? 5 a» ZOvVs < 2 


OAS; ANB; APSB; ANC 2965, 3047, 3075, 37, 3460 


The county assessed value of the property holdings of a separated spouse shall be verified. 
Even though a husband and wife may have been living separate and apart, in the absence of a final decree 
of divorce the status of their community property or, in OAS and ANC, combined community and separate 
property is unchanged and county assessed valuation of all property remains a consideration in deter- 
mining eligibility according to the respective category of aid. If a legal property settlement has been 
made but no actual divorce has occurred, the terms of the property settlement determine the status of the 
property. In OAS and ANC, such property is still considered as part of the combined (community and 
separate) real property of a couple.. (For exception to above in OAS, see See. 131-20, Ownership of 
Real Property Outside State by Separated Spouse.) 
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Sec. 130-10 Real Property, ANB and APSB Laws WEIC Secs. JOT, 504765, SUNT, ZhU8 130-10 
ANB; APSB 

Aid shall not be received by any person who owns pees or real property, or both, the county 
assessed valuation of which, less all encumbrances of record, is in excess of $3000. 

An applicant’s share of any estate, which share has not been distributed and of w hich he has 
no present economic use does not constitute property. 


Sec. 130-15 Real Property, ANC Law WAIC Secs. 4520, 152145 130-15 
ANC 

No aid shall be granted or paid to any child who owns, or whose parent owns, real property the 
combined assessed value of which, as assessed by the county assessor, exceeds $3000 at the time application 
for aid is made, or while in receipt of such aid. 

A child’s share of any estate, which share has not been distributed and of which he has no 
present economic use, does not constitute property. 


Sec. 130-25 Real Property vs. Personal Property !!!° S€°%« 216367, Civit Cope Sete 657 180-25 
OAS; ANB; APSB; ANC 

In considering eligibility from the point of view of property, the county must first determine 
whether property is real or personal. The general distinction has been made that real property is 
immovable while personal property is movable. For purposes of OAS, however, any place of abode of 
an applicant or recipient, whether house, boat, trailer, or other habitation, shall be considered real 


property. 
Sec. 131-00 Determination of Ownership of Real Property nate eee ee cee dba 2 sects 181-00 
Aes > > 7s 3 73 7 3 


OAS; ANB; APSB; ANC 3075, 3447, 3460, 20h0, 216% 

Ownership of real property must be verified in order to establish that property holdings are 
within the limitations established in the code for the particular category of aid. 

Ownership of property is revealed by a search of current property rolls. (See Sec. 185-40, Real 
Property Search.) There will be occasions in which search of property rolls will indicate ownership of 
property which does not belong to the applicant. In absence of conflicting information, affidavit of appli- 
cant stating that he is not the owner of property in question is acceptable. Proof that he is not the owner 
is necessary in cases of conflicting information. The affidavit of an applicant regarding recent disposal 
of property is not in itself proof of eligibility. It is subject to verification. 


Sec. 131-05 Ownership of Real Property oy SECS. 105 99s ue abs eat hos 2ike, 2163.65, 2165, 131-05 
OAS; ANB; APSB; ANC 1, 3075, 34N7, 3460, 2040, 216 


The term ‘‘owner’’ includes all persons who hold legal title to property. It also includes the 
vendor (i.e., the seller) and the vendee (i.e., the buyer) of real property under a contract of sale. 








Property is considered owned if it is held: 

. Clear of all indebtedness; 

. Subject to mortgage, deed of trust, ete. 

. Subject to sale to another party under contract of sale; 

. Subject to purchase from another party under contract of sale; 

As a homestead ; 

. In a life estate contract ; 

. In an undistributed estate provided the property is in fact available prior to distribution ; 

. In OAS, under lease for a period of not less than ten years and used for a place of residence 
of the lessee. 


ANOnFrwWN HE 


Real property may be owned: 
. As separate property ; 

. As community property; 

. In joint tenancy; 

. In tenancy in common; 

. In a partnership ; 

. By a corporation. 


aor WN eH 
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135-15 Sec, 135-15 ‘Transfer of Separate Real Property of Spouse WIC Secs. 103, 10345, 20he, 2160, 2064, 
OAS : | 2065, 21650 


An applicant may be ineligible if a voluntary assignment or transfer of real property has been 
made by his spouse for the purpose of qualifying the applicant for aid. Such an assignment is subject 
to the same presumption of innocence of intent as is applicable to transfers made prior to the beginning 
date of the required property search and to transfers of property of a value less than the maximum set 
by law. (See See. 135-00, Transfer of Real Property to Qualify for Aid.) 

When a separated couple have entered into a property agreement more than two years prior to 
application for aid, transfer of separate real property by the ineligible spouse without consideration does 

_ not disqualify the applicant unless there is evidence of collusion for the purpose of qualifying the applicant 
for aid. 

Real property owned by a separated spouse which is exempt from consideration in determining 
the applicant’s eligibility may be transferred at will by the spouse without affecting the applicant’s 
eligibility for aid. (See‘Sec. 131-20, Real Property Owned Outside State by Separated Spouse.) ‘ 


135-20 Sec. 135-20 Transfer of Separate Real Property of Spouse “4! SECS+ 10346; 3047, 3075, 5447, 5460 
ANB; APSB 
Since the assessed value of combined real property is not a factor in eligibility under the ANB 
and.APSB laws, an applicant or recipient may join the spouse in transfer of the latter’s separate property 
without disqualifying himself for aid. 


135-25 Sec. 135-25 Duration of Ineligibility Due to Transfer of Property to Qualify for Aid 4'C. Secse 103, 10505, 
OAS; ANB; APSB; ANG * 10306, #560, 200765, 204i, 2160c, 1520, 2222, 30N7, 5075, 3460 

When an applicant in OAS, ANB, or APSB, or a child in ANC, is disqualified because of 
transfer of property with intent to qualify for aid as set forth in See. 135-00, Transfer of Real Property - 
to Qualify for Aid, the duration of future ineligibility shall be governed by the following general 
statement of policy. 

The applicant in OAS, ANB or APSB, or child in ANC, becomes ineligible for a period of 
time following transfer of property for the purpose of qualifying for aid. In determining the period 
of ineligibility following such a transfer the value of property which an eligible recipient is permitted 
to own is disregarded. The duration of future ineligibility is based upon the period that a reasonable 
return for the grantor’s equity in the property had it been sold, together with other income, would 
have supported the grantor and those dependent upon him. The period should be based.on a monthly 
rate of expenditure beginning with $94 in the case of a single person without dependents and $144 in 
the case of a married person, living with a spouse, without other dependents. The rate of expenditure 
for a married person with dependents shall be the same as the amount set forth for a married person 
living with a spouse, plus $20 for each additional dependent. 

Should the property be reconveyed to the grantor, or should a life estate interest in it be conveyed 
to him and recorded, or should he receive reasonably adequate consideration for it subsequent to its 
transfer, the condition which caused ineligibility would no longer exist. Aid shall be granted upon such a 
determination, provided eligibility otherwise exists. 

When the facts demonstrate a desire and effort of the grantor to recover the property, but none 
of the foregoing adjustments are possible, either because the transferred property has been sold in a bona 
fide sale to a third party or the equity in it cannot be recovered, the duration of ineligibility shall not be 
held to exceed one year from the date of the transfer. 

Unless there is evidence that the contract is not enforceable, a transfer of real property, subject 
to the condition that the donee will provide full support for the donor for the remainder of his life, 
renders the donor ineligible as he has entered into a contract for life care. When an enforceable 
contract of this nature provides for less than full support, the amount provided shall be considered 
income. 
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Sec. 135-00 Transfer of Real Property to Qualify for Aid WIC Secse 103, 10305, 10306, 1520, 2141, 135-00 
OAS; ANB; APSB; ANC 1560, 2064, 2965, Joh7, 3075, SKU, 73460, 29606 | 2007.5 


No person is eligible for aid if a voluntary transfer or assignment of real property has been 
made for the purpose of qualifying for aid. If title passed by delivery of the deed prior to the beginning 
date of the required property search period, it is the presumption, which may be refuted, that the 
transfer of title was made in good faith and not for the purpose of qualifying for aid. (See Sees. 135-40, 
Real Property Search, and 135-60, Investigation Required of Transfer of Property.) 

A transfer or assignment of real property of a value greater than the maximum set by law, or 
which reduces the amount of the property holdings to an amount within the maximum, is deemed to 
render the applicant ineligible unless there is an affirmative showing that the transfer or assignment 
was not made for the purpose of qualifying for aid. There is the presumption that such a transfer was 
made for the purpose of qualifying for aid, which presumption may be refuted only by factual evidence 
of intent which establishes beyond a reasonable doubt that the transfer or assignment was not in fact 
made for the purpose of qualifying for aid. (See See. 135-70, Determination of Reason for Voluntary 
Transfer of Property.) 

A transfer or assignment of real property of a value less than the maximum set by law, or 
which does not reduce the property holdings to an amount within the maximum, shall not render a person 
ineligible unless there is an affirmative showing that the transfer or assignment. was made for the purpose 
of qualifying for aid. There is the presumption that such a transfer was not made for the purpose of 
qualifying for aid, which presumption may be refuted only by factual evidence of intent, which estab- 
lishes beyond a reasonable doubt that the transfer was in fact made for the purpose of qualifying for aid. 

A transfer or assignment of income producing real property shall be deemed to render a person 
ineligible for aid if the net income from such property exceeds the maximum grant provided by law, 
unless there is an affirmative showing that the transfer or assignment of such income property was not 
intended by the grantor to qualify him for a greater amount of aid than that to which he would otherwise 
be entitled. 

A transfer or assignment of income producing real property of a value less than the maximum 
set by law shall not render a person ineligible for aid, provided the net income from such property does 
not exceed the maximum grant provided by the law, unless there is an affirmative showing that the 
transfer or assignment of such income property was intended by the grantor to qualify him for a greater 
amount of aid than that to which he would otherwise be entitled. 

In arriving at the net income from property which is transferred or assigned the following shall 
be taken into consideration : 


Interest payments 

Taxes 

Assessments 

Insurance 

Upkeep 

All other necessary charges and expenses of every kind 


It is the responsibility of the applicant, in so far as he is able, to give information to assist the 
county in determining whether a transfer of property of a value greater than the maximum set by law 
or a transfer which reduced the value of remaining property within the maximum was for the purpose 
of qualifying for aid. 

Transfers which have not heretofore come to attention but which are revealed through reinvesti- 
gation or otherwise and which occurred in the past, should be evaluated in accordance with this policy. 
Thus this policy revision may be retroactive in its application. 

Unless there is evidence that the contract is not enforceable, a transfer of real property, subject 
to the condition that the donee will provide full support for the donor for the remainder of his life, 
renders the donor ineligible as he has entered into a contract for life care. When an enforceable 
contract of this nature provides for less than full support, the amount provided shall be considered 
income. 
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‘185-72 Sec. 135-72 Transfer of Real Property for Fair Consideration W&!C Secs. 10345, 10366, 1560, 2121, 200765, 
OAS; ANB; APSB; ANC i (oa 21600, 3075, 3460, 2222 


A transfer of real property which results foth a sale in which the grantor receives a reasonably 
adequate sum of money and/or securities in return for his equity in the property does not result in 
ineligibility from the point of view of transfer of property. (See See. 146-00, Conversion of Property.) 
Likewise a transfer made to satisfy an existing debt or obligation in an amount whch represents 
a reasonably adequate consideration for the grantor’s equity does not result in ineligibility. (See See. 
135-85, Transfer of Real Property to Satisfy Debt.) 

A fair consideration does not necessarily imply full reimbursement for all funds expended on the 
property transferred. Changing property values often result in receipt of less than the investment. A 
reasonable estimate of the equity may be obtained by deducting the amount of indebtedness against the 
property from the current market value. Persons who know local real estate values, such as local bankers 
or licensed real estate brokers, may be consulted for such an estimate. 


135-75 Sec. 1385-75 Transfer of Real Property When Foreclosure Imminent Wé!C sere 10%e5, 10306, 1560, 2108, 2160G, 
OAS; ANB; APSB; ANC 3075 3460 

Transfer or assignment of real property when foreclosure is threatened, or when it is clear that 
such property cannot be retained, is not held to be for the purpose of qualifying for aid, unless there is 
evidence of collusion. If notice of foreclosure has been given, the giving of a quitclaim deed to the mort- 
gagor would not necessarily be a disqualifying factor. This applies regardless of the value of the property. 

‘When there is evidence that a grantor was unable to refinance the property due to the necessity 
for payment of a substantial sum on the principal or because of his advancing years and diminishing 
ability to repay, the transfer may be held to involve property in which foreclosure was imminent. 

When property of a value greater than the maximum set by law is transferred because of immi- 
nence of foreclosure, the possibility of the grantor receiving cash or its equivalent such as free rent in 
return for any equity he may have had in the property shall be explored. This applies also when a 
transfer has reduced the value of the remaining property within the maximum set by law. 


185-80 Sec. 185-80 Transfer of Real Property with Reservation of Life Estate Interest !*!© S&CSe 10345) 10366, 
OAS; ANB; APSB; ANC 1560, 200705, 2848, 3075, 2:ho, 3460 

The transfer of title to real property with reservation of the full privileges and responsibilities 
of life estate is not interpreted as a voluntary assignment or transfer of property for the purpose of 
qualifying for aid. (See Glossary re responsibility and privileges of life tenants, and Sees. 131-15, 
Ownership of Combined and Community Real Property, and 132-50, Life Estate.) 

It is the presumption, which may be refuted, that a life estate agreement drawn more than two 
years prior to the application for aid stipulating that the remainderman shall be responsible for the 
payment of taxes, or for encumbrances which were not placed upon the property by him, was not made 
for the purpose of qualifying the recipient for a greater amount of aid than that to which he would other- 
wise be eligible. When it is established that the property was encumbered by the remainderman, either 
before or after the execution of the agreement creating the life estate and the agreement stipulates that 
the remainderman is responsible for payment of such encumbrance, payment made by the remainderman 
on such encumbrance does not represent income to the recipient. 

There must be written evidence of life estate. Such evidence may appear in the body of the 
deed which is executed and delivered to the remainderman or may be evidenced by a separate written 
agreement between the parties, wherein the remainderman conveys a life estate to another and retains the 
remainder for himself. In order for the evidence to be complete and acceptable, such an agreement must 
be recorded. 
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Sec. 135-70 Determination of Reason for Voluntary Transfer of Property W&!0 Secs» 10305, 80306, 
OAS; ANB; APSB; ANC 1520, 1560, 2940, 2048, 21600, 2964, 2865, 30K7, 3075, 3447, 3460 

Since transfer of property to qualify for aid involves the determination of intent, it is difficult to 
formulate rules and regulations applicable in all cases. Decision on eligibility in cases where a transfer 
of property has occurred may be more difficult than when other more objective factors of eligibility are 
considered. 

The acts of the grantor and/or the facts and circumstances surrounding (1) a transfer of 
property of a value greater than the maximum set by law, or (2) a transfer which reduced the value of 
the remaining property within the maximum set by law shall be examined and weighed. If they support 
the grantor’s statement that there was no intent to qualify for aid and the desired objective of the 
grantor could not have been realized without depriving himself of the use, enjoyment, and income from 
the property, aid shall be approved if other eligibility requirements are met. Otherwise, aid shall be 
denied. 

_ Among the factors to be taken into consideration when the value of the property transferred is 
greater than the maximum set by law, or the transfer reduced the value of the remaining property 
within the maximum set by law are: - 


1. Date of the transfer ; 

2. Consideration received (See Sec. 135-72, Transfer of Real Property for Fair Consideration) ; 

8. Value of the property, including the amount of any mortgage, delinquent taxes, or other 

assessments and encumbrances which affect the value of grantor’s equity ; 

4. Reason for the transfer ; 

. Amount of income derived from the property ; 

6. Physical ability of the grantor to continue the operation that produced the income; efforts 
toward lease or sale of property in the event of inability to continue its operation ; 

. Person in receipt of the income prior and subsequent to the transfer ;_ 

. Threat of foreclosure, if any; 

9. Ability of grantor to meet mortgage or assessment payments. 


on 


on 


Example A: The transfer of property of a value greater than the maximum set by law, without consideration, 
involved farm or other income-producing property and was said to have been made because of grantor’s inability 
to operate the property due to advanced years or physical impairment. Upon a showing that a reasonable effort 
to sell the property has been unsuccessful, that the property could not be leased, or other arrangements to give 
the grantor the use, enjoyment, and benefits of the resource or its.equivalent were not feasible, the transfer is 
determined not to have been made for the purpose of qualifying for aid or for a greater amount of aid. 

Example B: ‘The transfer of property which reduced the value of the remaining property within the maximum set 
by law involved property in which there was no immediate danger of foreclosure but there was inability on the 
part of the grantor to meet current taxes, assessments, or upkeep expenses which, if permitted to become delin- 
quent, would jeopardize the grantor’s equity. Upon a showing that a reasonable effort to sell all or a portion 
of the property had been unsuccessful, or that adequate income to meet the current cost of taxes, assessments, 
upkeep, ete., could not be realized from it and that no arrangement to give the grantor the equivalent of the value 
of occupancy was feasible, the transfer is not considered as having been made for the purpose of qualifying for aid. 


135-70 
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Sec. 135-85 Transfer of Real Property to Satisfy Debt W4!C Secs. {05+5s 10306, 4560, 21609, 21lo, 
OAS; ANB; APSB; ANC 21111, 3075, 3460; Cive CODE SECS. 1975 206, 210, 211, 196, 996a, 200 


When satisfaction of a debt is given as the reason for a transfer of property of a value greater 
than the maximum set by law, existence of the obligation and its amount shall be verified. This applies 
also when as a result of a transfer the value of the remaining property is within the maximum set by 
law. Eligibility is not impaired if there was an existing bona fide debt in an amount which represented 
a reasonably adequate consideration for the grantor’s equity in the property. Evidence which may be 
considered in proving the existence of an obligation includes promissory notes, receipted bills, records 
of payments on account or bank books, affidavits of creditors or other responsible persons, etc. 

Due to the mutual obligation existing between parent and child, support given by one to the other 
is not held to represent a valid debt unless there is evidence that the child became indebted in order to 
render the assistance or that the assistance given otherwise resulted in undue hardship on him or his 
immediate family. 

Complete information shall be secured regarding any loan from a legally responsible relative for 
which transfer, of property was intended as repayment when the property involved is pertinent to 
eligibility status. The following questions suggest the type of information to be secured when investi- 
gating such a transfer of property to a relative in satisfaction of a past obligation : 


1. Had the responsible relative reached his majority at the time the purported loan was made? 
(If the relative was a minor, there is the possibility that his earnings and services were legally 
the property of his parent.) 

. Were the resources of the responsible relative when the purported loan was made such that 
he might reasonably have advanced the sum in question? 

. If the child himself became indebted in order to negotiate the loan, is there evidence to establish 
this fact? 

. Was the debt declared during the investigation of the application for aid? 

. Are there other persons having intimate knowledge of the transaction who will make affidavit 
thereto including the facts on which their knowledge is based ? 

. Are there receipted bills, cancelled checks, letters, ete., supporting the statement that the obli- 
gation exists? 

The foregoing questions are not intended to be all inclusive as the investigation to be made will be 
governed by the circumstances in the specific case. They are merely designed to exemplify the type of 
information which should be evaluated when considering the validity of the debt to a responsible relative. 

Transfer of title to property of a value greater than the maximum set by law because of the 
grantor’s belief that an obligation exists, either to a relative or a friend, for past service or assistance 
rendered, there being no recognition or evidence of.a bona fide debt results in ineligibility. This applies 
also when a transfer reduces the value of the remaining property within the maximum set by law. 


a OF WwW PW 


Sec. 135-90 Discovery After Aid Granted of Transfer of Real Property waic secs. 2506, 2222, 3006, 
OAS; ANB; APSB; ANC 3405 

Sometimes a transfer of property is discovered which was not declared either at the time of applica- 
tion or later and which was not found during the original investigation. Eligibility shall be redeter- 
mined in the light of the new information. Any excess aid received is considered as a debt to the State 
and county, and is subject to recovery from assets the recipient may have other than the grant of aid. 
Action may be brought to secure restitution. 
Sec. 136-00 Notice of Intention to Aid in Transfer of Real Property W&! Secse 2007 
OAS 

Any person, who, knowing that the owner of the property is an applicant, aids or abets in buying 
or in any way disposing of the property of an applicant shall give 15 days’ notice of the intention to 
make'the transfer, to the board of supervisors by serving upon the chairman of the board a declaration in 
writing setting forth the name of the owner of the property, the fact that he is an applicant, a description 
of the property sufficient to enable it to be identified with reasonable certainty, and the time and place 
where the contemplated transaction will be completed. Failure to give such notice constitutes a mis- 
demeanor. 


Sec. 136-10 Recipients’ Responsibility in Transferring Property Wt! Secse 10395, 10306, 1560, 2tlt, 
OAS; ANB; APSB; ANC 22225 3075, 5460 

It is the responsibility of recipients of OAS, ANB, APSB, and ANC to keep the county informed 
regarding all changes in their financial situation. It is expected that any contemplated disposal or 
acquisition of property will be brought to the attention of the county at once. The county is then in a 
position to determine the effect, if any, of the transfer upon eligibility for continued aid. 
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138-00 Sec. 188-00 Excess Asséts in Real Propertyws ic SECS. 103.5, 103.6, 1560, 1520 1506, 201, 2222, 2164, 2165, 21650, 
OAS; ANB; APSB; ANG - | 33006, 3047; 4078, 5 3hos, 347! 4h60, 222345 

If at any time a recipient in OAS, ANB, or APSB, or child or children and/or parent or 
parents in ANC, becomes possessed of real property in excess of the amount allowed for the particular 
category of aid, the recipient is responsible for notifying the county immediately. The county shall 
redetermine eligibility on the basis of present holdings. 

If investigation shows past ineligibility, effort shall be made to secure repayment of any aid 
received during a period of ineligibility. However, in the absence of fraud or concealment of assets 
upon the part of the recipient who has received aid to which he was not entitled, the right exists to 
obtain repayment of aid only to the extent of the largest amount by which his real property exceeded 
the maximum for the particular category of aid during the period of ineligibility, but in no event shall 
repayment be in an amount greater than the aid which he received while possessed of such excess 
property. (See Sec. 672-25, Reporting of Adjustments. ) 


138-10 Sec. 188-10 Excess Assets in Real Property Discovered at Death WIC S.cs» 2223; ProBate Cope Seco 700 

OAS 

If upon the death of a recipient of aid, it is found that he had property or income, in excess of 
that allowed, which had not been disclosed to the county, double the amount of excess aid paid him may 
be recovered by the SDSW. 

When this situation arises, the county shall at once send a full report to the SDSW who in turn 
shall initiate the proper action for double recovery from the estate. 

Excess assets may be discovered through reports from private individuals, a search of probate 
records, or county officials such as the publie administrator, auditor, district attorney, ete. 

If recovery of excess aid is to be made, claims against an estate must be filed w ithin six months of 
date of publication of notice to creditors. 


139-00 Sec. 139-00 Liens on Real Property W&!C Secs. 10345, 10306, 1560, 20h, 2225, 5075, 3460 
OAS; ANB; APSB; ANC 
Aid granted under the provisions of the OAS, ANB, APSB or ANC Laws shall not constitute a 
lien upon any property. In ANC this also applies to aid granted under the act in excess of $22.50 per child. 
When a lien, deed or mortgage is taken to secure GR reimbursement, it shall be so worded as to 
obtain satisfaction for GR alone. 


139-15 Sec, 189-15 Liens and Quiet Title Actions !"4!° Secs. 2227, 222%, 2230 

OAS 

In any case in which the board of supervisors or the SDSW has authorized or has purported to 
authorize the release of any lien created, or to convey any title acquired under provisions of Chapter 530, 
of the Statutes of 1929, and in any case in which a mortgage, deed of trust or other lien upon the property 
affected thereby, has been foreclosed, any person interested in the property which was or might have been 
affected by said lien, may bring an action against the county and State of California to have determined 
the validity of any such release and to quiet title against the county and the State. ‘The county and the 
State of California may be named as parties defendant in any action brought to foreclose any mortgage, 
deed of trust, or other lien existing upon the property affected by any such lien and in any action affecting 
the title to said property and the county and the: State shall be bound by a judgment rendered in such 
action in the same manner as other lien claimants and defendants. In any action authorized by section 
2230 of the W. & I. Code, service of process shall be made upon the chairman of the board of supervisors 
for the county and upon the Director of the SDSW for the State. 
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REVISION RECORD 


Revisions issued in changing this chapter will be numbered in sequence. 
Changes made will be indicated by a vertical line in the margin of the corrected 
page, against the line or lines changed. 


IT IS IMPORTANT that the holder of this Manual check the numbers below, 
corresponding with the numbers of the revisions when the latter have been incor- 
porated in the Manual and the old pages removed, and that the State Department 
of Social Welfare be promptly notified in the event a number is passed without 
receipt of the corresponding numbered sheet. 
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Aid to Needy Blind 





é Aid to Partially Self- Aid to Needy 
Old Age Security Supporting Blind Children 
Residents 


Any place of abode of an applicant or recipient, | 
whether house, boat, trailer, or other habitation, shall | 
be considered real property. (W. & I. C. 2163.7.) 


Aid granted shall not constitute a lien upon any 
property of the recipient. (W. &I. C. 2225.) | | 


Any person who, knowing he is not entitled thereto, 
obtains or attempts to obtain aid to which he is not 
entitled, or a larger amount than that to which he is 
legally entitled, or the payment of any forfeited install- 
ment grant, is guilty of a misdemeanor, and any person 
who, knowing that the owner of the property is an 
applicant, aids or abets in buying or in any way dis- 
posing of the property of an applicant shall give 15 | 
days notice of the intention to make the transfer, to the | 
board of supervisors by serving upon the chairman of 
the board a declaration in writing setting forth the 
name of the owner of the property, the fact that he is 
an applicant, a description of the property sufficient 
to enable it to be identified with reasonable certainty, 
and the time and place where the contemplated trans- 
action will be completed, and failure to give such notice 
shall constitute a misdemeanor. (W. & I. C. 2007.) 


No person shall be denied any aid for any transfer 
of his property which transfer does not deprive him 
of the present use, enjoyment or income thereof and 
does not render him ineligible under maximum prop- 
erty limitations. (W. & I. C. 2007.5.) 
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Public Assistance Program 


PERSONAL PROPERTY 


Sec. 140-00 Provisions of the W. & I. Code Regarding Personal Property 


Old Age Security 


No aid shall be granted or paid to any person who 
owns personal property, the value of which, less all 
encumbrances of record, exceeds $600. 


The term personal property shall not include a pol- 
icy or policies of insurance which has or have been in 
effect at least five years prior to the date of applica- 
tion if the value of the policy or policies at maturity 
is in an amount not exceeding $1,000. No insurance 
policy shall be valued at more than its present sur- 
render value to the applicant or recipient. Premiums 
paid on insurance policies shall not be deemed income 
or resources of the applicant or recipient, whether or 
not the person by whom the premiums are paid is a 
responsible relative of applicant or recipient, and no 
deduction therefor shall be made from the amount of 
aid granted to the recipient. (W. & I. C. 2163.) 


The interest of an applicant or recipient in an estate 
as heir, devisee, or legatee shall not be considered prop- 
erty of the applicant or recipient until it has been dis- 
tributed to him and is available for expenditure or 
disposition by him; and the interest of a beneficiary of 
a trust shall not be considered to be property of the 
beneficiary until it has been made available for expendi- 
ture or disposition by him. (W. & I. C. 2163.1.) 


The term personal property shall not include per- 
sonal effects of the applicant or recipient. Personal 
effects include clothing, furniture, household equip- 
ment, foodstuffs, and fuel, but do not include jewelry 
and items of similar character. (W. & I. C. 2163.2.) 


Aid shall be granted to any applicant, otherwise 
eligible, who has not made any voluntary assignment 
or transfer of property for the purpose of qualifying 
for aid. (W. & I. C. 2160-g.) 


Estates for years, when used for the purpose of pro- 
viding a place of residence for the owners thereof and 
when such estate is for a period of not less than 10 
years, shall be considered real property. (W. & I. C.’ 
2163.5.) 





Aid to Needy Blind 
Aid to Partially Self- 
Supporting Blind 
Residents 


Aid shall not be re- 
ceived by any person 
who owns personal or 
real property, or both, 
the county assessed val- 
uation of which, less all 
encumbrances thereon 
of record, is in excess 
of $3,000. 


The term personal 
property shall not in- 
clude a policy or poli- 
cies of insurance which 
has or have been in ef- 
fect at least five years 
prior to the date of ap- 
plication, if the value 
of the policy or policies 
at maturity is in an 
amount not exceeding 


$1,000. (W. & L C. 


8047 and 3447.) 


An applicant’s share 
of any estate, which 
share has not been dis- 
tributed and of which 
he has no present eco- 
nomic use does not con- 
stitute property. (W. & 
I. C. 3047.5 and 3448.) 





Aid to Needy Children 


No aid shall be grant- 
ed or paid for any or- 
phan child who has 
cash or securities, the 
total value of which ex- 
ceeds $250, nor for any 
child or children in one 
family who have, or 
whose parents have, or 
the child or children 
and parents have, cash 
or securities the com- 
bined value of which 
exceeds $500. (W. & I. 
Cs, 1521) 


A child’s share of 
any estate, which share 
has not been distributed 
and of which he has no 
present economic use, 
does not constitute 
property. (W. & I. C. 
1521.5.) 





140-00 


140-00 
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140-10 Sec. 140-10 Personal Property, ANB and APSB Laws W&!0 Secse 3047, 3047.5, 3447, Zhe 
ANB; APSB 


Aid shall not be received by any person who owns personal or real property, or both, the county 
assessed valuation of which, less all encumbrances thereon of record is in excess of $3,000. 

The term ‘‘personal property’’ shall not include a policy or policies of insurance which has or 
have been in effect at least five years prior to the date of application, if the value of the policy or policies 
at maturity is in an amount not exceeding $1,000. 

An applicant’s share of any estate, which share has not been distributed and of which he has 
no present economic use, does not constitute property. 

(See Sec. 142-05, Limitations on Personal Property.) 


140-15 Sec. 140-15 Personal Property, ANC Law '4!© SecSe $521, '52he05 

ANC 

No aid shall be granted or paid for any orphan child who has cash or securities the total value 
of which exceeds $250, nor for any child or children in one family who have or whose parents have or the 
child or children and parents have, cash or securities the combined value of which exceeds $500. 

A child’s share of any estate, which share has not been distributed and of which he has no 
present economic use, does not constitute property. 

(See Sec. 142-10, Limitations on Personal Property.) 
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Sec. 140-05 Personal Property, OAS Law W4!0 Secse 2160G, 2163, 216341, 216342, 2163.5, 140-05 
OAS 


No aid shall be granted or paid to any person who owns personal property, the value of which, 
less all encumbrances of record, exceeds $600. 

The term “personal property” shall not include a policy or policies of insurance which has or 
have been in effect at least five years prior to the date of application if the value of the policy or policies 
at maturity is In an amount not exceeding $1,000. No insurance policy shall be valued at more than 
its present surrender value to the applicant or recipient. Premiums paid on insurance policies shall 
not be deemed income or resources of the applicant or recipient, whether or not the person by whom 
the premiums are paid is a responsible relative of the applicant or recipient, and no deduction therefor 
shall be made from the amount of aid granted to the recipient. 

The term “personal property” shall not include personal effects of the applicant. Personal 
effects include clothing, furniture, household equipment, foodstuffs, and fuel, but do not include jewelry 
and items of similar character. 

The interest of an applicant or recipient in an estate as heir, devisee, or legatee, shall not be 
considered property of the applicant or recipient until it has been distributed to him and is available 
for expenditure or disposition by him. Neither shall the interest of a beneficiary of a trust be con- 
sidered property of the beneficiary until it has been made available for expenditure or disposition. 

Aid shall be granted to any applicant, otherwise eligible, who has not made any voluntary assign- 
ment or transfer of property for the purpose of qualifying for aid. 

No person shall be denied any aid for any transfer of his property which transfer does not deprive 
him of the present use, enjoyment or income thereof and does not render him ineligible under maximum 
property limitations. 

Estates for years, when used for the purpose of providing a place of residence for the owners 
thereof and when such estate is for a period of not less than 10 years, shall be considered real property. 

Also, any place of abode of an applicant or recipient, whether house, boat, trailer, or other 
habitation, shall be considered real property. 

Any person who, knowing he is not entitled thereto, obtains or attempts to obtain aid to which 
he is not entitled, or a larger amount than that to which he is legally entitled, or the payment of any 
- forfeited installment grant, is guilty of a misdemeanor. 

Any person who, knowing that the owner of property is an applicant, aids or abets in buying or 
in any way disposing of the property of an applicant shall give 15 days notice of the intention to make the 
transfer, to the board of supervisors by serving upon the chairman of the board a declaration in writing 
setting forth the name of the owner of the property, the fact that he is an applicant, a description of the 
property sufficient to enable it to be identified with reasonable certainty, and the time and place where the 
contemplated transaction will be completed. Failure to give such notice shall constitute a misdemeanor. 

Aid granted shall not constitute a lien upon any property of the recipient. 

(See See. 142-00, Limitations on Personal Property.) 


SDSW-CALIFORNIA-MANUAL i REVISION 37 Revised November 8, 1943 


SENT TO SEC. oF STATE 12/2/U3 


144-15 PERSONAL PROPERTY Public Assistance Program 


144-15 Sec. 144-15 Determination of Value of Frozen Assets 4! Secs. 103, 103.5, 10366, 1560, 210, 2iki, 3075, 
OAS; ANB; APSB; ANG 3460 
Frozen assets are those which have become unavailable to the owner through no voluntary act 
on his part and which can not be obtained by any voluntary act on his part. An interest as 
evidenced by deposits, certificates of ownership, etc., in defunct banks, building and loan 
associations, or other organizations may be frozen in so far as obtaining funds from the particu- 
lar bank, or other institution is concerned, but the interest may be saleable at a discount. Such saleable 
value represents personal property to be considered in determining eligibility for the particular category 
of aid. 


144-20 Sec. 144-20 Determination of Value Other Types of Personal Property WAIC SEC. 216302 


OAS 

In addition to the types of personal property discussed in previous sections, and excluding 
personal effects aside from those used for commercial purposes or profit, other miscellaneous types of 
personal property may be encountered. The current market value of such property, i.e., the amount 
that could be realized upon quick sale, is the basis for determining the value. 


145-00 Sec. 145-00 Personal Property Acquired by Purchase ‘4! Secse 2140, 2ih1, 2163, 3047, 3075, 3447, 3460 

OAS; ANB; APSB 

Personal property may be purchased without affecting eligibility for aid provided the value of 
such personal property, together with other personal property holdings, does not exceed the limitations 
provided in the law for the respective category of aid. 

If a recipient or spouse purchases personal property, the terms of the purchase and plan of pay- 
ment should be ascertained. If it does not appear that the payments can be met out of the known 
resources and the grant, the possibility of unknown assets or income should be explored. 


145-05 Sec. 145-05 Personal Property Acquired by Gift 
OAS; ANB; APSB; ANG 


Civin Cope Secs. 162, 163 


The value of personal property acquired, by gift shall be considered in determining eligibility 
in accordance with the provisions of the respective category of aid. A gift is the separate property of 
the person receiving it. 
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Sec. 144-08 Determination of Value of Trust Funds WiC Secs. 103, 103.5, 103.6, 1560, 2040, 2eki, 
OAS; ANB; APSB; ANC ~ 3075, 3460 


When an applicant or recipient does not have control of all or part of a trust, of which he 
is the beneficiary, the current market value of the trust or that portion not under his control (less 
encumbrances of record in ANB and APSB) shall not be considered in determining personal property 
holdings of the applicant or recipient. 


When ownership of the trust is dependent upon the occurrence of a certain event, such as 
the applicant or recipient attaining the age of 21 years, such trust is not considered the property of 
the applicant or recipient until the stipulated event occurs. 


Sec. 144-10. Determination of Personal Property Value of Undistributed Estates wa! Secs, 103, 
OAS; ANB; APSB; ANG 103.5, 103.6, 1560, 2840, 20ka, 3075, 3460 


Personal property in an undistributed estate is considered the personal property of the applicant 
or recipient when (1) the property is in fact personal property, and (2) the property is available to the 
applicant or recipient prior to distribution of the estate. The value of such personal property holdings 
shall be considered in determining eligibility according to the provisions of the respective category of aid. 

In determining the value of the inheritance, if any, which is available before distribution con- 
sideration should be given to known indebtedness and to an estimate of the administrative costs exclusive 
of inheritance taxes. This estimate of administrative expense (exclusive of inheritance tax) may be 
deducted from the appraised value as filed with the probate court in determining the net amount of 
personal property available prior to distribution. 

When two or more heirs have an undivided interest in an undistributed estate which is in fact 
available prior to distribution, each is considered to have an interest in proportion to the number of known 
heirs. (See Sees. 182-52, Undistributed Estates and 145-10, Personal Property Acquired by Inheritance.) 


144-10 


144-08 


144-10 
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146-15 Sec, 146-15 Property in Escrow wé!C Secs. 10 103 25> 103.6, 1521, 1560 » 2th, 2t4t, 2163, 3047, 3075, 3447, 3h60 
| OAS; ANB; APSB; ANC Soe 

Funds placed in eserow by the owner or held in an escrow account at the owner’s request 
represent his personal property. Funds placed in escrow by purchaser of real property pending 
actual conveyance of the property to him are personal property of the buyer but not of the seller 
until after the transaction has been completed. When all conditions of the sale have been met and 
title to the real property has passed to the buyer, personal property in the escrow account becomes 
the property of the seller and shall be considered in determining his eligibility for aid. (See Sec. 
182-58, Real Property Held in Escrow.) The fact that the seller may have instructed the escrow agent 
to withhold the funds is not a basis for eliminating them from consideration in determining his 
personal property holdings. 


147-00 Sec. 147-00 Excess Assets in Personal Property W4!C SECS. 2222, 222365 
OAS; ANB; APSB; ANC 

If at any time a recipient of OAS, ANB, or APSB, or child or children and/or parent or 
parents in ANC, becomes possessed of personal property in excess of the amount allowed for the 
particular category of aid, the recipient is responsible for notifying the county immediately. The 
county shall redetermine eligibility on the basis of present holdings. 

If investigation shows past ineligibility, effort shall be made to secure repayment of any aid 
received during a period of ineligibility. However, in the absence of fraud or concealment of assets 
upon the part of the recipient, who has received aid to which he was not entitled, the right exists to 
obtain repayment of aid only to the extent of the largest amount by which his personal property 
exceeded the maximum for the particular category of aid during the period of ineligibility, but in no 
event shall repayment be in an amount greater than the aid which he received while possessed of such 
excess property. (See Sec. 672-25, Reporting of Adjustments, and for limitation on assets in ANB 
when there is no rehabilitation plan see Sec. 142-05, Limitations on Personal Property.) 


147-05 Sec. 147-05 Excess Assets in Personal Property Discovered After Death "*!° S&C+ 222 
OAS 


The provisions relating to excess assets in real property discovered at death set forth in Sec. 
138-10, Excess Assets in Real Property Discovered at Death, apply equally in personal property. 
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Sec. 146-10 Transfer or Assignment of Personal Property |i£/C Secs. 103, 10365, 10306, 1521, 1560, 146-10 
OAS; ANB; APSB; ANG 9506, 2007, 21ho, 2963, 2160a, 260705, 3006, 3047, 3075, 305, 347, 3460, 2007, 21600 


¢ 


A voluntary transfer or assignment of personal property for purpose of qualifying for aid 
results in ineligibility for aid. Such transfers may include: 


1. A transfer of personal property of a value greater than the maximum set by law. 
2. A transfer which reduces the value of the remaining holdings within the maximum set by law. 


3. A transfer of income property when there is an affirmative showing that the transfer of such 
income property was intended by the grantor to qualify him for a greater amount of aid. 


The circumstances surrounding a transfer or assignment of personal property falling within any 
one of the above classifications shall be fully investigated and considered on the basis of the facts in the 
individual case. General factors to be considered are: 


1. The date of transfer in relation to the date of application for aid; 


2. The purpose of the transfer (adequacy of consideration received is a fact to be considered 
in determining motives) ; 


3. Who collects the income, if any, from the property (the title may rest with another for 
purposes of protection, but the original owner may still be receiving all the benefits 
accruing from the property) ; 


4, The value of the personal property transferred; 


5. The value of the remaining personal property. 


Unless there is evidence that the contract is not enforceable, a transfer of personal property, 
subject to the condition that the donee will provide full support for the donor for the remainder of his 
life, renders the donor ineligible as he has entered into a contract for life care. When an enforceable 
contract of this nature provides for less than full support, the amount provided shall be considered 
income. 

The provisions of Secs. 135-85, Transfer of Real Property to Satisfy Debt, 136-00, Notice of 
Intention to Aid in Transfer of Real Property, 135-72, Transfer of Real Property for Fair Consideration, 
135-25, Duration of Ineligibility Due to Transfer of Property, and 136-10, Recipients’ Responsibility in 
Transferring Property, apply likewise to personal property. 

A transfer or assignment of personal property of a value less than the maximum set by law 
shall not render a person ineligible unless there is an affirmative showing that the transfer or assignment 
was for the purpose of qualifying for aid. There is the presumption that such a transfer or assignment 
was not made for the purpose of qualifying for aid, which presumption may only be refuted by factual 
evidence of intent, which establishes beyond a reasonable doubt that the transfer was made for the purpose 
of qualifying for aid. 

A transfer or assignment of income-producing personal property of a value less than the 
maximum set by law shall not render a person ineligible for aid, provided the net income from such 
property does not exceed the maximum grant provided by the law unless there is an affirmative showing 
that the transfer or assignment of such income-producing property was intended by the grantor to 
qualify him for a greater amount of aid than that to which he would otherwise be entitled. In arriving 
at the net income from such property, the following shall be taken into consideration : 


Interest payments 

Insurance 

Taxes 

Assessments 

All other necessary charges and expenses of every kind 
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170-00 Sec. 170-00 Relatives, Statutory Provisions (Continued) 








Aid to Needy Blind 


3 Aid to Partially Self- Aid to Needy 
Old Age Security Supporting Blind Children 
Residents 





an order requiring the payment of any sums which may 
become due in the future for which the relative may be liable. 
Any sum so recovered shall be credited by the county to the 
county, to the State and to the Federal Government in pro- 
portion to the contributions of each respectively, or in the 
manner prescribed by the State Department of Social Welfare. 
The granting of or continued receipt of aid shall not be con- 
tingent upon such recovery. (W. & I. C. 2224.) 


No officer or employee of any county shall make any demand 
upon any person, other than a legally responsible relative, of 
any applicant for or recipient of OAS, to contribute a stated 
amount to the support of the applicant or recipient each 
month, or to agree so to contribute, or shall threaten any such 
relative with any legal action against him by or on behalf of 
the county, or with any penalty whatsoever, unless he agrees 
so to contribute. (W. & I. C., 2011.) 
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Aid to Needy Blind 








Fi Aid to Partially Self- Aid to Needy 
Old Age Security Supporting Blind Children 
Residents 
A person is eligible, provided he meets all other eligibility Tf any applicant for In ANC, the 


requirements, if he is not receiving adequate support from a 
husband or wife or child able and responsible under the laws 
of this State to furnish such support; free board and lodging 
supplied to an applicant, because of his necessity, by a friend 
or relative who is not responsible for his support, shall not be 
eround for refusing aid. (W. &I. C. 2160-f.) 


The board of supervisors shall upon receipt of the report 
of the investigation determine the ability of responsible rela- 
tives to contribute to the support of the applicant and desig- 
nate the amount of aid, if any, to be granted. The maximum 
degree of liability of the responsible relative shall be deter- 
mined by ‘‘Relatives’ Contribution Sceale.’’ In determining 
ability to contribute, the financial cireumstances of responsible 
relatives shall be given due consideration and, in unusual 
cases, contributions at less than the amount fixed by ‘‘Rela- 
tives’ Contribution Scale’? may be made as the board of 
supervisors may deem justifiable. A married daughter of 
the applicant shall not be required to make contributions 
unless she has income constituting her separate property. 
(W. & I. C. 2181.) 


No grant of aid shall be withheld pending investigation of 
the financial condition of responsible relatives, if the applicant 
has established the fact that he is not receiving support from 
such relatives. (W. & I. C. 2181.01.) 


The board of supervisors shall determine if the applicant 
or recipient of aid has within the State a spouse or adult 
child pecuniarily able to contribute to the support of the 
applicant or recipient of aid. A brief form shall be sent to 
the relative inquiring whether the relative is in fact con- 
tributing and will continue to contribute to the support of 
the applicant. This form shall be completed by the relative 
as a sworn statement. 


Upon the request of the board of supervisors, the spouse 
or adult child shall file such sworn statement within 10 days 
if living in the county, or within 30 days if living elsewhere 
in the State; provided, however, that the granting or con- 
tinued receipt of aid shall not be contingent upon the filing 
of such sworn statement by such spouse or adult child. 


If the person receiving aid has within the State, a spouse 
or adult child pecuniarily able to support said person, the 
board of supervisors shall request the district attorney or 
other civil legal officer of the county granting such aid to 
proceed against such kindred in the order of their responsi- 
bility to support. Upon such demand the district attorney 
or other civil legal officer of the county granting aid shall, on 
behalf of said county, maintain an action, in the superior 
court of the county granting such aid, against said relative, 
in the order named, to recover for said county such portion 
of the aid granted as said relative is able to pay, and to secure 





or recipient of ANB 
or APSB has residing 
within the State, a 
spouse, parent or adult 
child pecuniarily able 
to support him, and 
such relatives fail to 
perform their duty to 
support the blind per- 
son, the county may 
request the district at- 
torney, or other civil 
legal officer of the 
county to proceed 
against the kindred in 
the order of their re- 


sponsibility for sup-. 


port. (W. & I. C., 
Sees. 3088, 3474.) 


Upon such request, 
the district attorney, 
or other civil legal offi- 
cer of the county 
granting aid may, on 
behalf of the county, 
maintain an action in 
the superior court of 
the county granting 
the aid, against such 
relatives to recover for 
the county such por- 
tion of the aid granted 
as the courts find such 
relative or relatives 
pecuniarily able to 
pay, and to secure an 
order requiring the 
payment to the county 
of any sums which 
may become due in the 
future for which the 
relative may be liable. 


The receipt of aid 
by the applicant shall 
not be contingent upon 
such recovery or such 
order. 


The sums so recov- 
ered shall be credited 
by the county in its 
settlement with the 
State. (W. & I. C,, 
Sees. 3088, 3474.) 


parent or par- 
ents of the 
child are re- 
sponsible for his 
support. The 
parent entitled 
to the custody of 
a child must 
give him sup- 
port and educa- 
tion suitable to 
his ecircum- 
stances. If a 
father’s sup- 
port of a legiti- 
mate child is in- 
adequate, the 
mother must 
assist him to the 
extent of her 
ability. (C. C., 
Sec. 196.) 


The father as 
well as the 
mother of an il- 
legitimate child 
must give him 
support and ed. 
ucation suitable 
to his cireum- 
stances. (C.C., 
196-a.) 
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" 170-10 


170-15 


Sec, 170-10 Relatives, ANB and-APSB Laws waic secs. 3088, 347% 
ANB; APSB : 


If any applicant for or recipient of ANB or APSB has residing within the State, a spouse, 
parent or adult child pecuniarily able to support him, and such relatives fail to perform their duty 
to support the blind person, the county may request the district attorney, or other civil legal officer 
of the county to proceed against the kindred in the order of their responsibility for support. 

Upon such request, the district attorney or other civil legal officer of the county granting aid 
may, on behalf of the county, maintain an action in the superior court of the county granting the aid, 
against such relatives to recover for the county such portion of the aid granted as the courts find such 
relative or relatives pecuniarily able to pay, and to secure an order requiring the payment to the county 
of any sums which may become due in the future for which the relative may be liable. 

The receipt of aid by the applicant shall not be contingent upon such recovery or such order. 

The sums so recovered shall be credited by the county in its settlement with the State. 


Sec. 170-15 Relatives, ANC Law ivi Cove Secs. 196, 196A 
ANC 


In ANC, the parent or parents of the child are responsible for his support. The parent entitled 
to the custody of a child must give him support and education suitable to his circumstances. If a father’s 
support of a legitimate child is inadequate, the mother must assist him to the extent of her ability. 

The father as well as the mother of an illegitimate child must give him support and education 
suitable to his circumstances. 
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Sec. 170-05 Relatives, OAS Law W&!C Secs. 2011, 2160F, 2184, 2181.01, 2224 170-05 
OAS 


A person is eligible, provided he meets all other eligibility requirements, if he is not receiving 
adequate support from a husband or wife or child able and responsible under the laws of this State to 
furnish such support; free board and lodging supplied to an applicant, because of his necessity, by a 
friend or relative who is not responsible for his support, shall not be ground for refusing aid. 

The board of supervisors shall upon receipt of the report of the investigation determine the 
ability of responsible relatives to contribute to the support of the applicant and designate the amount 
of aid, if any, to be granted. The maximum degree of lability of the responsible relative shall be 
determined by “Relatives’ Contribution Seale.” In determining ability to contribute, the financial 
circumstances of responsible relatives shall be given due consideration and, in unusual eases, contri- 
butions at less than the amount fixed by “Relatives’ Contribution Seale” may be made as the board of 
supervisors may deem justifiable. A married daughter of the applicant shall not be required to make 
contributions unless she has income constituting her separate property. 

No grant of aid shall be withheld pending investigation of the financial condition of responsible 
relatives, if the applicant has established the fact that he is not receiving support from such relatives. 

The board of supervisors shall determine if the applicant or recipient of aid has within the 
State a spouse or adult child peeuniarily able to contribute to the support of the applicant or recipient 
of aid. A brief form shall be sent to the relative inquiring whether the relative is in fact contributing 
and will continue to contribute to the support of the applicant. This form shall be completed by the 
relative as a sworn statement. 

Upon the request of the board of supervisors, the spouse or adult child shall file such sworn 
statement within 10 days if living in the county, or within 30 days if living elsewhere in the State; 
provided, however, that the granting or continued receipt of aid shall not be contingent upon the 
filing of such sworn statement by such spouse or adult child. 

If the person receiving aid has within the State, a spouse or adult child pecuniarily able to 
support said person, the board of supervisors shall request the district attorney or other civil legal 
officer of the county granting such aid to proceed against such kindred in the order of their responsi- 
bility to support. Upon such demand the district attorney or other civil legal officer of the county 
granting aid shall, on behalf of said county, maintain an action, in the superior court of the county 
granting such aid, against said relative, in the order named, to recover for said county such portion 
of the aid granted as said relative is able to pay, and to secure an order requiring the payment of any 
sums which may become due in the future for which the relative may be liable. Any sum go recovered 
shall be credited by the county to the county, to the State and to the Federal Government in proportion 
to the contributions of each respectively, or in the manner prescribed by the State Department of 
Social Welfare. The granting of or continued receipt of aid shall not be contingent upon such recovery. 

No officer or employee of any county shall make any demand upon any person, other than a 
legally responsible relative, of any applicant for or recipient of OAS, to contribute a stated amount to 
the support of the applicant or recipient each month, or to agree so to contribute, or shall threaten any 
such relative with any legal action against him by or on behalf of the county, or with any penalty 
whatsoever, unless he agrees so to contribute. 
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be conclusive and binding upon the person declared free from the custody and control of his parents, 
and, likewise, upon such parents and upon all other persons properly served. 

In this situation, the parents no longer have responsibility for the support of their children 
and the children no longer are responsible for their parents, 

The father, as well as the mother, of an illegitimate child must give him support and education 
suitable to his circumstances. 

After adoption the adoptive parents and child shall sustain toward each other the legal relation 
of parent and child and have all the rights and be subject to all the duties of that relation. A step-parent 

may legally adopt a child of his spouse by a former marriage in which case he becomes an adoptive parent. 

An adult child unable to maintain himself by work is entitled to support from his parents. 

If a parent neglects to provide articles necessary for his child, who is under his charge, accord- 
ing to his circumstances, a third person may in good faith supply such necessaries and may bring action 
to recover the reasonable value thereof from the parent. 

Regardless of agreements or decrees, the statutory duty of a father to support his child may 
be enforced during minority. The estate of a child can not be resorted to for his support if the parents 
are able adequately to perform this duty. S 

The Penal Code, Section 270, makes the father, or, when he is dead, the mother, criminally 
liable for wilful failure to support a child. The father is not excused merely by reason of the fact that 
the mother has custody, or that the mother or anyone else is already supporting the child. 

A husband is not bound to maintain his wife’s children by a former husband, but if he receives 
them into his family and supports them, it is prestimed that he does so as a parent, and where such is 
the case, they are not liable to him for their support, nor he to them for their services. 


171-80 Sec. 171-30 Responsibility of Children for Parents Civtt Cove Secs. 197, 200, 204, 281, 228, 229, 206; 
ANC 
It is the duty of the father, the mother, and the children of any poor person who is unable to 
maintain himself by work, to maintain such person to the extent of their ability. The promise of an 
adult child to pay for necessaries previously furnished to such parent is binding. 
The adult child shall not be required to contribute to his parents to a degree which will deprive 
his own children of proper health and education. 


_171-35| Sec. 171-85 Responsibility of Married Daughters for Parents Wall Sece 2161 
OAS; ANB; APSB 
A married daughter has the same legal responsibility as an unmarried daughter or son for 
the support of a parent or parents, except that a married daughter shall not be required to make 
contributions unless she has income constituting her separate property. (See Glossary—Community 
and Separate Property.) 


171-40 Sec. 171-40 Rights and Privileges of Parents of Minor Children C!V!t Cove Secse 197, 200, 204, 206, 211, 228, 229, 

OAS; ANB; APSB; ANC WaIC Secs. 1560, 21b0, 2¢hg, 3075, 3460 

The father and mother of a legitimate unmarried minor child are equally entitled to his custody, 
services and earnings. If either parent is dead, or unable or refuses to take the custody, or has abandoned 
his or her family, the other is entitled to the child’s custody, services and earnings, 

The mother of an illegitimate unmarried minor is entitled to his custody, services and earnings. 

The parents of an adopted child have all the rights and are subject to all the duties of the legal 
relation of parent and child. 

The parent, whether solvent or insolvent, may relinquish to the child the right of controlling him 
and receiving his earnings. Abandonment by the parent is presumptive evidence of such relinquishment. 

A child is emancipated and the authority of the parent ceases upon (1) appointment of a guar- 
dian, (2) marriage, (3) attainment of majority. 

A parent’s right to his minor child’s services and earnings may be released and surrendered. 
Such release, which sets the child free from legal subjection and gives him the right to labor for himself and 
collect and control his wages is called emancipation. 
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OAS; ANB; APSB; ANC 

Relatives who are liable for the support of another person, because of their relationship to 
the other person, are legally responsible relatives. The relationship may be the result of a blood tie 
such as that existing between parents and children, or the result of a contract such as marriage or adoption. 

No person is deemed liable for the support of another person until he is first able to maintain 
himself; e.g., an adult son would not be deemed able to support a father unless he can first provide a 
living for himself, and, if married, a living for his dependent spouse and minor children. A married 
daughter shall not be required to make contributions to an applicant or recipient unless she has income 
constituting her separate property. (See Glossary, Community and Separate Property.) 

In OAS, responsible relatives are the spouse and adult children. Responsibility for support 
of the applicant or recipient rests first with the spouse and then with the adult children. The marriage 
of an adult child does not relieve him of responsibility for the support of his parents. 

In ANB and APSB, responsible relatives are spouse, parent and adult child. They are 
responsible for the support of the applicant or recipient in the order named. Both married and 
unmarried adult children are responsible. 

In ANC, parents are responsible for the support of their children, and children for the support 
of their parents. 

Minor children are not responsible for the support of their brothers and sisters. 

The father and mother of an unmarried minor child are equally entitled to his custody, services 
and earnings, unless the child has been emancipated by the parents. 

Seo, 171-10 Mutual Responsibility of Spouses — ee a U2, 169, WRIC Sees~ 
OAS; ANB; APSB; ANC 


Responsibility for the sabeers of an applicant or recipient rests first with the spouse since 
husband and wife contract towards each other obligations of mutual respect, fidelity and support. 

If the husband neglects to make adequate provision for the support of his wife, except in the 
cases mentioned below, any other person may, in good faith, supply her with articles necessary for her 
support and may bring action to recover the reasonable value thereof from the husband. 

A husband abandoned by his wife is not liable for her support until she offers to return, unless 
she was justified in abandoning him by his misconduct. He is not liable for her support when she is 
living separate from him by agreement unless such support is stipulated in the agreement. 

The wife must support the husband, when he has not deserted her, out of her separate property, 
if he has no separate property, if there is no community property and if he is unable, from infirmity, 
to support himself. 

While it is true that ordinarily the earnings of the wife, while living with her husband, are 
community property under the control of the husband and, in a strictly legal sense only, subject to his 
disposition, yet it is permissible for the spouse to enter into an agreement whereby the wife may retain 
such earnings for the support of herself and dependent ee 


Sec. 171-20 Responsibility of Parents for Children wase Sette # — Tg wera » 22% 


ANB; APSB; ANC 

The parent entitled to the custody of a child must give him support and education suitable to 
his cireumstanees. If the support and education which the father of a legitimate child is able to give is 
inadequate, the mother must assist him to the extent of her ability. 

In actions for divorce, the court may, during the minority of any of the children of the marriage, 
make such order for the custody, care, education, maintenance and support of such minor children as 
may seem necessary or proper and may at any time modify or vacate the order. 

When a divorce is granted for an offense of the husband, the court may compel him to provide 
for the maintenance of the children of the marriage. Remarriage of the natural mother shall not affect 
the father’s responsibility to provide for the maintenance of the children of their marriage. 

The juvenile court may deprive the parents of the custody and control of a child under 21 years 
of age, under certain circumstances (See W. & I. C., Sec. 701). Any final order of the court shall 
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SENT TO Sec. or STATE 12/2/43 < 


VESTIGATION AND DECISION Public Assistance Program 


The county may mail Form Ag, Bl 225 to the relative or the relative may be requested to 
complete it during an interview. To facilitate return of the statement to the proper county office, the 
county should complete the first section of Form Ag, Bl 225, including the name and address of the 
county welfare department and the name of the applicant, before the form is forwarded to the relative. 
After completion by the relative, the signature shall be acknowledged by a properly qualified official. 

It shall be the responsibility of the relative to return his sworn statement within 10 days if he 
is living within the county or within 30 days if living elsewhere within the State. However, if the 
relative has not returned his sworn statement by the time all other items of eligibility have been 
established and if the applicant has furnished evidence that he is not receiving support from the 
relative in question, appropriate action shall be taken on the application by the board of supervisors 
without further delay. 

When Form Ag, BI 225 is not returned within the time specified, the county record shall show 
that further effort was made to secure it. This may include: 


1. A follow-up letter to the responsible relative. When the letter to the responsible relative 
is returned because of incorrect address, effort should be made to secure the correct address 
from the applicant or through other available sources. 


2. Interview with the applicant to determine if he ean secure the responsible relative’s coopera- 
tion in completing Form Ag, Bl 225. When interview reveals he cannot secure this 
cooperation, this information should be recorded in the county ease record. 


3. Interview with the responsible relative if possible. 


When the county is unable to secure information concerning the amount of contribution, if any, 
or regarding the pecuniary ability of the responsible relative to support, the applicant shall be inter- 
viewed on the following points: 


1. Amount of, contribution now received from the responsible relative. 

2. His knowledge, if any, regarding the financial status of the responsible relative. 
3. Date of applicant’s last contact with responsible relative. 
4 


. Pertinent information concerning family relationships; or attitudes that may prevent county 
from securing information from responsible relative concerning his pecuniary ability to 
support. 


All efforts made or procedures followed in determining pecuniary ability of responsible relatives 
to support or in securing support from responsible relatives with pecuniary ability to assist shall be 
recorded in the county case record. 

See Sec. 172-15, Determination Regarding Contributions from Out-of-State Responsible 
Relatives, for procedure covering investigation of out-of-state relatives. 


Sec. 234-05 Relatives Ability to Support W&!C Secs» til, 1560 
ANC 

The ability of the parent or parents to support a child for whom aid is requested, or is being 
paid, is determined by verification of parents’ financial situation. When the parent is not living in the 
home with child, the parent’s ability to support shall be ascertained by verifying his income and deter- - 
mining his living expenses. The amount and frequency of actual contribution made by parent toward 
child’s support shall be verified by interview or correspondence with the parent and the person caring for 
the child. 

When a child lives in the home of non-responsible relatives, the amount of aid requested by the 
relative for the child is considered in determining the amount of the grant. Evidence in the case record 
shall show that the financial situation of the relative is such as to assure that the grant of aid will be 
used entirely for the care of the child. The willingness of the relative to make a contribution in the form 
of shelter, clothing, ete., shall be determined. Such contribution is voluntary and cannot be required, 
regardless of the non-responsible relative’s resources. Non-responsible relatives with whom the child 
is not living may be interviewed as they may be a social resource. : 
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SENT TO SEC. oF State 12/2/u3 ; 


Public Assistance Program INVESTIGATION AND DECISI¢ 


his ability or aptitude for the chosen plan and its economic possibilities for future self-support. In making 
the final determination the county should give full weight to the applicant’s or recipient’s estimate of the 
possible suecess of the plan. 

The county shall, with the consent of the applicant or recipient, determine whether a sincere and 
sustained effort to further his plan has been demonstrated. The investigation will vary with the types of 
plans. For example when the applicant is employed, the number of hours worked and the wage received 
shall be verified. When the applicant is in business for himself or is practicing a profession, the county 
should make a periodic examination of the books and also determine the number of hours spent at the 
trade or profession. When the applicant is in a trade school or university, the county should ascertain 
his course of study and the time spent in preparation. In some instances the record of achievement of 
the applicant is pertinent. 

The county shall give any service possible to the applicant or recipient in the furthering of his 
plan for self-support such as making available to him any community resources for training or placement 
service. 

Some of the most frequently encountered plans for self-support pursued by blind persons are: 


1. Regular employment in State industrial workshops; 


2. Vocational training under the Bureau of Vocational Rehabilitation of the State Department 
of Edueation; 


3. Regular attendance at University of California or other institution of higher learning in the 
State for the purpose of securing an academic degree or certificate of proficiency ; 


4. Regular attendance at a recognized professional school or trade school ; 


Operation of vending stands ; 


on 


. Self-employment in own established business ; 


Regular practice of a profession, such as law, osteopathy, chiropractics, coaching, or private 
teaching of music; 


a mS 


8. Regular employment for wages or salary ; 
9. Regular practice of piano tuning, broom making, or other trades. 


In ANB, Plan for Rehabilitation (Form Bl 25) signed by the applicant and approved by the 
county board of supervisors shall be submitted to the SDSW with the application in every case where 
applicant has cash or securities in excess of $600. (See Sec. 142-05, Limitations on Personal Property.) 


Sec. 234-00 Statement of Responsible Relatives of Applicant Wall Secs. 2181, 2188.01, 222%, 3075, 
OAS; ANB; APSB 3088, 5474 

The Statement of Responsible Relative of Applicant (Form Ag, Bl 225) is used for the following 
purposes: (1) to determine the amount the relative will actually contribute after aid is granted; 
(2) to verify the actual contribution at the time of reinvestigation; (3) to provide information to be 
used in evaluating the circumstances of the relative to determine whether the promised contribution 
is commensurate with ability; (4) to serve as a guide when the district attorney or other civil legal 
officer of the county is requested to recover a portion or all of the aid granted. It may be used to verify 
changes in the contribution as reported by the applicant or relative from time to time. 

In OAS inquiry shall be made of all responsible relatives living within the State, except any 
such relatives who are receiving public assistance, concerning their ability to contribute to the support 
of the applicant. The use of Form Ag 225 is mandatory in this process. (See Sec. 172-00, Investi- 
gation of Responsible Relatives Within State, OAS.) 

In ANB and APSB inquiry shall be made of all responsible relatives living within the State, 
except any such relatives who are receiving public assistance, concerning their ability to contribute to 
the support of the applicant. The use of Form Bl 225, however, is not mandatory. When a personal 
interview is substituted for Form Bl 225, the interview shall cover the points set forth on the form. 
(See See. 172-05, Investigation of Responsible Relatives Within State, ANB; APSB.) 
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